BHUMAHME!!! ®aiinbl coxpanars nog umeneM [lugp Damunus KPsapNe .doc, rae
Hlughp - mmdp 1 HOMEp Bamel rpynnsl, @amunus - Bama GamMuius 1 HTHUITUAIBL, 86ap/Ne - HOMep
BapHaHTa M0 HOMEPY B aKaJACMHUECKOM KypHAJe.

3amanus cmaercs Ha OyMaXHOM HocuTene (OAHOM KOHTPOJIBHOW paboToi) u
AJIEKTPOHHOM BHJIE.

BapuaHT 1
Yacts 1. MS Word

CocraBpTe coobmienne Ha TeMy «KommbrotepHbie BUpychl». O0bem coolbmieHust — 10
JTUCTOB + THUTYNBHBIA. TEKCT cooOmIeHus pa30MBacTCsl Ha HECKOJIBKO Pa3JelioB, UMEIOIINX
3aroJIOBKH, KOTOpble HyMepytoTcs. Co3aTh aBTOOTIIABIICHUE TS JOKYMEHTA.

TpeboBanwu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadyepTaHue, TMOJYCPKUBAHHE pPA3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAJICTPOYHBIN 3HAK, TOJCTPOUHBINA 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IE€PBOM CTpOKE M OBITh
3aKJIIOYEHHBIM B PaMKY, IIOCTPOCHHYIO C IOMOIIIBIO0 00bEKTa "BHEIIHUE TPAHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'paUuecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTh 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcst Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn moJmKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKKe
B TEKCTE JIOJDKEH OBITh XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jlokmam JOMKEH cojiepkarth TaOiumbl. B Tabnuie M0DKHBI OBITH  00S3aTENBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sSUYeiku. HeoOXxoauMo crenath 3aJIMBKY 3aroJIOBOYHBIX SYECK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabnuia JoiKHA OBITH
MOJMKCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyil, HAOpaHHBIX C UCIIOIB30BAHUEM pellakTopa GopmyI.
Kaxnas ¢popmyrna BBoAUTCS KaK OJJUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTSA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
UCTOYHUKUA B CIUCKE JUTEPATyphl JOKEH OBITh OPOPMIIEH C HUCIOJIH30BAHUEM KOHIIEBBIX
cHOocOoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPATypbl HA TMOCIEIHEH CTpaHUIE B BHUIE
HYMEpPOBAaHHOIO chHcka B (opmare aBTOp, Ha3BaHUE, W3JATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcre momkHO OBITH HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CI0Ba
(TIOHSITHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHnue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIICHHUE 110 CIAESAYIOIIUM IpaBUIIaM:

Ucnonw3ys crwm: 3aronoBok - mpudt Times New Roman, pasmep - 16 T,
HOJTYXKUPHBIN, OAYEPKHYTHIM, CHHETO I[BETa, 10 IEHTPY, MHTEpBaJ mnocie adzana - 16 nr.

OcHoBHO# TekcT - mpudt Garamond, pazmep 14 0T, MEXKIYCTPOYHBIA WHTEpBAI -
NOJIyTOPHBIN, BBIPABHMBAaHUE - IO IIMPHUHE, MHTEpBal mocie ab3ama - 0 OT, OTCTyn mepBou
cTpoku — 1,25 cm.

Hactpoliku cTpaHHIIBI - OpHEHTAIMs - KHIDKHAs, MOJs: cleBa - 3 cM, cmpasa - 1 cm,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEpAIUIO CTPaHULl BHU3Y CJIeBa

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (HaMIIIUIO, UMS, OTYECTBO
aBTOpa, HOMEp BapuaHTa

Odopmute TOKyMEHT MOJUIOKKOU ¢ TekcToM «KoHTposbHas padora». [lIpudt — Adobe
Garamond Pro Bold, pa3smep 40 nit, cunuii, momynpo3pauHbli, 10 TUaroHaju.



Yacts 2. MS Excel

ITporecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

CocraBpTe TabmUIly HauyucleHHs 3apaboTHoil 1iatel padotHukam YII «KIJIACCy.

Pe3ynbTaThl OKpyrauTe 10 2-X 3HAKOB MOCIIE 3aISATOM.

- MpoueHT
Jh| @m0 | bR | o | Tonban | 3spacemin nara
nnaHa

1 MpsaxuH A. E. 3 102
2 BonteHko A.®. 2 98

3 Cysopos U. H. 1 114
4 Abpawmos 1. A. 1 100
5 Opemos E. J1. 3 100
6 Cyxos K. O. 2 94

7 Monos T.T. 3 100

Utoro

DopMyJibl ISl PACYETOB:

Tapugpnas cmaska onpeAenseTcs UCX0As U3 CIEAYIOIIETO:

1200 py©. mst 1 pa3psiga;

1500 py©. mist 2 pa3psiza;

2000 py6. mst 3 paspsaa.

Pasmep npemuansuix onpenensieTcst UCX0/s U3 CIETYIOIIETo:

- BeimonHeHue mana Hike 100% - mpemust He Ha3HavyaeTcs (paBHA HYIIO);

- BeinosiHenue miaxa 100-110% - mpemust 30% ot TapudHoii craBky;

- BeimoniHeHue miana Beie 110% - npemus 40% ot TapudHoii cTaBkH.

st 3anonmuenust ctononoB Tapughnas cmasexa M Pazmep npemuanvHulx WCTIONB3YHTE

¢ynkuuio ECJIN u3 xateropun «Jloruueckue.

2.

Wcnione3ys pacuupennusviti puiomp, chOPpMUPYNHTE CIHUCOK PAOOTHUKOB, BBITOJTHUBIINX
Y TICPEBBITIOTHUBIINX TUTaH.

Ucnionw3ys ¢pyuxyuro xamezopuu «Paboma ¢ 6azoii dannvixybICYMM, noacuuraiite
CYMMBI 3apa00THOM TUTaThl pAOOTHUKOB B 3aBHCUMOCTH OT TapU(HOTO paspsiaa.
[Moctpoiite obvemuyto kpyeogylo  Ouacpammy HAdUCIEHHUS 3apabOTHON  IJIaThl
pabOTHHKAM.

Yactes 3. MS Power Point
B coorBerctBuu ¢ temoin "OCHOBBI PABOTEI BMS WORD. ®OPMATHUPOBAHUE

JOKYMEHTA. CTUJIN" (PopmarupoBanue tekcra, dopmatupoBanue ab3aueB, CrtuieBoe
dbopmaTupoBaHue).

PazpaboraiiTe MyIbTUMEINIHYIO KOMITBIOTEPHYIO MPE3CHTAINIO, KOTOpask COACPKUT 12-

15 caaiigos.

Haitngure matepuan st comepkaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUU, UCTIOIb3YS

aro0ble  BUABl HMH(DOPMAIIMOHHBIX MCTOYHHMKOB, HAmpuMep, TIo0anbHyI0 ceTh MHTepHerT,
CIELUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha crnaiinax nmpeseHTamnuu He00X0IUMO:
o(hopMuUTH TUTYIBHBIN CHANT;




— CO34aThb Cﬂaﬁﬂ C IVIaHOM OOKJiaaa v pasMECTUTD €ro MOoCJIC TUTYJILHOTO Cﬂaﬁﬂa;

— pa3paboraTh s BCEX CIAWJOB, CIEAYIOIUX IIOCIE THTYJIBHOTO, €IMHOOOpa3HOEe
odopmMIieHre, UCTIOJIB3YsT 00pa3ell ClaiaoB;

— CO3/1aTh KOJOHTUTYJBl B HIDKHEH YacTH KaXJOro Claijaa, COoAepX)aHHUEM KOTOPOTo
ABIISICTCS: HOMep cmpanuysl, agmop: ©®HO, epynna Ne,

Jlnst no6aBiIeHns: MyJIbTUMEAMHHBIX OOBEKTOB Ha CJIANIbI IPE3EHTALUU HEOOXOIMMO;

— CO3JaTh CIOKETHBIM PUCYHOK, MCIIOJIb3Yysl BO3MOKHOCTH IIaHesn «PucoBanue», Ipu 3TOM
IIPESYCMOTPETh BO3MOXKHOCTb €r0 aHHUMHUPOBAaHHOTO OTOOpa)KE€HMsI, aHUMAIUs JOJKHBI
OBITH pea30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ IMarpaMMy Ha OCHOBE JaHHBIX JOKJIaJa;

— KO BCEM cJaiijaM Npe3eHTaluu IPUMEHUTE pa3iuyHble 3P (EKThI epexoa;

Jlo6aBbTe ClieAyIONIMe HHTEPAKTUBHBIE 3JIEMEHTHI MPE3EeHTAIUN:

— TpaduUecKyro THIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThI aBTOpa MPE3EHTAIIHH;

— yhnpaBisiomue KHONKU: «JlokymMeHT» anst oTKpbITHS Word-IoKyMeHTa, COAeprKallero
pe3tome aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» nis mepexoja K IEPBOMY U
MOCIIEAHEMY CJIaliy MTpe3eHTaINH; «3BYK» JJi1 BOCIPOU3BEIECHNUS 3BYKA.

Co3paiiTe Takol pPeXUM JEMOHCTpallMd MPE3eHTAlMh, TP KOTOPOM BpeMs Iepexona
MEXY ClIanfaMu IPE3EHTAlUH COCTABISAET S5 CEKYHI.

BapuaHT 2
Yacrs 1. MS Word

CocraBbTe coobOIIeHNE HA TeMy «MyabTUMeauiiHbIe TeXHOIoTUn». O0BEM COOOIIEeHUSs —
10 mucToB + TUTYNBHBIN. TekCT cooOmeHus pa3duBaeTcs Ha HECKOJIBKO pa3/ieloB, MMEIOIINX
3aroJIOBKH, KOTOpble HyMepytoTcs. Co3/1aTh aBTOOTIIABIICHHE JIJIs1 JOKYMEHTA.

TpebGoBaHus4

Heo6xoauMo mpoieMOHCTpUPOBaTh YMEHUE O(GOPMIISTE CUMBOJIBI TEKCTa: JKUPHOCTD,
KypcHUB, HayepTaHue, T[OJUYEPKUBAHME pPa3HBIX THUIIOB, WHTEpPBAI MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xotrss Obl oawH W3 ab3aleB JOJKEH HMETh BBICTYII B TEPBOM CTpPOKE U OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIIIHUE TPAHULIBI".

XoTst ObI B oMH U3 ab3a1ieB HEOOXOUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHble cpeactBaMu MS Word u HacTpouTh 00TeKaHHe X TEKCTOM. PUCyHOK co3maeTcst kak
OJIMH €IMHCTBEHHBII OOBEKT - PUCYHOK.

B cooOriennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKKe
B TEKCTE JI0JKEH OBITh XOTs Obl OMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOMmKeH coaepkaTh TaOnmuibl. B Tabiuile MOKHBI OBITH 00s3aTENBHO
o0beIMHEHHbIe/pa3/iesieHHble sueiiku. HeobOxoauMo crenarh 3alMBKY 3aroJIOBOYHBIX SUYEEK
Tabmuibl. TekcT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AomkHa OBITh
MOJIMKCaHa, TEKCT MOJANUCH HYHO BBIICTUTH )KUPHBIM HauepTaHUEM.

B tekcre momxHO OBITE 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAHUEM pelakTopa (Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcre momkHaA MPUCYTCTBOBATH XOTSA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKUA B CIHUCKE JUTEPaTyphl JOKEH OBbITh OPOPMIIEH C HUCHOJIb30BAHHUEM KOHIEBBIX
cHOCOK. [IlepeyeHp MCHOJNB30BAaHHOM JUTEpPATypbl Ha IOCIEOHEH CTPAaHMUIE B BHJE



HYMEpPOBAaHHOIO chucka B (opmare aBTOp, Ha3BaHUE, HU3JIATEIBCTBO, TOPOJI, TOA, MOXHO
UCTIOJIB30BaTh 3JICKTPOHHBIE PECYPCHI.

B Tekcte momKkHO OBITH HECKOIBKO THUIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CIoBa
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE 110 CIASAYIOIIUM IpaBUIIaM:

Ucnonw3yst ctunmm: 3aronoBok - mpudt Arial, pasmep - 15 0T, TONYXUPHBIH,
NOTYEPKHYTHIN, KPaCHBIN IBETA, 10 IIEHTPY, HHTEpBaI mocie ad3ama - 12 nr.

OcnoBHo#t TekcT - mpudT Times New Roman, pazmep 14 nt, MexX1yCTpOUHBINH HHTEPBAI
- TIOJyTOPHBIM, BhIpaBHUBAHUE - 110 IIMPUHE, MHTEpBaja mocie abd3auna - 0 nT, OTCTYyI MepBon
cTpoku — 1,27 cMm.

HacTpoiiku cTpaHuubl - OpUEHTaUMsl - KHIDKHAdA, MOJI: cieBa - 3 cM, crpasa — 1,5 cM,
CBEpXY, CHU3Y - 2 CM.

VY cTaHOBUTE HyMEpaLIO CTPAHULl BHU3Y 110 LIEHTPY

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (aMIIIHUIO, UMS, OTYECTBO
aBTOpa, HOMEpP BapUaHTA.

Odopmute TOKyMEHT MOMI0XKON ¢ TekctoM «KoHTposibHas pabota — BapwanT Ne ».
HIpugt — Calibri, pazmep 70 1T, KpacHbIH, TOTYIPO3paYHbIi, 110 THATOHAIIH.

Yactr 2. MS Excel

[Ipomiecc pemenus 3agaun B Excel onumurte B TekcToBOM pegaktope Word.

[Ipoananu3upyiiTe TMHAMUKY MOCTYIJICHUS! TOBAPOB OT MOCTABUIMKOB!

2014r. 2015r. |lpeBblweHue N3meHeHne
(mnH. (MAH. | (MAH.py6.) | B%k | YOenbHblii | YOenbHbIA | yAenbHOro
flocTaBiki | pby6) | py6.) 2014r. |Bec B 2014r. |Bec B 2015r.|  Beca
CI "Usoton" |16,6 16,9
AOST "Yune" (23,4 32,1
00O "Tepmo" |0,96 1,2
AO "PoHuka" |7,5 6,4
CIl "Nesen" |16,7 18,2
Bcero

1. dopmyJbl sl pACYETOB:
Hszmenenue yoenvrnozo eecaonpeniensieTcss UCX0s U3 CIEIYIOIIEro:

e '"pasnw", ecin Ya. Bec 2015r. paBen yn. Becy 2014r.;

e "bonvwe", ecim Y. Bec 2015r. 6oabiie ya. Beca 2014r.;

o '"menvwe", ecnn Yn. Bec 2015r. menbie yn. Beca 2014r.
Jlist 3anonmHenus cronona Mzmenenue yoenvrnozo éeca ucnonb3yite Gynkiuio ECIIN u3

kareropuu «Jlormueckuey.

2. HUcnonvsys pacwupennviii punbmp, cPOPMUPYHUTE CIHCOK TOCTABIIMKOB, y KOTOPBIX
yaenbHbii Bec B 2014 u 2015 ropax ne npessimai 0,5.

3. HUcnonvzys ¢ynkyuro xamezopuu «Paboma c 6azou oamnvixy BCUET, moacuuraiite
KOJIMYECTBO MOCTABIIUKOB, Y KOTOPBIX 3HAUEHUE npesgviuierue He Oonbie 0,5MIH. pyo.

4. Tloctpoiite 0b6vemHyI0 2ucmoepammy TUHAMUKH YAEIBHOTO Beca MOCTYIJICHUS] TOBApOB
B 2014 - 2015 rr. no nocraBIIKaMm.

Yactes 3. MS Power Point




B coorBercTBUM ¢ Temoii "Crimcku"

pazpaboTaiiTe MyITbTUMEAUHHYIO KOMITBIOTEPHYIO MPE3EHTALUI0, KOTopast cofepxut 10-
12 caaiigos.

Haiinure Marepuan uis coaep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys
aro0ble BUIBl HMH()OPMALMOHHBIX MCTOYHHMKOB, HalpuMep, INoOanbHyl0 ceThb VHTepHer,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AUMO:

—  0hOPMHUTH TUTYJIBHBIN CITANT;

— CO3JaTh CJal] C IJIAHOM JOKJIaJa U pa3MECTUTh €ro0 MOCJIE TUTYJIBHOIO clIaiaa;

— pa3paboraThb Ais BCEX CIAWJOB, CIEAYIOIUX IOCIE THUTYJIBHOTO, €IMHOOOpa3HOEe
oopmieHue, Cmonb3yst 0Opasel] cai0B;

— C€O3[aTh KOJIOHTUTYJbl B HWXHEH 4YacTH KaXXIOro Claija, COAEpPXKaHUEM KOTOPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHO, epynna Ne;

Jlnia noGaBieHust MyIbTUMEIUNHBIX OOBEKTOB Ha CIIal bl MPE3EHTAI[MTN HEOOX0IUMO;

— CO3JaTh CIO’)KETHBIM PUCYHOK, MCIIOJIb3Ysl BO3MOKHOCTH NaHenu «PucoBaHue», Ipu 3TOM
MPEIYyCMOTPETh BO3MOXKHOCTb €r0 aHHMHUPOBAHHOTO OTOOpa)KeHUs, aHUMAIUS JOJKHBI
OBITH peair30BaHa 1o TPACKTOPUU COOTBETCTBYIOIIUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy M TMarpaMMy Ha OCHOBE JAHHBIX JOKJIa/a;

— KO BCEM cJaiiiaM Mpe3eHTaluu NIPUMEHUTE pa3nnyHbie 3 (HEKThI mepexosa;

JloGaBbTe creAyronue NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTAIINU:

— TpaduUecKyro TUIEPCChUIKY Ha aJipec 3IeKTPOHHOM MOYThHI aBTOPA MPE3EHTAIIHH;

— ympaBisiiolue KHOnku: «/{oxkymeHT» 11t oTkphiTHa Word-IoKyMeHTa, COAepKallero
pe3tome aBTopa mpeseHTanuu; «B Hawamo» u «B koHew» nis mepexoja K INEPBOMY U
MOCIIEAHEMY CJIalily TPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIEHUS 3BYKA.

Cozpaiite Takod pexuM JEMOHCTPALMM MPE3CHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaiiJaMy MPE3ECHTAI[UN COCTABIISIET 7 CEKYH/I.

BapuaHT 3
Yacrs 1. MS Word

CocraBbTe coolrieHue Ha TeMy «JIokanbHbIE KOMITBIOTEPHBIC ceTH». OOBEM COOOIICHHS
— 10 muctoB + TUTYNBHBIN. TeKCT cooOIIeHNs pa3douBaeTCs Ha HECKOIBKO Pa3IelioB, UMEIOIIIX
3aroJIOBKH, KOTOpble HyMepytoTcs. Co3aTh aBTOOTIIABIICHUE [T JOKYMEHTA.

TpebGoBaHus4

Heo6xoauMo mpoieMOHCTpUPOBaTh YMEHHE O(GOPMIISITH CHMBOJIBI TEKCTA: JKUPHOCTD,
KypCcUB, HadepTaHHWE, IOAYEPKHBAHHWE PpaA3HbIX THUIIOB, MHTEpBal MEXJIy CHUMBOJAMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xotss Obl oawH W3 ab3aleB JOKEH HMETh BBICTYII B TEPBOW CTpPOKE U OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIIIHUE TPAHULIBI".

XoTst ObI B 0MH U3 ab3arieB HEOOXOUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHble cpeactBaMu MS Word u HacTpouTh 00TeKaHHe X TEKCTOM. PUCyHOK co3maeTcst kak
OJIUH €IUHCTBEHHBIN O0BEKT - PUCYHOK.



B cooOriennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIIHCOK, a TaKXe
B TEKCTE JI0JKEH OBITh XOTs Obl OJMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JomKeH cojepkaTh TaOnuibl. B Tabnuile MODKHBI OBITH 00s3aTENBHO
o0beIMHEHHbIe/pa3/iesieHHble sueiiku. HeoOxomuMo crenath 3alMBKy 3aroJIOBOYHBIX SYEEK
Tabmuibl. TekcT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AomkHa OBITh
MOJIMKCaHa, TEKCT MOJANUCH HYKHO BBIICTUTH )KUPHBIM HauepTaHUEM.

B tekcre momxkHO OBITH 4-5 hopMyIr, HAOpaHHBIX C UCTIOIB30BAHUEM pelaKkTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcre nmomkHA MPUCYTCTBOBATH XOTsA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKUA B CIUCKE JUTEPaTyphbl JOKEH OBbITh OPOPMIIEH C HUCMHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeyeHp MCIOJNIB30BAaHHOM JUTEpPATypbl Ha IOCIEOHEH CTPAaHMUIE B BHJE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJ, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomxHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-THOO ClIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopmMaenue TekcTa

Odopmure cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE M0 CIASAYIOIINM IpaBUIIaM:

Ucnonb3ys crunu: 3aromoBok - mpupt Times New Roman, pasmep - 18 mr,
HOJYKUPHBIN, AIBOMHOE MOJUEPKUBAHKE, 3€JICHHOTO 1IBETA, 110 JIEBOMY Kparo, UHTEpBal Mepes u
nocie ab3ama - 12 oT.

OcHoBHolt TekcT - mpudt Tahoma, pasmep 12 0T, MEXKIYCTPOUHBIM HWHTEpPBAT -
€IMHUYHBIA, BBIPABHHBAaHUE - IO IIMPHHE, MHTEpBaI Tocie abd3ana - 2 NT, OTCTYI MepBOU
CTPOKH - 1cM.

HacTpoiiku cTpaHuubl - OpUeHTaLMsl - KHW)KHAdA, MoJis: cieBa — 2,5 cMm, crpasa - 1 cM,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEpAIUIO CTPAHUL BBEPXY CIpaBa

Odopmute TOKyMEHT BEpPXHUM KOJIOHTUTYJIOM, COAEPKAIIUM (PaMUIHIO, UMsI, OTYECTBO
aBTOpa, HOMEp BapHaHTa

Odopmute AOKyMEHT TOMIOXKKOH ¢ TekctoM «Bapuant Ne ». Illpudt — Adobe
Garamond Pro Bold, pa3zmep 90 nit, 3en1eHbIi, MOIYyNPO3pavyHbIi, IO TOPU30HTAIIH.

Yactr 2. MS Excel

[Ipomecc pemenus 3agaun B Excel onummurte B TekcToBOoM pegaktope Word.

Paccuuraiite HauyuciaeHHEe CTUNEHAUM CTYAEHTAM II0 HMTOraM CcecCcuM. Pe3ynbTaThl
OKPYTJIMTE 0 2-X 3HAKOB ITOCJIE 3aMsTOM.

N n/n ®.1.0. UHdopmaTuka MartemaTtuka WUH. A3bik | Hap6aBka Ili:?_lz:en":;e
1 ABpeeBa A.B. 5 4 5
2 Beckos P.O. 4 3 3
3 BerennHa M. A. |5 5 5
4 Mensenes N.H. |4 5 5
5 Manawyk C.A. 3 3 2
6 ConosbeB .M. |4 5 4
7 Tapacos O.J1. 4 4 4
CpegHui 6ann

1. ®DopmyJibl LISl pACYETOB:
Pasmep cmunenouu cocraBmnser 2 MPOT (MuHMManbHBI pa3Mmep OIUIaTHl TPYZa).
Crunenaus He Ha3Ha4yaeTcs, T. €. paBHa "0", ecnu ecTh XOTs Obl otHa "2".
Haobaska paccuuThIBaeTCSA UCXO/IS U3 CIEAYIOIIETO:




50%, ecii Bce PK3aMEHEI c1aHbl HA "5";
25%, ecnu ecth ogHa "4" (mpu octanbHBIX "5").
Jns 3amonHeHust cronbua Haobaexka wucnonb3yiite ¢ynkuuio ECJIM u3 kareropun

«Jlornueckuey.

2.

Ucnonbiyst pacwupennsiii unomp, cHopMHUpPYHTE CIHUCOK CTYAEHTOB, CHABIIUX BCE
JK3aM€eHbI TOIBKO Ha 4 u 5.

3. Ucnone3ys ¢yuxyuro xameeopuu «Paboma c 6azou dannvixy BCUET, momcuuraiite
KOJIMYECTBO CTYJIEHTOB, HE MOJYUYUBIIUX HAJ0ABKY.
4. Tloctpoiite 00veMHYI0 KpY208YI0 Ouaspammy HaYUCIEHUS] CTUTICH TUH.
Yacte 3. MS Power Point
B coorBerctBun ¢ Ttemoit "PASMETKA CTPAHUIbI" (Pazmensr (pa3pbiBbl),
Kononturynsr).
PazpabotaiiTe MyJIbTUMEANIHYIO KOMIBIOTEPHYIO MPE3CHTAINI0, KOTOPasi CONEPKUT 8-
10 caaiinos.

Haiinure Marepuan uis CoAep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys

mo0ble  BUABl MH(GOPMALMOHHBIX HMCTOYHHUKOB, HampUMep, IJI00albHyl0 ceTh VHTepHerT,
CHEUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AuMO:

0(OPMHUTH TUTYJIHHBIA CIIAM]T;

CO3/1aTh CJIai]l C IJIAHOM JIOKJIaJla M pa3MECTUTh €ro MOCie TUTYJIBHOTO caiiia;
pazpaboTaTh AJii BCEX CJAiIoB, CIEIYIOMIMX II0CJI€ TUTYJIBHOTO, €AMHOOOpa3zHoe
odopmMIieHre, UCTIOJIB3YsI 00pa3ell CIaiIoB;

CO3/1aTh KOJIOHTUTYJBl B HIKHEH YacTH KaXJ0ro Claija, COAEpkKaHUEM KOTOPOIo
ABIIAETCA: HoMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBieHns: MyJIbTUMEANMHBIX OOBEKTOB Ha CJIAlIbI IPE3EHTALUU HEOOXOIMMO;
CO3/1aTh CIO’KETHBIM PUCYHOK, MCIIOIb3Yysl BO3MOKHOCTH IaHesn «PucoBaHue», Mpu 3TOM
IPESYyCMOTPETh BO3MOXKHOCTb €M0 aHHUMHUPOBAaHHOTO OTOOpa)K€HMs, aHUMAIUs JOJKHBI
OBITH pea30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

HOCTPOUTH TAOJUILY U JMarpaMMy Ha OCHOBE JIaHHBIX JIOKJIAJIa;

KO BCEM CJIaiilaM IPE3CHTAIlMH TPUMEHHUTE Pa3IndHble 3P PEKTh Iepexoaa;

Jlo6aBbTe ClleAyIOIINE HHTEPAKTUBHBIE 3JIEMEHTBI IIPE3EHTalUNU:

rpaMUecKyro TUIEePCChUIKY Ha apec 3JIEKTPOHHOM MOUTH aBTOPA MPE3CHTAINH;
YIpaBIAIOMUE KHONKU: «J{OKyMeHT» anst oTKpbITHS Word-IoKyMeHTa, COAeprKalliero
pe3toMme aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» nis mepexoja K IEpPBOMY U
HocjeIHeMY cllaiily npe3eHTanuu; «3ByK» Ul BOCIIPOU3BEIECHUS 3BYKA.

Co3paiiTe Takol PEeXUM IEMOHCTpalMd MPE3eHTAlMh, PU KOTOPOM BpeMs Iepexona

MEXy cllaiilaMH MTPE3EHTALMN COCTABIISIET 6 CEKYH/I.

Bapuanrt 4

Yacts 1. MS Word



CocraBbTe cooOuienne Ha Temy «lJoOanpHbBle KOMIBIOTEpHBIE ceTH». O0bem
coobmieHust — 10 mucToB + TUTYIBHBIN. TeKCT coOOIIeHUsT pa30rUBaeTCsl Ha HECKOIBKO Pa3/IeiioB,
UMEIOIIMX 3ar0JIOBKH, KOTOpble HyMepytoTcs. Co3aTh aBTOOTTIaBICHUE I JOKYMEHTA.

TpeboBanu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadepTaHue, TOJYePKUBAHHE pPA3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBIN 3HAK.

Xors Obl oaMH U3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKE M OBITh
3aKJIIOYEHHBIM B PAMKY, IIOCTPOCHHYIO C IOMOIIBIO0 00bEKTa "BHEIIHUE TPAaHUIIBI".

Xots Obl B OIMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'pauecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTs 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcst Kak
OJIMH €IMHCTBEHHBIN OOBEKT - PUCYHOK.

B coolmennn m0KHBI COEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jloknmam JOMKEH cojiepkarth TaOiuibl. B Tabmuie MODKHBI OBITH  00S3aTENBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIEe sS4k, HeoOXxoamMo craenath 3aJIMBKy 3aroJIOBOYHBIX SYEEK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabnuia JoiKHA OBITH
MOJMKCaHa, TEKCT MOJAMUCH HYXKHO BBICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyil, HAOpaHHBIX C UCIIOIB30BAHUEM peflakTopa GopMyI.
Kaxnas ¢popmyrna BBOAUTCS KaK OJTUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTSA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
WUCTOYHUKUA B CIUCKE IJUTEPATyphl JOKEH OBITh OPOPMIICH C HUCIOJIH30BAHUEM KOHIIEBBIX
cHocoK. [IlepedyeHb UCHOIB30BAHHOW JIUTEpPAaTypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO chHcka B (opmare aBTOp, Ha3BaHUE, HU3JIATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcte momkHO OBITH HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CIoBa
(TOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHnue TekKcTa

Odopmute cocTaBieHHOE TEKCTOBOE COOOIIEHHUE 110 CIAESAYIOIIUM IpaBUIIaM:

Ucnonw3ys crunu: 3aronoBok - mpudt Courier New, pasmep - 14 nT, n1BoiiHas pamka
TOJIBKO TIO JIEBOMY Kparo CHHETO IBETa, MHTEpBAJ Mocie ad3amna - 12 mr.

OcHoBHOl TekcT - mpudt Verdana, pasmep 12 0T, MEKIYCTpPOUHBIM HWHTEpBaI -
€IMHUYHBIA, BBIPABHMBAaHUE - IO IIMPHHE, WHTEepBal mocie abdzama - 0 mT, OTCTyN MepBOU
cTpoku — 1,27 cm.

HacTpoiiku cTpaHuubl - OpUeHTalMsl - KHWDKHAdA, MOJIs: cieBa - 3 cM, crpasa — 1,5 cM,
CBepxXy, CHU3y — 1,75 cMm.

VY cTaHOBUTE HyMEpalMIO CTPAHUL] BBEPXY 110 LIEHTPY

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (aMIIIUIO, UMS, OTYECTBO
aBTOpa, HOMEp BapHUaHTAa.

Odopmute HOKyMEHT TOMIOXKON ¢ TekctoM «Bapuant Ne KontposnpHas paboTay.
HIpudpr — Adobe Garamond Pro Bold, pasmep 108 nT, dYepHblii, HOIYHnpo3payHbId, IO
JMaroHaJH.

Yacts 2. MS Excel

[Ipomiecc pemenus 3agaun B Excel onmumurte B TekcToBOoM pegaktope Word.

Paccunraiite moxon or peanusarnuu komOacHeIXx m3aenuid AO3T «MscHas naBkay.
Pe3ynbTaThl OKpyriInTe 10 2-X 3HAKOB MOCTIE 3armaTou, ucrnonb3ys yHkuuio OKPVYT.



O6bem ToproBo- LeH Cymma c
Havmenosanue npousso?qc-raa UeHa 3a kr c6ob'7'rgs(a)ﬂ cfu;?xgoﬁ yueTom
us3genumn (7) (py6.) cknaka (%) (Py6.) ckngku (py6.)
Konbaca nepmckas, 6 59
n/k, 1c
KonbGaca ogecckas, 12 83
n/k, 1c
KonbGaca kpakoBckasi, 4 90
n/k, B/c
KonBacku oXoTHMYbM, > 99
n/k, B/c
Konbaca cepsenat 3 110
n/k, B/c
nUTOro

1.

DopMyJibl ISl PACYETOB:

Topeoso-cObimosas ckuOKa pacCUUTHIBACTCS UCXOJIS U3 CIIEAYIOIIETO:

0.5%, ecnu Llena 3a kr Menee 60 py0.;

5%, ecnu Llena 3a xr ot 60 10 80 py0.;

8%, ecnu Llena 3a xr Oosiee 80 py0.

Jnis 3anonHeHus crondna 7opeoso-covimosas ckuoxka ucnonb3yire Gpynkuuo ECJIN u3

KaTeropmuu «Jloruueckue».

2.

Ucnonbiyst pacwupennsviti ¢unromp, cHOpMUPYHTE CNHCOK HAUMEHOBAHWMM W3JICIHA,
00beM MPOU3BOJICTBA KOTOPHIX COCTaBIsAeT OT 5 10 10 TOHH.

Ucnonbiyst ¢pyuxyuio kamezopuu «Paboma c 6azoti dannvixybJICYMM, noacuurtaiite
CyMMY OT peaju3allud KOJIOACHBIX H3JIENHH, Y KOTOPBIX TOPrOBO-COBITOBAas CKHJAKA
6osbie uau paBHa 8%.

[Toctpoiite 0o6vemHyto cucmoepammy U3MEHEHUS LIEHbI 0 U3IEIHSIM.

Yacts 3. MS Power Point
B cootsercTeuu ¢ Temoii "MCITIOJIb30BAHUE U30BPAXKEHUM B JNIOKYMEHTE"

paszpaboTaiiTe MyTbTUMEIUNHYIO KOMIIBIOTEPHYIO TIPE3CHTAINIO, KOTOpas coaepkut 10-

12 caaiigos.

Haitngure marepuan s comepskaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUHU, UCTIOIb3YS

aro0ble  BUABI HMH()OPMAIIMOHHBIX MCTOYHHMKOB, HAmpUMep, TINoOanbHyI0 ceTh MHTepHerT,
CIELUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax mpeseHTamuu He00X0IUMO:

o(hopMUTH TUTYIBHBIN CHANT;

CO3/aTh CJIAM]I C TIJIAHOM JIOKJIaJa U pa3MECTUTh €ro MOCJie TUTYJIBHOTO Cllai/a;
pa3zpaboTaTh AJiE BCEX CJANNOB, CIEIYIONIMX IIOCJIE TUTYJIBHOTO, €AMHOOOpa3zHOoe
odopmileHre, UCTIONB3YsS 00pasell CIai10B;

CO37aTh KOJOHTUTYJIBl B HW)XHEH 4YacTH KaXJOro Cllaiia, COJEpXKAaHHUEM KOTOPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHQO, epynna Ne;

Jlst moGaBieHUsT MYJIbTUMEIMHHBIX OOBEKTOB Ha CIIAN B MPE3CHTAIIMN HEOOXO0IUMO;
CO3/aTh CIO)KETHBIA PUCYHOK, UCTIONIB3Ysl BO3MOKHOCTH NaHenu «PucoBaHue», mpu 3ToM
MPEAYCMOTPETh BO3MOXKHOCTh €TI0 aHUMHPOBAHHOTO OTOOPa)KCHHS, aHUMAIIHS JTOJKHBI
OBITH pear30BaHa 1Mo TPACKTOPUU COOTBETCTBYIOIIHUX dJIEMEHTOB PUCYHKA;

MTOCTPOUTH TAOJIHITY U AUArpaMMy Ha OCHOBE JIaHHBIX JIOKJIAJa;

KO BCEM cllaiijilaM MIPE3eHTAlNK PUMEHHUTE pazIndHbie 3P PeKThl mepexoa;




Jlo6GaBbTe creayronue NHTEPAaKTUBHbBIE 3JIEMEHTHI MPE3eHTALUU:

— rpaduYecKylo TUIIEPCChUIKY Ha aJIpec JIEKTPOHHON MOYTHI aBTOpa MPE3eHTALINY;

— ympaBisiioliue KHOnku: «/{oxkymeHT» 11st oTkpeiTUs Word-IoKyMeHTa, COAepKallero
pe3toMme aBTopa mpeseHTanuu; «B Hauamo» u «B koHew» ais mepexoja K NEpPBOMY U
MOCJIEAHEMY CJIalily IPE3EHTALNH; «3BYK» 1JI1 BOCIIPOM3BEIEHUS 3BYKA.

Cozpaiite Takod pexuM JEMOHCTPALMM MPE3eHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijlaMy MPE3CHTAIIMU COCTABIISIET 8 CEKYH/I.

BapuaHT 5
Yacrts 1. MS Word

CocraBpre coobmienne Ha Temy «KonduaenmuanpHas wuHopMmanus. CoBpeMEHHBIC
MeTONBI 3ammThl uHpopmanum». O6beM coobmeHus — 10 nucToB + THUTYNBbHBIA. TekcT
coo011eHusl pa30MBaeTCsl Ha HECKOJIBKO Pa3/esioB, UMEIOUINX 3aroJIOBKH, KOTOPble HYMEPYIOTCA.
Co3znaTh aBTOOTJIABICHHE IS JOKYMEHTA.

TpeboBaHu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadepTaHue, TOJYePKUBAHHE pPA3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJACTPOUHBIN 3HAK.

Xors Obl oaMH U3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKE M OBITh
3aKJIIOYEHHBIM B PaMKY, IIOCTPOCHHYIO C MIOMOIIbIO0 00bEKTa "BHEIIHUE TPAHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'paMuecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTh 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn m0mKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJTH MHOTOYPOBHEBBIN CITUCOK.

Jloknmam JOMKEH cojiepkarh TaOiuibl. B Tabnuie M0DKHBI OBITH  00S3aTE€NBHO
o0BeIMHEHHBIC/pa3/ieTICHHbIe sSUYeiku. HeoOxoauMo chenath 3aJIMBKy 3aroJIOBOYHBIX SYEEK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia goiKHA OBITH
MOJMKCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyil, HAOpaHHBIX C UCIIOIB30BAHUEM pellakTopa GopMyI.
Kaxnas ¢popmyrna BBOAUTCS KaKk OJJUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTSA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
WUCTOYHUKUA B CIUCKE JUTEPATyphl JOKEH OBITh OPOPMIICH C HCIOJIH30BAHUEM KOHIIEBBHIX
cHocoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPATypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcre momKHO OBITH HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CI0Ba
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE 110 CISAYIOIIUM IpaBUIIaM:

Ucnons3ys ctunm: 3aronoBok - mpudt Calibri, pazmep - 22 0T, TOJYKHPHBINA, KYPCHB,
KpacHOTO 1IBETa, 10 PaBOMYy Kparo, HHTepBal mocie ab3amna - 16 nr.

OcnoBHo#t Tekct - mpudT Times New Roman, pazmep 10 nT, MeXayCTpOUHBINH HHTEPBAI
— MHOXUTeNb 1,1, BRIpaBHUBaHKE - 110 MIMPHHE, HHTEpBaI 1nocie ab3ana - 0 1T, OTCTyN NepBoOi
CTPOKH - 2 CM.

Hactpoliku cTpaHuIbl - OpUEHTAIUs - KHUXKHAs, MOJiA: cieBa - 3 ¢M, cmpasa - 1 cwm,
CBEpXY, CHU3Y - 2 CM.



YcTaHoBHTE HyMEpAIUIO CTPaHUIl BHU3Y CIIpaBa

OdopmuTe TOKYMEHT BEPXHUM KOJOHTHTYJIOM, COACPKAIINM (PaMUIIHIO, UMsI, OTIYECTBO
aBTOpa, HOMEpP BapHaHTa

Odopmute TOKYMEHT MOIOKKON ¢ TeKCTOM «3amanue BapuanT Ne  ». HIpudt — Adobe
Garamond Pro Bold, pa3smep 60 niT, cunuii, momynpo3payuHblid, 10 TUaroHam.

Yactr 2. MS Excel

[Ipomiecc pemenus 3agaun B Excel onmumurte B TekcToBOM pegaktope Word.

3anojHUTE HAKOMUTEIbHYIO BEJOMOCTh IO TEPEOIIEHKE OCHOBHBIX  CPEICTB
MIPOU3BOJICTBA (MITH. pyO0.).

BoccTtaHoBuTenbHas
N |HammeHoBaHue |BanaHcoBas OcTatoy4Hasn |BoccTtaHoBUTenbHas
U3HoC ocTaTtouHas
n/n o0beKkTa CTOU-MOCTb CTOMMOCTbL | NONHasi CTOMMOCTb
CTOUMOCTb
1 |38BOMOYNPaB- |44, 57 589,3
IneHue
2 |Oucnetyepckas [187,4 51,4
3 |Uex1 932,6 226,1
4 |llex2 871,3 213,8
5 |Uex3 768,8 134,9
6 |Cknag 1 576,5 219,6
7 |Cknag 2 344.,6 98,4
8 |Cknag 3 567,4 123,5
9 |Cknap4 312,6 76,8
UToro

1. ®dopmyJbl LIl pACYETOB:

Bocecmanosumenvnas nonnas cmoumocmv= 0anaHcoBasi CTOUMOCTb * k
Boccmanosumenvnas ocmamoynas cmoumocms= 0CTaTOYHAsI CTOUMOCTD * k
Koaddumment k onpenensercst iCX0s U3 CIASAYIONIETO:

e k=3.0, ectu banancoBast croumocts 60bie 500 MiH. pyo.;

e k=2.0, B OCTAIbHBIX CITyHasX.

Jns 3anonmHeHus cronbua BoccmanosumenvHas noaHas cmMoumMocms HCIONb3YHTe
dbyakuuro ECJIN u3 kateropun «Jloruueckuey.

2. HUcnonw3ys pacwupennviii ¢punomp, cHOpMUpPYHTE CHUCOK HAMMEHOBAHUN OOBEKTOB,
OaraHCcOBasi CTOMMOCTB KOTOPBIX HaxoauTcs B mipeaenax ot 400 go 800 muH. pyo.

3. Ucnone3ys ¢yukyuro kamezopuu «Paboma c 6azoii dannvixy BJJICYMM, noxacuunTaiite
CYMMBI BOCCTAaHOBHUTEIBHON OCTATOYHONH CTOMMOCTH, HM3HOC OOBEKTOB IO KOTOPOH
coctaBut He Oonbire 100 miH. pyo.

4. Tloctpoiite o0b6vemHylO 2ucmozpammy BOCCTAHOBUTEIBHON TIOMHOW M OCTaTOYHOM
CTOUMOCTEH 10 BCEM OOBEKTaM.

Yactps 3. MS Power Point

B coorBercTBuu ¢ Temoii "PEJJAKTOP ®OPMVYJI"

pa3paboTaiiTe MyTbTUMEIUIHYIO KOMITBIOTEPHYIO MPE3CHTAIUI0, KOTOPasi COJACPKUT 8-
10 caaiinos.




Hailinure Marepuan uis COAEp:KaHMs CIIalI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys
ar00ble  BUIBl HMH(DOPMALMOHHBIX MCTOYHHMKOB, HAlpuMep, INo0anbHYI0 ceThb VIHTepHerT,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AUMO:

—  0hOPMHUTH TUTYJIBHBIN CITAN]T;

— CO3JaTh CJIal] C IJIAHOM JJOKJIaJa U pa3MECTUTH €r0 MOCJIE TUTYJIBHOIO clIaiaa;

— pa3paboraTh Ais BCEX CIAWJOB, CIEAYIOUUX IOCIE THUTYJIBHOTO, €IMHOOOpa3HOEe
oopmieHue, Cmonb3yst 0Opasel] cIai10B;

— C€O3[aTh KOJIOHTUTYJbl B HWXHEH 4YacTH KaXXIOro Claija, COAEpPXKaHUEM KOTOpPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHQO, epynna Ne;

Jlnis noGaBieHust MyIbTUMEIUNHBIX O0BEKTOB Ha CIIal bl MPE3EHTAI[TN HEOOX0IUMO;

— CO3/aTh CIO’KETHBIM PUCYHOK, MCIIOJIb3Yysl BO3MOKHOCTH NaHen «PucoBaHue», Ipu 3TOM
MPEIYyCMOTPETh BO3MOXKHOCTb €r0 aHHMHPOBAHHOTO OTOOpa)KeHUsI, aHUMAIUs JOJKHBI
OBITH peair30BaHa 10 TPACKTOPUU COOTBETCTBYIOIINUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ TMarpaMMy Ha OCHOBE JJAHHBIX JOKJIa/a;

— KO BCEM CJaiiiaM Mpe3eHTaluu NIPUMEHUTE pa3inyHbie 3 (EKThI mepexosa;

JloGaBbTe creAyronie NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTALIUN:

— TpaduUecKyro TUIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThHI aBTOpA MPE3EHTAIIHH;

— ympaBisiiomne KHOnku: «/{oxkymeHT» 11t oTkpeiTUs Word-IoKyMeHTa, COAepKallero
pe3tome aBTopa mpeseHTanuu; «B Hauamo» u «B koHew» mis mepexoja K IEpPBOMY U
MOCJIEAHEMY CJIalily IPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHNUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMM MPE3CHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijaMy MPE3ECHTAIUU COCTaBIISIET 9 CEeKyHI.

BapuaHT 6
Yacrts 1. MS Word

CocraBbTe COOOLICHUE HA TeMy «ABTOMATH3MPOBaHHOE pabodee MECTO CHELUATIHCTay.
O6wem coobmienust — 10 nucroB + TUTYIBHBIA. TekcT cooOmeHHsT pa30MBaeTCsi Ha HECKOIBKO
pa3lenoB, WMEIOMIMX 3arojoBKH, KOTOpble HyMmepytorcs. Co3aarh aBTOOTJTIABICHUE IS
JIOKYMEHTA.

TpeboBanu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadyepTaHue, TOJYePKUBAHUE pPA3HBIX THUIIOB, WHTEPBAI MEXIY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBINA 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IE€PBOM CTpOKe H OBITh
3aKJIIOYEHHBIM B PaMKY, IIOCTPOCHHYIO C IOMOIIIBIO0 00bEKTa "BHEIIHUE TPAaHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'pauecKue 3JIEMEHTHI,
co3nanublie cpencrBamu MS Word u HacTpouTh 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coolmennn m0JmKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jloknmam JOMKEH cojiepkaTh TaOiumbl. B Tabnuie MO0DKHBI OBITH  00S3aTEIBHO
o0BeIMHEHHBIC/pa3/ieTICHHbIe sSYeiku. HeoOXxoauMo claenath 3aJIMBKy 3aroJIOBOYHBIX SUYEEK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JgoiKHA OBITH
MOJMKCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaAHUEM.



B tekcre momxHO OBITH 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAHUEM pelakTopa Gopmy.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcrte nmomkHA MPUCYTCTBOBATH XOTsA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKUA B CIUCKE JUTEPaTyphl JOKEH ObITh OPOPMIIEH C HUCHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeyeHp MCIOJNB30BAaHHOM JUTEpPaTyphl Ha IOCIEOHEH CTPAaHUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATENBCTBO, TOPOJ, TOA, MOXHO
MCII0JIb30BAaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomxHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-THOO CIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopmMaenue TekcTa

OdopmuTe cocTaBiIeHHOE TEKCTOBOE COOOIIEHHUE MO CIEAYIOIINUM MTPaBUIIaM:

Hcnonp3ys ctunm: 3aroinoBok - mpugpt Comic Sans MS, pasmep - 18 nt, momy>KupHBIid,
OpaHXKeBOT0 LIBETA, M0 LEHTPY, MOAUYEPKUBAaHNE BOJIHUCTOE, MHTEPBaJ nocie ad3aua - 6 mr.

OcHoBHoli TekcT - mpudt Garamond, pasmep 11 nT, MeXIyCTpOUHBIN HHTEpBal -
€IMHUYHBIA, BBHIPABHUBAHHWE - MO IIMPHUHE, WHTEpBaI mocie ab3ama - 0 1T, OTCTyn MepBOH
cTpoku — 1,25 cm.

Hactpoliku cTpaHulibl - OpueHTalKs - KHH)KHAs, MOoJid: cieBa — 2,5 ¢cMm, crpasa — 1,5 cwm,
CBEPXY, CHU3Y - 2 CM.

YcTaHoBUTE HyMepalUio CTPaHULl BBEPXY CIIpaBa

OdopmuTe TOKYyMEHT HUKHUM KOJOHTHUTYJIOM, COAEpKAIIMM (HaMIIINIO, UMsI, OTYECTBO
aBTOpa, HOMEp BapuaHTa

OdopmuTte AOKYMEHT MOUIOKKON C TeKCTOM «Bnucamv Bawy gamunuro». WWpudt —
Adobe Garamond Pro Bold, pazmep 70 T, cepblii, mOIympo3payHblii, 1O JUArOHATIH.

Yacts 2. MS Excel

ITporecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

Paccunraiite cTOMMOCTh NPOAYKLIIMU C YY4E€TOM CKHUIKU. Pe3ynpTaTel OKpyriauTe A0 2-X
3HAKOB I1OCJIE 3aIIATOMH.

Cymma | CToumocCTb C

Homenknart. |[HaumeHoBaHue | KonuyectBo| LleHa |CtoumocTb % CKUAOKU y4yeToM

Homep npAyKuuun (wT.) (Tbic.py0)| (Tbic.pyb.) [cKMAKKU | (TbIC. | CKMAKM (TbIC.

py6.) py6.)

202 MoHuTop 5 12

201 Knaeuatypa 25 0,25

213 HuckeTa 100 0,02

335 MpuHTEp 2 10

204 CkaHep 1 8

Utoro

1. ®DopmyJibl LISl pACYETOB:

IIpoyenm ckuoxu ONPeNeNaeTCsl UCXO U3 CIETYIONIETO:

1%, ectu Ctoumocth MeHee 60 TbIC. pyo.;

7%, eciiu Ctroumoctsb oT 60 10 100 THIC. pYO.;

10%, ecniu Croumocts 60sb11e 100 ThIC. pYo6.

Hns 3anonHeHwust cronbua [llpoyenm ckuoxku wucnonb3yire ¢yakuuio ECJIN w3

kareropuu «Jlornueckue».

2. HWcnonw3ys pacwupennsiti puirbmp, CHOPMUPYHTE CIUCOK HAMMEHOBAHUHN MPOITYKITUH C

TEMH HOMEHKJIATypHBIMH HOMEpPAaMH, IO KOTOPBIM CTOMMOCTb C YYE€TOM CKUIKH
HAXOJUTCS B mpeaenax ot 5 1o 10 Teic. pyo.




3. Ucnone3ys gyukyuio kamezopuu «Paboma c 6asoii dannvixy BJICYMM noxacuutaiite
0010 CYMMY CKUIKH JIJISl TPOIYKIIMU € TIEHOH OOJIbIe STHIC. pyo.,

4. Tloctpoiite o0b6vemHylo eucmozpammy WM3MEHEHHS CTOMMOCTEH IO HaMMEHOBAHUSAM
TIPOIYKITUH.

Yactb 3. MS Power Point

B coorBerctBum ¢ Temoii "MCIIOJIb3OBAHUE TABJIMI B JOKYMEHTAX
MS WORD" (Beruucienus B Tabnuiie).

Pa3zpaboraiiTe MyIbTUMEINIHYIO KOMITBIOTEPHYIO MPE3CHTAINIO, KOTOpask COACPKUT 12-
15 cnaiinos.

Haitngure matepuan st comepskaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUU, UCTIOIb3YS
aro0ble  BUABI HMH()OPMAIIMOHHBIX MCTOYHHMKOB, HampUMep, TIo0anbHyl0 ceTh WHTepHerT,
CIIEIUATTU3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax mpeseHTamnuu He0OX0IUMO:

— 0(hOpMHUTH TUTYIIBHBIN CIA;

— CO03/1aTh Clailjl ¢ MJIaHOM JIOKJIJla U Pa3MECTUTD €ro MOCje TUTYIBHOTO Cllaia;

— pa3paboraTh UIsi BCEX CIIAWJOB, CIEAYIONMMX TOCIE THUTYIBHOTO, €IWHOOOpa3HOe
odopmileHre, UCTIONB3Yys 00pasell CIai10B;

— C€O3[aTh KOJIOHTUTYJbl B HWXHEH 4YacTH KaXXIOro Claija, COAEpPXKaHUEM KOTOPOro
SIBJIISIETCS: Homep cmpanuysl, aemop: PHO, epynna Ne;

Jlnia noGaBieHust MyIbTUMEIUNHBIX OOBEKTOB Ha CIIal bl MPE3EHTAI[TN HEOOX0IUMO;

— CO3/aTh CIOKETHBIM PUCYHOK, UCIOJIb3Yysl BO3MOXKHOCTH NaHenu «PucoBaHue», mpu 3ToM
MPEIyCMOTPETh BO3MOXKHOCTh €r0 aHUMHUPOBAHHOTO OTOOpaKEHUsS, aHUMAIIUS JTOJKHBI
OBITH peajr30BaHa 1o TPACKTOPUU COOTBETCTBYIOIIUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAaOIUILy U IUAarpaMMy Ha OCHOBE JAHHBIX JOKIA/A;

— KO BCEM cJjaiiiaM mpe3eHTaluu MIPUMEHHUTE pa3inuHblie 3G (eKThl nepexoa;

JloGaBbTe crieAyrone NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTAIIUU:

— TpaduvecKyro THIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThHI aBTOPAa MPE3EHTAIIHH;

— ympaBisiiomue KHOnkKd: «/{oxkymeHT» 11t oTkphiTHs Word-IoKyMeHTa, COAepKallero
pe3toMme aBTopa mpeseHTanuu; «B Hauamo» u «B koHew» mis mepexoja K IEpPBOMY U
MIOCIIEAHEMY CJIalily TPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMM MPE3eHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijlaMy MPE3ECHTAI[MU COCTABIISIET 6 CEKYH/I.

BapuaHTt 7
Yacrs 1. MS Word

CocraBpTe coobOmenne Ha Temy «PactpoBas, BektopHas u 3D-rpaduxa. dopmarsl
rpapuueckux (QaiaoB». O6bem coobmenuss — 10 TUCTOB + TUTYIABHBIA. TEKCT COOOIIECHUS
pa3duBaeTcsi Ha HECKOJBKO pa3fesioB, UMEIOIUX 3arojOBKH, KOTOpble HymepytoTcs. Co3naTh
aBTOOTJIABJICHHE JUTS JOKYMEHTA.

TpebGoBaHus4



Heo6xoauMo mpoieMOHCTpUPOBaTh YMEHHE O(GOPMIISITE CHMBOJIBI TEKCTA: JKUPHOCTD,
KypCcHUB, HayepTaHue, TIOJUYEPKUBAHME pa3HbIX THUIIOB, HHTEpPBAJ MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xotrss Obl oawH W3 ab3aleB JOJKEH HMETh BBICTYII B TEPBOW CTpPOKE U OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIITHUE TPAHULIBI".

XoTst ObI B oMH U3 ab3arieB HEOOXOUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHble cpeactBamMu MS Word 1 HacTpouTh 0o0TeKaHHe X TEKCTOM. PUCyHOK co3maeTcst kak
OJIMH €IMHCTBEHHBII OOBEKT - PUCYHOK.

B cooOriennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKXe
B TEKCTE JI0JKEH OBITh XOTs Obl OMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOMKEeH cojepKaTh TaOnuibl. B Tabiuile MOKHBI OBITH 00s3aTeNBHO
o0beIMHEHHbIe/pa3iesieHHble sueiiku. HeoOxomauMo crenath 3alMBKy 3aroJIOBOYHBIX SYEEeK
Tabmuibl. TekcT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabnuiia AOMKHA OBITH
MOJMUCaHa, TEKCT MOJANKCH HYHO BBIICTUTH )KUPHBIM HauepTaHUEM.

B tekcre momxkHO OBITH 4-5 (hopMyIn, HAOpaHHBIX C UCTIOIB30BAaHUEM pelaKkTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcre momkHA MPUCYTCTBOBATH XOTsA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKUA B CIUCKE JUTEPaTyphl JOKEH OBbITh OPOPMIIEH C HUCMHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeueHp MCIOJNIB30BAaHHOM JUTEpPaTypbl Ha IOCIEOHEH CTPAaHUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJ, TOA, MOXHO
MCII0JIb30BAaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomKHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-THOO ClIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMaenue TekcTa

OdopmuTe cocTaBiIeHHOE TEKCTOBOE COOOIIEHHUE M0 CIEAYIOIIUM MTPaBUIIaM:

Hcnonb3ys crunmm: 3aronoBok - mpudt Cambria, pasmep - 20 0T, HNOXY>KUPHBIH, O
LEHTPY, TpaHUIa KPACHOTO IIBETa TOJBKO CIipaBa TOJIIUHOW 5 NT, MHTEpBaJ IMocie ad3ama —
10 m.

OcHoBHo#t Tekct - mpudt Garamond, pazmep 10 OT, MEKITYCTPOUHBIN WHTEpPBAT —
MHOXHTENb 0,9, BEIpaBHUBaHME - TI0 HIMPUHE, HHTEpBaJ mocie abd3ana - 1 nT, oTcTyn nepBoin
CTPOKH - 1cM.

Hactpoliku cTpaHHIIbI - OpHEHTAIMs - KHIDKHAs, MOJs: cleBa - 3 cM, cmpasa - 1 cm,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEPAIUIO CTPaHULl BHU3Y O LEHTPY

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (paMIIIUIO, UMS, OTYECTBO
aBTOpa, HOMEpP BapHaHTa

Odopmute MOKyMEHT MOJJIOKKOW ¢ TekcToM « uamBumyanmbHOoe 3amanue» [lpudt —
Cambria, pasmep 120 T, cMHUH, TOTYNIPO3pAYHBIA, IO AUATOHAIIH.

Yactr 2. MS Excel

ITporecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

Paccuuraiite cymmy BKJIaJa ¢ HAUUCIEHHBIM NIPOLIEHTOM. Pe3ynbrarhsl okpyriaure 10 2-X
3HAKOB ITOCJIE 3aIISITOM.

Ne Cymma Bknaga (Tbic. py6.) OcTaTok BKnaaa
nuuyeBoro Bua Bknapa Oc'ra'roKv Mpuxoa Pacxon, OcTaToK 5 C Ha"IVI(‘:)HeHHbIM
c4yeTa BXOoAALWUN ncxoasmmn %o
S3445 CpouyHbI 45 4
F7654 MpasgHUYHbBIN 54 6

R5467 [o BoctpeboBaHua |76 5 9




S8976 CpouyHbI 53 3

R3484 o BoctpeboBanua |15 12 3

S7664 CpouyHbI 4 5 5
WUroro:

DopMyJibl JJIs1 PACUETOB:

Ocmamoxk éxnada ¢ Ha4ucieHHvIM %6pacCUUTBIBACTCS UCXOS U3 CIICAYIOIIErO:

Ocratok ucxoasmuii + 2% ot OcTaTka HCXOASAIIETO, IS BKJIaia 00 80Cmpebo8anHus;
Octarok ucxonsumii +5% ot Ocrarka UCXOAIIETO, IS BKJIAIA NPA30HUYHBILL

Ocrarok ucxogsaumii + 3% ot OcTtaTka UCXOASIIETO, ISl BKIaAa CPOUHbIU.

Jnis 3anonaenus crondia Ocmamox 6xk1ada ¢ HavucienHviM % UCTIONb3yiTe (PYHKIIHIO

ECJIA u3 kareropuu «Jloruueckue.

2.

Ucnionw3ys pacwupennviti puromp, chopMupyinTe CIHCOK HOMEPOB JIUIEBBIX CUETOB, 110
KOTOPBIM UMEETCS UCXOISIININ ocTaToK Oosbiie S0 ThiC. pyo.

Ucnonbiyst ¢hynxyuro kamezopuu «Paboma c 6azoii oannvixy BJICYMM, noacuurtaiite
10 CPOYHOMY BHIY BKJIaja OOIIyI0 CYMMY OCTaTKOB BKJIAJOB C HAYHCICHHBIM
NPOIICHTOM, €CJIH CyMMa pacxo/ia 1o JaHHOMY BKJIaJy MEHBIIE 5 ThiC. pyO.

[MocTpoiite 06vemHyro cucmozpammy U3MEHEHUsT CYMMBbI BKJIa10B.

Yacts 3. MS Power Point
B coorBerctBum ¢ temoin "CO3JAHUE IITABJIOHOB BMS WORD" (/lo6aBnenue

TUTYJIbHOW CTPAHMIIBI).

PazpabotaiiTe MyIbTUMEIUIHYIO KOMIIBIOTEPHYIO MPE3EHTALNIO, KOTOpasi COACPKHUT 12-

14 caaiinos.

Hailinure Marepuan uis CoAep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALMU, UCIIONb3Ys

ao0ble  BUABl MH(GOPMALMOHHBIX HMCTOYHHUKOB, HampHUMep, IJI00albHyl0 ceTh VIHTepHeT,
CHEUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax mpe3eHTanuu Heo0X0AUMO:

0(OPMHUTH TUTYIIHHBIA CTIAM]T;

CO3/1aTh CJIAl]l C IJIAHOM JIOKJIaJla M pa3MECTUTh €ro MOCie TUTYIBHOTO caiiia;
pazpaboTaTh AJi1 BCEX CJAiIOB, CIEIYIOMIMX II0CJI€ TUTYJIBHOTO, €AMHOO0Opa3zHoe
odopmIieHre, UCTIOJIB3Ys 00pa3ell CIaiaoB;

CO3/1aTh KOJIOHTUTYJBl B HIKHEH YacTU Ka)XJ0ro Claija, COAEpkKaHUEM KOTOPOIo
ABIIAETCA: HoMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBiIeHNs: MyJIbTUMEAMMHBIX OOBEKTOB Ha CJIAlIbI IPE3EHTALUU HEOOXOIMMO;
CO3/1aTh CIO’KETHBIM PUCYHOK, MCIIOJIb3Yysl BO3MOKHOCTH ITaHeNn «PucoBaHue», Mpu 3TOM
PEIYyCMOTPETh BO3MOXKHOCTb €r0 aHHMHUPOBAHHOTO OTOOpa)KeHUs, aHUMAIUS JOJKHBI
OBITh peaIN30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

MOCTPOUTH TAOIUILY U JarpaMMy Ha OCHOBE JIaHHBIX JTOKJIAJIa;

KO BCEM CJIaiilaM IPE3CHTAIlMH TPUMEHHUTE Pa3IudHbIe 3P PEKTH Iepexoaa;

Jlo6aBbTe ClleAYIOIINE UHTEPAKTUBHBIE 3JIEMEHTBI IIPE3EHTalUNU:

rpaduUecKyro TUIEePCChUIKY Ha apec 3JIEKTPOHHOM MOUTH aBTOPA MPE3CHTAINH;
YIPaBIAIOMUE KHONKU: «J{OKyMeHT» anst oTKpbITHS Word-IOKyMeHTa, COAeprKallero
pe3toMme aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» s mepexoja K IEpPBOMY U
nocjaeIHeMY cllaiily npe3eHTanuu; «3ByK» Ul BOCIIPOU3BEIECHUS 3BYKA.

Co3paiiTe Takol PeXUM JEMOHCTpallMd MPE3eHTAlMh, TP KOTOPOM BpeMs Iepexona

MEXy cllaiilaMH MTPE3EHTALMN COCTABIISIET 8 CEKYH/.




BapuaHnt 8
Yacts 1. MS Word

CocraBbTe coobuienne Ha TeMy «llonuTuka rocynapcrsa B HH(POPMAIIMOHHON cdepey.
O6bem coobmienus — 10 mucToB + TUTYIBHBIN. TeKkCT cOOOIIEeHHs pa3duBaeTcs Ha HECKOJIBKO
pa3fenoB, HMEIOIIMX 3aroJioBKH, KOTOpble Hymepyrorcs. Co3maTh aBTOOTJIABICHHE IS
JOKYMEHTA.

TpeboBaunus

Heo0OxomuMo mpoaeMOHCTPUPOBATH yYMEHHE OGOPMIISTH CHMBOJBI TEKCTA: KHUPHOCTD,
KypCcHUB, HayepTaHue, T[OJUYEPKUBAHUE pPAa3HBIX THUIIOB, WHTEPBAI MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xors Obl oaMH U3 ab3aleB JOJKEH MMETh BBICTYIl B IEpPBOM CTpOKe H OBITh
3aKJIIOYEHHBIM B PAMKY, IIOCTPOCHHYIO C IOMOIIBIO0 00bEKTa "BHEIIHUE TPAaHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTABUTH PHCYHOK, I'pauecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTh 00TeKaHne UX TEKCTOM. PUCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn momKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jlokmam JOMKEH cojiepkarh TaOiuibl. B Tabnuie M0DKHBI OBITH  00S3aTEIBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sS4k, HeoOxomauMo chaenath 3aJIMBKy 3aroJIOBOYHBIX SYEEK
TabnuIel. TeKCT sYeeKk HeOOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabnuia JoiKHA OBITH
MOJMKCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyil, HAOpaHHBIX C UCIIOIB30BAHUEM pellakTopa GopMyI.
Kaxnas ¢popmyrna BBoAUTCS Kak OJJUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTSA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
WUCTOYHUKUA B CIUCKE JUTEPATyphl JOKEH OBITh OPOPMIICH C HCHOJIH30BAHUEM KOHIIEBBIX
cHOocOoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPATypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO chHcka B (opmare aBTOp, Ha3BaHUE, HU3JIATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcte momKHO OBITH HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CIoBa
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMaeHue TekKcTa

Odopmute cocTaBieHHOE TEKCTOBOE COOOIIEHHUE 110 CISAYIOIIUM IpaBUIIaM:

Ucnonw3ys ctunmm: 3arosoBok - mpudt Georgia, pazmep - 24 NOT, MOTYKUPHBIA, 1O
LIEHTPY, B paMKe 3€JICHHOTO I[BeTa TOJIIMHON 21T, UHTepBal mocie ad3ama - 10 or.

OcHoBHOlt Tekct - mmpudt Arial, pasmep 15,5 0T, MeXIyCTpOUYHBIA HWHTEpPBAN -
€IMHUYHBIA, BBIPABHMBAaHUE - MO IIMPHHE, MHTEepBal mocie abzama - 0 mT, OTCTyN mepBOU
CTPOKH - HET.

HacTpoiiku cTpaHuubl - OpUeHTaUMsl - KHIDKHAdA, MOJI: cieBa - 3 cM, crpasa — 1,5 cM,
CBepXy, cCHU3Yy - 1,5 cm.

YcTraHoBHTE HyMEpAIUIO CTPaHUIl BHU3Y CIIpaBa

Odopmutre T0OKyMEHT BEpPXHUM KOJIOHTUTYJIOM, COAEPKAIINUM (PaMUIHIO, UMsI, OTYECTBO
aBTOpa, HOMEpP BapHaHTa

Odopmute 1oKyMeHT TOAI0kKOM ¢ TekcToM «Ilomnoxkkay. Llpudt — Calibri, pazmep 40
IIT, KPACHBIM, ITOIYIIPO3PaYHbId, 110 TUArOHAJIH.

Yactr 2. MS Excel

ITpornecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

PaccuuTaiiTe HaUNCIEHHYIO 3apa0OTHYIO IJIATy COTPYIHUKAM Majoro MpeANpHsTHS.



arta Bcero
Hz';:_lep ®. UN. O. nOCT.?‘(nneHMﬂ pacgz')erl 3a(r’))|;ga)Ta Ha(ﬂng;Ka n(';‘;hg";ﬂ HayucrieHo
Ha pa6oTy : : : (py6.)
1 MoTopos A.A. |10.04.91 3000
2 YHTypa O. N. |12.06.98 2500
3 OucknH . T. 02.03.95 2000
4 Monosa C. A. |[17.02.92 1500
5 CkatT O. U. 15.01.99 1000
Utoro

1. DopmyJibl LISl pACYETOB:

Cmasc pabomer (momHoe uucio ner) = (Texymast nata — [lara nocrymieHus Ha padboty)/
365. Pe3ynbTaT OKpYyTJIUTE 10 LETOTO.
Haob6aska paccuuThIBaeTCs UCXO/IS U3 CIEAYIOIIETO:

e 0, ectu Ctaxx pabOTHI MEHBILIE 5 JIET;

e 5% ot 3apmnarsl, ecnu Ctax padbotsl ot 5 1o 10 neT;

e 10% ot 3apmnarsl, eciiu Ctax pabotsl 6ombe 10 jer.
st 3anmonHeHust ctonOmna Haobaexa wucnionw3yite dyakuuio ECJIM w3 kareropuu

«Jlornueckue».
Ipemus = 20% ot (3apruiara + HanOaBka).

2. Ucnonw3ys pacwupennvlii ¢unvmp, cPOPMUPYHTE CHHCOK COTPYIHHKOB CO CTa)KeM
pabotsl ot 5 g0 10 mer.

3. Ucnone3ys ¢yuxyuio xamezopuu «Paboma c 6azou Oannvixy BCUET, ompenenwure
KOJIMYECTBO COTPYIHUKOB, y KOTOPBIX 3apruiata Oosbme 1000 py6., a crax paboThl
Oosnble 5 ner.

4. Tloctpoiite 06vemHyI0 2ucmoepammy HAYUCICHUS 3apIUIaThl IO COTPYTHUKAM.

Yacts 3. MS Power Point

B coorBercTBuu ¢ Temoii "CO3JIAHUE ®OPM BMS WORD".

PazpabotaiiTe MyIbTUMEIUITHYIO KOMIIBIOTEPHYIO MPE3EHTALNIO, KOTOpasi COACPKHUT 12-
15 caaiinos.

Hailinure Marepuan uis coaep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys
ar00ble BUIBl HMH(DOPMALMOHHBIX MCTOYHHMKOB, HAlpuMep, INoOanbHyl0 ceThb VIHTepHerT,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AUMO:

—  0hOPMHUTH TUTYJIBHBIN CITANT;

— CO3/aTh CJai] C MJIAHOM JOKJIaJa U pa3MECTUTh €ro MOcje TUTYIBHOTO caiiia;

— pa3paboTtaTh ISl BCEX CIIAJOB, CIEAYIOLIIUX IOCIEe THUTYJIBHOTO, €IWHOOOpa3Hoe
odopMIieHHE, UCTIOJIB3YsT 00pa3ell CIaiaoB;

— CO3/aTh KOJOHTUTYJbl B HIKHEH YacTH KaXJO0ro Claija, COAECpkKaHUEM KOTOPOIo
ABIIAETCA: HoMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBieHus: MyJIbTUMEAMMHBIX OOBEKTOB Ha CJIAHIbI IPE3EHTALUU HEOOXOIMMO;

— CO3JaTh CIO’KETHBIM PUCYHOK, HCIIOIb3Yysl BO3MOKHOCTH IIaHesn «PucoBaHue», Ipu 3TOM
IPESYyCMOTPETh BO3MOXKHOCTb €r0 aHHUMHUPOBAaHHOTO OTOOpa)K€HMs, aHUMAIUs JOJKHBI
OBITH peaM30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ MarpaMMy Ha OCHOBE JaHHBIX JOKJIaJa;

— KO BCEM CJaiiiaM Mpe3eHTaluu NPUMEHUTE pa3inyHbie 3 (HEKThI epexoa;



Jlo6GaBbTe creayrone THTEPAaKTUBHbBIE 3JIEMEHTHI MPE3eHTALUU:

— rpaduYecKylo TUIIEPCChUIKY Ha aJIpec JIEKTPOHHON MOYTHI aBTOpa MPE3eHTALINY;

— ympaBisiioliue KHOnku: «/{oxkymeHT» 11st oTkpeiTUs Word-IoKyMeHTa, COAepKallero
pe3toMme aBTopa mpeseHTanuu; «B Hauamo» u «B koHew» ais mepexoja K NEpPBOMY U
MIOCJIEAHEMY CJIalily TPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMM MPE3eHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijlaMy MPE3CHTAIIUU COCTABIISIET 7 CEKYH/I.

BapuanT 9
Yacrts 1. MS Word

CocraBpTe coobmienne Ha Temy «llonarus mHbopMmarmoHHoM Oe3omacHOCTHY. OOBEM
coobuienus — 10 nmucToB + TUTYNBHBINA. TekcT coobieHns pa3douBaeTcsi Ha HECKOJIBKO pa3esioB,
UMEIOIINX 3ar0JIOBKH, KOTOpble HyMepytoTcs. Co3aTh aBTOOTIIABICHUE IS JOKYMEHTA.

TpebGoBaHus4

Heo6xoauMo mpoieMOHCTpUPOBaTh YMEHHE O(GOPMIISITE CHMBOJIBI TEKCTA: JKUPHOCTD,
KypCcHUB, HayepTaHue, T[OJUYEPKUBAHME pa3HBIX THUIIOB, WHTEpPBAJ MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xotss Obl oawH W3 ab3aleB JOKEH HMMETh BBICTYII B TEPBOW CTpOKE U OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIIIHUE TPAHULIBI".

XoTst ObI B oMH U3 ab3arieB HEOOXOMMO BCTaBUTh PUCYHOK, rpadUyeCcKHe DJIEMEHTHI,
co3nanHble cpeactBaMu MS Word u HacTpouTh 0o0TeKaHHe X TEKCTOM. PUcyHOK co3maeTcst kak
OJIMH €MHCTBEHHBII OOBEKT - PUCYHOK.

B cooOrmiennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKXKe
B TEKCTE JI0JKEH OBITh XOTs Obl OMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOMmKeH cojepkaTh TaOnuibl. B Tabnuile MOMKHBI OBITH 00s3aTENBHO
o0beIMHEHHbIe/pa3/iesieHHble sueiikiu. HeoOxoauMo crenarh 3alMBKYy 3aroJIOBOYHBIX SYEEK
Tabmuibl. TekcT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AomKHA OBITh
MOJIMUCaHa, TEKCT MOJANKCH HYHO BBIICTUTH )KUPHBIM HauepTaHUEM.

B tekcre momxHO OBITH 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAHUEM pelakTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcre momkHaA MPUCYTCTBOBATH XOTsA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKUA B CIUCKE JUTEPaTyphl JOKEH ObITh OPOPMIIEH C HUCHOJIb30BAHHUEM KOHIEBBIX
cHOCOK. [IlepeyeHp MCHOJNIB30BAaHHOM JUTEpAaTypbl Ha IOCIEOHEH CTPAaHUIE B BHJE
HYMEpPOBaHHOIO cmHcka B (opmare aBTOp, Ha3BaHUE, HU3JATENIBCTBO, TOPOI, TOA, MOXHO
MCII0JIb30BAaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomxHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-TUOO ClIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopmMaenue TekcTa

OdopmuTe cocTaBiIeHHOE TEKCTOBOE COOOIIEHHUE MO CIEAYIOIIUM MTPaBUIIaM:

Ucnonb3ys crumu: 3aromoBok - mpupt Times New Roman, pasmep - 26 mr,
MOJTYKUPHBINA, BUIOU3MEHEHHUE - KOHTYP, CHHETO 1IBETA, 110 IIEHTPY, MHTEpBaJ mocie ad3amna - 16
nT.

OcnoBHo#t TekcT - mpudT Times New Roman, pazmep 11 0T, MexaycTpOUHBINH HHTEPBAI
— 1,15, BbIpaBHUBaHME - 110 IIUPUHE, HHTEpPBAI Nocie ad3ama - 0 nT, OTCTYN MEePBON CTPOKH —
1,25 cm.

Hactpoliku cTpaHuIbl - OpUEHTAIUs - KHUXKHAs, MOJiA: cieBa - 3 ¢M, chpasa - 1 cwm,
CBEpXY, CHU3Y - 2 CM.



YcTaHOBHTE HyMEpAIUIO CTPAHHI BBEPXY CIIEBa

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (paMIIIUIO, UMS, OTYECTBO
aBTOpa, HOMEpP BapHaHTa

Odopmute AOKYMEHT MOIJIOKKOW ¢ TekcTtoM «[llugpp Baweii epynnoiy. Ulpupt —
Tahoma, pa3mep 40 1T, KpacHBIH, OIYNIPO3PAYHBIHA, IO TOPU3OHTAIIH.

Yactr 2. MS Excel

[Ipomiecc pemenus 3agaun B Excel onmumurte B TekcToBOM pegaktope Word.

Paccunraiite noxoapl ¢GUpPMBI 3a JABa yKa3aHHBIX Toja. Pe3ynbrarsl OKpyrjimTe 0 2-X
3HAKOB I1OCJIE 3aIISITOM.

Moagenu coupm- Odoxoabl Odoxoabl Toprosas Toprosas
Ne N ’ ’ aons ot gons oT OueHka gonu
npousBoauTenen | MiH. JOJJ. | MIIH. gonn.
n/n npoaaxwu npoaaxwu OT NpoAaxu
KOMMNbIOTEPOB 2013r. 2014r. 2013r 2014r
2 |Apple 80,2 84,5
3 NEC 78,6 90,5
4  |Olivetti 41,3 66,0
5 |Toshiba 70,0 104,9
Bcero:

1. DopmyJbl ISl pacyeToB:

Topeosas dons om npoodaxcu = Jloxon kaxaou moaenu / Beero
Oyenka 0oy om npooadicu OTIPECISIETCS UCXOS U3 CIeIYIONIEro:

e " pasuwl", ecnu Jonu ot npogaxu 2013r. u 2014r. paBHbI;

e "mpesviwenue", ecnu Jlons ot nmpoxaxku 2013r. 6ombine 2014r.;

o "ymenvwenue", eciu Jlons ot npogaxu 2013r. menbiie 2014r.

Jlnst 3anoiHeHus cronbia ucnoib3yite pynkuuio ECJIN u3 kateropun «Jloruueckue.

2. Ucnonw3ys pacwupennviti  ¢guiemp, cPoOpMUpPYHTE CIHUCOK Mojened  pupm-
IIPOU3BOJIUTENIEN KOMIIBIOTEPOB, AOXO/bI OT Mpojaax KoTtopbix U B 2013, u B 2014 ronax
coctaBysua Okl OobIne 70 MITH. . €.

3. Ucnone3ys ¢yuxyuro xameeopuu «Paboma c 6azou Oannvixy BCUET, momcuuraiite
KOJIMYECTBO Mozelel (upM-IIpOU3BOIUTENECH KOMITBIOTEPOB, TOProBasi 10 OT MPOAAKU
KOTOphIX MeHbIe 30 %.

4. Tloctpoiite o6vemuyto eucmoepammy noxonos ¢upmser 2013-2014rr.

Yacts 3. MS Power Point

B cootBercTBUM ¢ TeMo# "CHOCKH U KOHIIEBbIE CHOCKH. [lepekpécTHbie cChliku".

PazpabotaiiTe MyIbTUMEIUIHYIO KOMIIBIOTEPHYIO MPE3EHTAILNIO, KOTOpasi COACPKUT 12-
15 caaiinos.

Haiinure Marepuan uis Coaep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys
aro0ble  BUIBl HMH()OPMALMOHHBIX MCTOYHHMKOB, HANpUMep, IN0oOanbHYI0 ceThb VHTepHer,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AuMO:

—  0hOPMHUTH TUTYIBHBIN CITANT;

— CO3/aTh CJal] C MJIAHOM JOKJIaJa U pa3MECTUTh €ro MOcCie TUTYJIBHOTO claiiia;

— pa3paboTtaTh ISl BCEX CIIAlJIOB, CIEAYIOLIIUX IOCIEe THUTYIBHOTO, €IWHOOOpa3Hoe
odopmMIieHre, UCTIOJIB3YsT 00pa3ell CIaiaoB;




— CO3[aTh KOJIOHTUTYJbl B HWXXHEH 4YacTH KaXIOro claiijia, COAEpX)aHUEeM KOTOpPOro
SIBJISIETCS: HoMep cmpanuysl, aemop: PHO, epynna Ne;

Jlnia noGaBieHust MyIbTUMEIUNHBIX O0BEKTOB Ha CIIal bl MPE3EHTAI[MTN HE0OX0IUMO;

— CO3/1aTh CIO’)KETHBIM PUCYHOK, MCIIOJIb3Yysl BO3MOKHOCTH NaHenu «PucoBaHue», Ipu 3TOM
MPEIyCMOTPETh BO3MOXKHOCTb €r0 aHHMHPOBAaHHOTO OTOOpa)KeHUs, aHUMAIUs JOJKHBI
OBITh peair30BaHa 1o TPACKTOPUU COOTBETCTBYIOIINUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ TMarpaMMy Ha OCHOBE JaHHBIX JOKJIa/a;

— KO BCEM cJaiiiaM Mpe3eHTaluu NIPUMEHUTE pa3indyHbie 3 (EKThI nepexosa;

Jlo6aBbTe ClleAYIOINE HHTEPAKTHUBHBIE 3JIEMEHTBI IIPE3EHTAlUNU:

— rpaduYecKylo TUIIEPCChUIKY Ha aJIpec JIEKTPOHHON MOYTHI aBTOpa MPE3eHTALINY;

— yhnpaBisiomue KHONKU: «JlokymMeHT» anst oTKpbITHS Word-IoKyMeHTa, COAepiKallero
pe3toMme aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» nns mepexoja K IEPBOMY U
HocjaeIHeMy claiily npe3eHTanuu; «3ByK» Ul BOCIIPOU3BEIEHUS 3BYKA.

Co3paiiTe Takol peXUM JEMOHCTpallMd MPE3eHTAlMh, TP KOTOPOM BpeMs Iepexona
MEXAY claiijlaMu IPEe3EeHTALUNU COCTABISET 8 CEKYHI.

BapuanT 10
Yacts 1. MS Word

CocraBpre cooOmieHne Ha Temy «OCHOBHBIE STanbl MHGOPMATH3AIMKA OOIIECTBAY.
O6wem coobmienust — 10 mucroB + TUTYIBHBIA. TekcT cooOmeHHs pa30MBaeTCss Ha HECKOIBKO
pasaciioB, UMCHOHIUX 3aroJIOBKHM, KOTOPBIC HYMCPYROTCA. CO3I[aTI> ABTOOIJIAaBJICHUEC OJIA
JOKYMEHTA.

TpeboBaunus

Heo6xoauMo mpoieMOHCTpUPOBaTh YMEHHE O(GOPMIISTE CHMBOJIBI TEKCTA: JKUPHOCTD,
KypCcHUB, HayepTaHue, TMOJUYEPKUBAHUE pPa3HBIX THUIIOB, WHTEpPBAI MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xotss Obl oawH W3 ab3aleB JOJKEH HMETh BBICTYII B TEPBOM CTpPOKE U OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIIIHUE TPAHULIBI".

XoTst ObI B OMH U3 ab3arieB HEOOXOIUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHble cpeactBaMu MS Word u HacTpouTh 00TeKaHHe X TEKCTOM. PUCyHOK co3maeTcs kak
OJIMH €IMHCTBEHHBII OOBEKT - PUCYHOK.

B cooOrmiennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKXKe
B TEKCTE JI0JKEH OBITh XOTS Obl OJMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOMmKeH cojepkaTh TaOnuibl. B Tabnuile MOMKHBI OBITH 00s3aTENBHO
o0beAMHEHHbIe/pa3iesieHHble sueiiku. HeoOxoauMo crenath 3alMBKYy 3arojIOBOYHBIX SYEEeK
Tabmuibl. TekcT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AomKHA OBITh
MOJIUCaHa, TEKCT MOJANUCH HYKHO BBIICTUTH )KUPHBIM HauepTaHUEM.

B tekcre momxkHO OBITE 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAaHUEM pelaKkTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B TekcTe nomKHAa MPUCYTCTBOBATH XOTSI OBl OJlHA CHOCKAa IO TEKCTY, a CCBUIKM Ha
UCTOYHUKU B CIHUCKE JUTEPaTyphbl JOKEH ObITh OPOPMIIEH C HUCMHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeyeHp MCIOJNIB30BAaHHOM JUTEpPATypbl Ha IOCIEOHEH CTPAaHUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJ, TOA, MOXHO
HCII0JIb30BaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomKHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-THOO CIoBa
(MTOHSATHSA, TEPMHUHBI) OCHOBHOT'O TEKCTA.



ObopMaeHue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE 110 CIAESAYIOIIUM IpaBUIIaM:

Ucnonw3ys crumu: 3aronoBok - mpudt Verdana, pazmep - 36 T, KOHTYp, IO MPaBOMY
Kparo, MoJ4epKruBaHue MTPUXITYHKTUPHOE, HHTEpBaJI Iocie ab3ama - § mr.

OcHoBHOlt TekeT - mpudt Arial, pasmep 11 1T, MEXKIyCTpOUYHBIA WHTEpBAT -
€IMHUYHBIA, BBIPABHHBAaHUE - IO IIMPHHE, WHTEpBal mocie abdzana - 0 mrT, OTCTyN MepBOU
cTpoku — 1,25 cm.

HacTpoiiku cTpaHUIBI - OpUEHTANMs - KHIDKHAS, MOJS: clieBa - 3 cM, crpaBa - | cM,
CBEpXY, CHU3Y - 1 cM.

YcTaHoBHTE HyMEPAIUIO CTPAHULl BHU3Y O LEHTPY

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (paMIIIHUIO, UMS, OTYECTBO
aBTOpa, HOMEp BapuaHTa

Odopmute 1OKyMEHT MOIOKKOU ¢ TekcToM «KP- wugp epynnor». Upudt — Modern
No. 20, pazmep 144 1T, uBeT ABTO, OJIYNPO3payvHbIii, 10 IUArOHAJIH.

Yactr 2. MS Excel

[Ipomecc pemenus 3axaun B Excel onummurte B TekcToBoM pegaktope Word.

Paccuuraiite HauncIeHE KOMUCCHOHHBIX COTPYIHUKAM MaJIOTO MPEANPUSATHUS:

Homep
n/n . N. 0. Bbipyuka, KomMunccuoHHsble,
py6. py6.
1 MoTopos A.A. 100000
2 TypkaHoa O. U. 550000
3 Backos I'. T. 340000
4 Monosa C. A. 60600
5 AHTOHOB [T. 1. 23800
6 Cycnosa E. U. 5000
UTtoro

1. MdopmyJbl sl pACYETOB:
Komuccuonnvie paccunThIBaIOTCS UCXOS U3 CIEAYIOLIETO:
e 2%, eciiu Bripyuka menee 50000 pyO0.;
e 3%, ecnu Beipyuka ot 50000 go 100000 py0.;
e 4%, ecu Bripyuka 6osiee 100000 py6.
Jlnst 3anostHeHus ctonomna Komuccuonusie ucnonsdyire ¢pynkuuio ECJIN u3 kareropumn
«Jlornueckue».
2. Hcnonw3ys pacwupenuviii (puibmp, BBIAANTE CIUCOK COTPYAHHUKOB, OOBEM BBIPYYKH Yy
KoTophIx coctaiseT oT 50000 py6. mo 100000 pyo.
3. Ucnone3yst ¢yukyuro xamezopuu «Paboma c 6azou oanuwvix» BCUET, ompenenure
KOJINYECTBO COTPYIAHHUKOB, Y KOTOPBIX BeIpyuka menee 50000 pyo.
[loctpoiite obwvemHyto eucmocpammy o0beMa MPOJAXK MO COTPYTHHKAM U KPYTOBYIO
TUarpaMmy Ha4uCIIEHUS! pa3Mepa KOMUCCHOHHBIX.

Yactes 3. MS Power Point
B cootBercTBHU ¢ Temourl "MAKPOCHI BMS WORD".

PazpaboraiiTe MyIbTUMEIUIHYIO KOMITBIOTEPHYIO MPE3CHTAINIO, KOTOpask COACPKUT 12-
15 cnaitnos.



Hailinure Marepuan uis COAEp:KaHMs CIIalI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys
ar00ble  BUIBl HMH(DOPMALMOHHBIX MCTOYHHMKOB, HAlpuMep, IN0OanbHYI0 ceThb VIHTepHerT,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AUMO:

—  0hOPMHUTH TUTYJIBHBIN CITAN]T;

— CO3JaTh CJIal] C IJIAHOM JJOKJIaJa U pa3MECTUTH €r0 MOCJIE TUTYJIBHOIO clIaiaa;

— pa3paboraTh Ais BCEX CJIAWJOB, CIEAYIOIMX IOCIE THUTYJIBHOTO, €IMHOOOpa3HOEe
oopmieHue, UCIoNbB3ys 0Opasel] cIai10B;

— C€O3[aTh KOJIOHTUTYJbl B HWXHEH 4YacTH KaXXIOro Claija, COAEpPXKaHUEM KOTOpPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHQO, epynna Ne;

Jlnis noGaBieHust MyIbTUMEIUNHBIX O0BEKTOB Ha CIIal bl MPE3EHTAI[TN HEOOX0IUMO;

— CO3J1aTh CIO’)KETHBIM PUCYHOK, MCIIOJIb3Ysl BO3MOKHOCTH NaHen «PucoBaHue», Ipu 3TOM
MPEIYyCMOTPETh BO3MOXKHOCTb €r0 aHHMHPOBAHHOTO OTOOpa)KeHUsI, aHUMAIUs JOJKHBI
OBITH peair30BaHa 10 TPACKTOPUU COOTBETCTBYIOIINUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ TMarpaMMy Ha OCHOBE JJAHHBIX JOKJIa/a;

— KO BCEM CJaiiiaM Mpe3eHTaluu NPUMEHUTE pa3iuyHbie 3 (HEKThI mepexoa;

JloGaBbTe creAyronie NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTALIUN:

— TpaduUecKyro TUIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThHI aBTOpA MPE3EHTAIIHH;

— ympaBisiiomne KHOnku: «/{oxkymeHT» 11t oTkpeiTUs Word-IoKyMeHTa, COAepKallero
pe3tome aBTopa mpeseHTanuu; «B Hawamo» u «B koHew» nis mepexoja K IEpPBOMY U
MOCJIEAHEMY CJIalily IPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHNUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMM MPE3CHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijaMy MPE3ECHTAIMN COCTaBIISIET 6 CEKYH/I.



BapuaHnT 11
Yacrs 1. MS Word

CocraBbTe coobmeHne Ha TeMy «COBpeMEHHBIE KOMITBIOTEPHbIE TEXHOJOTHH U HX
BO3MOXKHOCTHY». O0beM coolmieHus — 10 TucToB + TUTYABHBIN. TEeKCT coOOIIeHUs pa30rBaeTCs
HA HECKOJIbKO pa3lielioB, WMEIONIMX 3arojoBKH, KOTOopble HyMmepyioTcs. Co3nars
ABTOOTJIABIICHHE ISl IOKYMEHTA.

TpeboBanus

Heo0OxomuMo mpoaeMOHCTPUPOBATh yYMEHHE OGOPMIISTH CHMBOJBI TEKCTA: KHUPHOCTD,
KypCcHUB, HayepTaHue, TIOJUYEPKUBAHME pPa3HBIX THUIIOB, WHTEPBAI MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xors Obl oaMH U3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKE M OBITh
3aKJIIOYEHHBIM B PaMKY, IIOCTPOCHHYIO C IOMOIIbIO0 00bEKTa "BHEIIHUE TPAHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'pauecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTh 00TeKaHne UX TEKCTOM. PUCYHOK co3maeTcst Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn mompKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jlokmam JOMKEH cojiepkarh TaOiuibl. B Tabnuie M0DKHBI OBITH  00S3aTE€IBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sSUeiku. HeoOxomauMo crenath 3aJIMBKy 3aroJIOBOYHBIX SYEEK
TabnuIel. TeKCT sYeeKk HeoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JgoiKHA OBITH
MOJMMCaHa, TEKCT MOJAMUCH HYXKHO BBLICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyi1, HAOpaHHBIX C UCIIOIB30BAHUEM pellakTopa GopmyI.
Kaxnas ¢popmyrna BBoAUTCS KaKk OJJUH OOBEKT.

B Ttekcre nomkHa NMPUCYTCTBOBAaTH XOTsA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
HUCTOYHUKUA B CIUCKE IJUTEPATyphl JOKEH OBITh OPOPMIICH C HUCIOJIH30BAHUEM KOHIIEBBIX
cHOocOoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPAaTypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcte momKHO OBITH HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CIoBa
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHue TekKcTa

Odopmute cocTaBieHHOE TEKCTOBOE COOOIIEHHUE 110 CISAYIOIIUM IpaBUIIaM:

Ucnonw3ys ctwm: 3aronoBok - mpudt Times New Roman, pasmep - 20 mr,
MOJTY>)KUPHBIN, B paMKe, 3aJIUBKa B paMKe JKelTasi, 1o IIEHTPY, MHTepBal ocie ad3ana - 16 mr.

OcHoBHO# TekcT - mpudt Garamond, pazmep 12 0T, MEXKIYCTPOUHBIA WHTEpBAT -
NOJIyTOPHBIM, BBIPABHMBAaHUE - IO IIMPHUHE, MHTEpBal mocie ab3ama - 1 OT, OTCTynm mepBoi
CTpOKH — lcM.

HacTpoiiku cTpaHuLbl - OpUEHTalMs - KHUXKHAs, MOJIsL: cleBa - 3 cM, cipaBa - | cwM,
CBEpXY, CHU3Y - 2 CM.

YcTaHOBUTE HYMEPALIMIO CTPAHUL] BHU3Y CIIEBA

OdopmuTe TOKyMEHT BEPXHUM KOJOHTHTYJIOM, COACPKAIINM (PaMUIIHIO, UMsI, OTIYECTBO
aBTOpa, HOMEp BapuaHTa, aTa BBIOJIHEHUs Yepe3 BeraBka— JlaTa u Bpems.

Odopmute TOKyMEHT MOIOKKOU ¢ TekcToM «KoHTponbHas padora Wordy. pudt —
Adobe Garamond Pro Bold, pazmep 90 nt, cunuii, momynpo3padHblii, IO AUArOHAIH.

Yactr 2. MS Excel



ITpornecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

CocraBbTe TabmuIly HauyucieHHs 3apaboTHoil tiatel padortHukam YII «KIJIACCy.
Pe3ynbTaThl OKpyrauTe 10 2-X 3HAKOB MOCIIE 3aIMSATOM.

- MpoueHT
dh| @m0 | TG oo | TPIben | 3apaconien mierac
nnaHa

1 MpsaxuH A. E. 3 102
2 BowviteHko A.®. 2 98

3 Cysopos U. H. 1 114
4 Abpamos . A. 1 100
5 Opemos E. J1. 3 100
6 Cyxos K. O. 2 94

7 Monos T.T. 3 100

Utoro

DopMyJibl LISl PACYETOB:

Tapugpnas cmaeka onpeaenseTcs UCX0As U3 CIEAYIOIIETO:

1200 py©. mst 1 pa3psina;

1500 py6. st 2 pa3psina;

2000 py6. mst 3 paspsina.

Pasmep npemuanvnvixonpenensieTcst ICXoAs U3 CIEAYIOLIETO:

- BoinosiHeHue miana Hiwke 100% - mpemust He Ha3HavyaeTcs (paBHa HYIIO);

- BoimonHenue miaana 100-110% - mpemust 30% ot Tapudnoii craBku;

- BoinosiHeHue miana Beie 110% - npemus 40% ot Tapudhoii craBku.

Jlnst 3anonHeHust cTondnoB Tapugnas cmaska u Pasmep npemuanbHeix UCTIONB3YHTE

dbyakuuro ECJIN u3 kateropun «Jloruueckuey.

2. HWcnonw3ys pacuwupennviil ¢puiomp, chOpMUPYHTE CIUCOK PAOOTHUKOB, BBITOJHUBIINX
U TIEPEBBITIOTHUBIIUX TUTAH.
3. Ucnone3ys ¢yukyuro kamezopuu «Paboma c 6azoii dannvixy BJICYMM, noxacuunraiite
CYMMBI 3apab0THOM TUIaThl paOOTHUKOB B 3aBUCHMOCTHU OT Tapu(pHOTO paspsa.
4. Tloctpoiite o0bOvemHYIO Kpy2o8ylo Ouazpammy HadMCICHHUA 3apaOOTHOM  IUIAThI
pabOTHUKAM.
Yacrs 3. MS Power Point
B cootBeTcTBUM ¢ TeMO "DKCHOPT M UMIOPT AOKYMEHTOB MEXy nporpammamu Excel
u Word".
PazpabotaiiTe MyIbTUMEIUIHYIO KOMIIBIOTEPHYIO MPE3EHTALINIO, KOTOpasi COAEPKUT 6-8
CJIalIOB.

Hailinure Marepuan uis coaep:KaHus CIIalI0B KOMIIBIOTEPHOU MPE3EHTALMU, UCIIONb3Ys

ao0ble  BUABl MH(GOPMALMOHHBIX HMCTOYHHUKOB, HAmpHUMep, IJI00albHyl0 ceTh VHTepHeT,
CHEUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha crnaiinax mpe3eHTauu Heo0X0AUMO:

0(OPMUTH TUTYIIHHBIA CTIAM]T;

CO3/aTh CJIANJ C IJIAHOM JIOKJIaZa U pa3MECTUTh €ro MOCJIe TUTYJIBHOTO ClIai/a;
pa3paboTraTh s BCEX CIANOB, CIEAYIOUIMX I[OCJ€ TUTYIBHOIO, €IMHOO0Opa3zHOe
oopmieHue, UCmoB3yst 0Opasel] caii10B;



— CO03[aTh KOJIOHTUTYJbl B HUXXHEH 4YacTH KaXJOro claiijia, COAEpX)aHUEeM KOTOpPOro
SIBJISIETCS: HoMep cmpanuysl, aemop: PHO, epynna Ne;

Jlnia noGaBieHust MyIbTUMEIUNHBIX O0BEKTOB Ha CIIal bl MPE3EHTAI[MTN HE0OX0IUMO;

— CO3/1aTh CIO’)KETHBIM PUCYHOK, MCIIOJIb3Ysl BO3MOKHOCTH NaHenn «PucoBaHue», Ipu 3TOM
MPEIYyCMOTPETh BO3MOXKHOCTh €r0 aHHMHPOBAHHOTO OTOOpa)KeHUs, aHUMAIUs JOJKHBI
OBITh peair30BaHa 1o TPACKTOPUU COOTBETCTBYIOIINUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ TMarpaMMy Ha OCHOBE JaHHBIX JOKJIa/a;

— KO BCEM CJaiiiaM Mpe3eHTaluu NIPUMEHUTE pa3indHbie 3 (HEKThI epexosa;

Jlo6aBbTe ClleAYIOIINE HHTEPAKTHUBHBIE 3JIEMEHTBI IIPE3EHTALUNU:

— rpaduYecKylo TUIIEPCCHUIKY Ha aJIpec JIEKTPOHHON MOYTHI aBTOpa MPE3eHTALINY;

— yhnpaBisiomue KHONKU: «JlokymMeHT» anst oTKpbITHsS Word-IoKyMeHTa, COAeprKalliero
pe3toMme aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» nis mepexoja K IEPBOMY H
nocjaeIHeMy cllaiily npe3eHTanuu; «3ByK» s BOCIIPOU3BEIEHUS 3BYKA.

Co3paiiTe Takol peXUM JIEMOHCTpalMd MPE3eHTAlMh, IPU KOTOPOM BpeMs Iepexona
MEXY ClIanfaMu IPE3EHTAlUH COCTABISAET S5 CEKYHI.

BapuaHT 12
Yacts 1. MS Word

CocraBbTe cooOmieHue Ha TeMy «VHPOPMAIIMOHHBIE CHCTEMbI 3JICKTPOHHOIO
IoKyMeHTooOopoTay. O0beM cooOmienus — 10 7aUCTOB + THTYNBHBIA. TEKCT cOOOIIEHUs
pa3duBaeTCsl Ha HECKOJBKO pa3fesioB, UMCIOIIUX 3arojOBKH, KOTOpble HymepyroTcs. Co3naTh
aBTOOTJIABJICHHE JUTSI IOKYMEHTA.

TpeboBanus

Heo6xoauMo mpoieMOHCTpUPOBaTh YMEHHE O(GOPMIISTH CHUMBOJIBI TEKCTA: JKUPHOCTD,
KypCcHUB, HayepTaHue, T[OJUYEPKUBAHUE pPAa3HBIX THUIIOB, HHTEpPBAI MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xotss Obl oawH W3 ab3aleB JOKEH HMETh BBICTYII B TEPBOM CTpPOKE U OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIIIHUE TPAHULIBI".

XoTst ObI B oMH U3 ab3arieB HEOOXOMMO BCTaBUTh PUCYHOK, rpadUyeCKue DJIEMEHTHI,
co3nanHble cpeactBamMu MS Word u HacTpouTh 00TeKaHHe X TEKCTOM. PUCyHOK co3maeTcst kak
OJIMH €MHCTBEHHBII OOBEKT - PUCYHOK.

B cooOriennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKXe
B TEKCTE JI0JKEH OBITh XOTS Obl OMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOMmKEeH cojepKaTh TaOnuibl. B Tabnuile MOMKHBI OBITH 00s3aTENBHO
o0beIMHEHHbIe/pa3iesieHHble sueiiku. HeobOxomuMo crenath 3alMBKY 3arojIOBOYHBIX SUYEeK
Tabmuibl. TekeT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AoKHA OBITh
MOJIMUCaHa, TEKCT MOJANKCH HYHO BBIICTUTH )KUPHBIM HauepTaHHEM.

B tekcre momxkHO OBITH 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAaHUEM pelakTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcre momkHaA MPUCYTCTBOBATH XOTsA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKU B CIHUCKE JUTEPaTyphl JOKEH ObITh OQOPMIIEH C HUCHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeueHp MCHOJNB30BAaHHOM JUTEpATypbl Ha IOCIEOHEH CTPAaHUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJ, TOA, MOXHO
HCII0JIb30BAaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcre nomKHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-TUOO CIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.



ObopMaeHue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE 110 CIESAYIOIIUM IpaBUIIaM:

Ucnonw3yss ctunm: 3aronoBok - mpudt Arial, pasmep - 16 0T, TONYXUPHBIH,
NOTYEPKHYTHIN, KPaCHBIN IBETA, 10 IIEHTPY, HHTEpBaI mocie adb3ama - 12 nr.

OcnoBHo#t TekcT - mpudT Times New Roman, pazmep 12 nT, MexXayCTpOUHBINH HHTEPBAJ
- TIOJyTOPHBIN, BBIpaBHUBAHUE - 110 IIMPUHE, MHTEpBaja mocie ab3auma - 0 T, OTCTYyI MepBOU
CTPOKH — 2 CM.

Hactpoliku cTpaHHIbI - OpUEHTAaLMs - KHUXKHAs, MOJIS: ClieBa - 3 CM, ClpaBa — 2 CM,
CBEpXY, CHU3Y - 2 CM.

YcTraHoBHTE HyMEpalMio CTPaHHIl BHU3Y 110 LEHTPY, pa3Mep mpudTa B KOJIOHTHTYIE 16
MT.

OdopmuTte TOKyMEHT BEPXHUM KOJOHTUTYJIOM, COAEPKAIIUM (PaMUIIHIO, UMsI, OTIYECTBO
aBTOpa, HOMEp BapuaHTa, HaYepTaHUS B KOJIOHTHUTYJIE - KYPCHUB.

Odopmure HOKYMEHT NOIOKKOH ¢ TekcTtoM «Bapuant Ne KonTpombHas paboTay.
[pudt — Calibri, pazmep 90 1T, KpaCHBIH, MOTYITPO3PAYHBIN, TIO TUATOHAIIH.

Yactb 2. MS Excel

[Tpornecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

[IpoanayM3upynTe TUHAMUKY OCTYIUICHHS] TOBAPOB OT IIOCTABIIUKOB!

2014r. 2015r. |MpeBblweHue YaenbHbI | YaensHbii MU3meHeHne
MocTaBuwmKN (MnH.py6.) | (MRH.py6.)| (MNH.py6.) ZBO:A;: Bec B Cec s yne;elzzoro
’ 2014r. 2015r.
CI "Msoton" |16,6 16,9
AO3T "Yunel" (23,4 32,1
00O "Tepmo" |0,96 1,2
AO "PoHuka" |7,5 6,4
CI "Nesen" |16,7 18,2
Bcero

1. MdopmyJbl sl pACYETOB:
Hszmenenue yoenvHozo eeca ONpenenseTcs UCXOI U3 CIEIYIOIIEro:

e '"pasuw", ecnin Ya. Bec 2015r. paBen yn. Becy 2014r.;

e "6onvwe", ecim Y. Bec 2015r. 6oabiie ya. Beca 2014r.;

o '"menvwe", ecnn Ya. sec 2015r. menbie yn. Beca 2014r.
Jlist 3anonmHenus cronona Mzmenenue yoenvrnozo éeca ucnonb3yite Gynkiuo ECIIN u3

kareropuu «Jlormueckue.

2. HUcnonvsys pacwupennviti punbmp, cPOPMUPYHUTE CIHCOK TOCTABIIMKOB, y KOTOPBIX
ynenbHbid Bec B 2014 u 2015 ropax ne npessiman 0,5.

3. HUcnonvzys ¢ynkyuro xamezopuu «Paboma c 6azou oamnvixy BCUET, moacuuraiite
KOJIMYECTBO IMOCTABIIUKOB, Y KOTOPBIX 3HAUEHUE npegviuierue He Oonbie 0,5MiH. pyo.

4. Tloctpoiite 0b6vemHyI0 2ucmoepammy NTUHAMUKH YAEIBHOTO Beca MOCTYIJICHUS TOBApOB
B 2014 - 2015 rr. no nocraBuIuKam.

Yactes 3. MS Power Point

B cootBercTBum ¢ Temoit "Iloctpoenue quarpamm u rpadukoB ¢ AByms ocsimu B Excel”

PazpabotaiiTe MyIbTUMEIUITHYIO KOMIIBIOTEPHYIO MPE3eHTAINI0, KoTopasi coaepxut 10-
12 caaiigos.




Hailinure Marepuan uis COAEp:KaHMs CIIalI0B KOMIIBIOTEPHOU MPE3EHTALIMU, UCIIONb3Ys
ar00ble BUIBl HMH()OPMALMOHHBIX MCTOYHHMKOB, HAmpuMep, IN0oOanbHyl0 ceThb VHTepHerT,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha crnaiinax mpe3eHTauu Heo0X0AUMO:

—  0hOPMHUTH TUTYJIBHBIN CITAN]T;

— CO3JaTh CJIal] C IJIAHOM JJOKJIaJa U pa3MECTUTH €r0 MOCJIE TUTYJIBHOIO clIaiaa;

— pa3paboraTh Ais BCEX CJIAWJOB, CIEAYIOIMX IOCIE THUTYJIBHOTO, €IMHOOOpa3HOEe
oopmieHue, Cmonb3yst 0Opasel] cIai10B;

— C€O3[aTh KOJIOHTUTYJbl B HWXHEH 4YacTH KaXXIOro Claija, COAEpPXKaHUEM KOTOpPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHQO, epynna Ne;

Jlnis noGaBieHust MyIbTUMEIUNHBIX O0BEKTOB Ha CIIal bl MPE3EHTAI[TN HEOOX0IUMO;

— CO3/1aTh CIO’KETHBIM PUCYHOK, HCIIOJIb3Yysl BO3MOKHOCTH NaHeu «PucoBaHue», Ipu 3TOM
MPEIYyCMOTPETh BO3MOXKHOCTb €r0 aHHMHPOBAHHOTO OTOOpa)KeHUs, aHUMAIUs JOJKHBI
OBITH peair30BaHa 10 TPACKTOPUU COOTBETCTBYIOIINUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ TMarpaMMy Ha OCHOBE JJAHHBIX JOKJIa/a;

— KO BCEM CJaiiiaM Mpe3eHTaluu NPUMEHUTE pa3inyHbie 3 (HEKThI epexosa;

JloGaBbTe crieAyronie NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTAIINU:

— TpaduUecKyro THIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThHI aBTOPA MPE3EHTAIIHH;

— ympaBisiomue KHOnku: «/{oxkymeHT» 1ist oTkpeiTus Word-IoKyMeHTa, COAepKallero
pe3toMme aBTopa mpe3eHTanuu; «B Hawamo» u «B koHew» nis mepexoja K INEpPBOMY U
MIOCJIEAHEMY CJIalily TPE3EHTALNH; «3BYK» 1JI1 BOCIIPOM3BEIEHNUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMHM MPE3eHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijaMy MPE3CHTAIMU COCTABIISIET 8 CEKYHI.

BapuaHT 13
Yacrs 1. MS Word

CocraBbTe coobmienue Ha Temy «IIpuHINTIBI pabOTHl AaHTUBUPYCHBIX MporpaMm». Oobem
coobmieHust — 10 nmuctoB + TUTYIBHBIN. TeKCT cooOIIeHusT pa30ruBaeTCsl Ha HECKOIBKO Pa3/IeioB,
UMEIOIIMX 3ar0JI0BKH, KOTOpble HyMepytoTcs. Co3aTh aBTOOTIIaBICHUE I JJOKYMEHTA.

TpeboBanu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadyepTaHWe, TOJYePKUBAHHE pa3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBIN 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IE€PBOM CTpOKE H OBITh
3aKJIIOYEHHBIM B PAMKY, IIOCTPOCHHYIO C IOMOIIIBIO0 00bEKTa "BHEIIHUE TPAHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'paMuecKue 3JIEMEHTHI,
co3nanublie cpencrBamu MS Word u HacTpouTh 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcst Kak
OJIMH €IMHCTBEHHBIN OOBEKT - PUCYHOK.

B coobmiennn moImKHBI COEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJMTH MHOTOYPOBHEBBIHA CITUCOK.

Jlokmam JOMKEH cojiepkarth TaOiuibl. B Tabnuie M0DKHBI OBITH  00S3aTE€NBHO
o0BeIMHEHHBIC/pa3/ieTICHHbIEe sS4eiku. HeoOxomauMo crenath 3aJIMBKy 3aroJIOBOYHBIX SYECK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JoiKHA OBITH
MOJIMKCaHa, TEKCT MOJANUCH HYXKHO BBLICTUTH )KUPHBIM HAaUePTaHUEM.



B tekcre momxHO OBITH 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BaHUEM pelaKkTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcrte nmomkHA MPUCYTCTBOBATH XOTsA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKUA B CIUCKE JUTEPaTyphl JOKEH ObITh OPOPMIIEH C HUCHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeyeHp MCIOJNIB30BAaHHOM JUTEpaTyphl Ha IOCIEOHEH CTPAaHUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATENIBCTBO, TOPOJ, TOA, MOXHO
HCII0JIb30BaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomxHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-THOO CIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMaenue TekcTa

OdopmuTe cocTaBiIeHHOE TEKCTOBOE COOOIIEHHUE MO CIEAYIOIINUM MTPaBUIIaM:

Wcnonb3ys crunu: 3aronoBok - mpupt Georgia, pasmep - 22 NOT, MONYKUPHBIH,
NYHKTHUPHOE TMOJYEpKUBAHHE, 3€JICHHOTO I[BETa, IO JIEBOMY Kpaio, MHTEpBal HEpe] U Iocie
ab3ama - 6 mr.

OcHoBHolt TekcT - mpudt Tahoma, pazmep 10 nT, MEXIYCTpPOUHBIM HWHTEpPBAT -
€MHUYHBINA, BBIPABHUBAaHWE - IO IIMPUHE, WHTEpBAN mocie ad3ama - 0 mT, oTCTym mepBOU
cTpoku — 1,2 cm.

Hacrpoiiku cTpanuiibl - OpueHTalus - KHIKHAsL, oJist: ciaeBa — 3,5 cM, cipasa — 1,5 cwm,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEpaIuio CTPaHUIl BBEPXY CIIpaBa

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (paMIIIUIO, UMS, OTYECTBO
aBTOpa, HOMEp BapuaHTa

Odopmute 1OKyMEHT MOAI0KKOM ¢ TekcToM «Bapuant Ne ». Ipudt — Calibri, pazmep
90 1T, 3e51eHbIi, TOJYNPO3pauHbIi, 10 TOPU3OHTAIIH.

Yacte 2. MS Excel

[Ipomecc pemenus 3axaun B Excel onumurte B TekcToBOoM pegaktope Word.

Paccuuralite HayuciaeHUE CTUNEHAWMU CTYIAEHTAM II0 HMTOraMm ceccud. Pe3ynbTaThl
OKPYTJIUTE 10 2-X 3HAKOB MOCJIE 3aISITOMN.

N n/n ®.1.0. UHdopmaTuka MartemaTtuka WUH. A3bik | Hap6aBka Ili:?_lz:en":;e
1 ABpeeBa A.B. 5 4 5
2 Beckos P.O. 4 3 3
3 BerennHa M. A. |5 5 5
4 Mensenes N.H. |4 5 5
5 Manawyk C.A. 3 3 2
6 ConosbeB .M. |4 5 4
7 Tapacos O.J1. 4 4 4
CpegHui 6ann

1. DopmyJibl LISl paCYETOB:
Pasmep cmunenouu cocraBmnser 2 MPOT (MuHMManbHBIM pa3Mmep OIUIaTHl TPYZa).
Crunenaus He Ha3Ha4yaeTcs, T. €. paBHa "0", ecnu ecTh XOTs Obl oHa "2".
Haob6aska paccuuThIBaeTCSA UCXO/IS U3 CIEAYIOIIETO:
e 50%, ecrm Bce PK3aMEHBI CAaHbI Ha "5";
e 25%, ecnu ecth onHa "4" (ipu ocTaNbHEIX "5").
st 3anmonHeHust ctonOmna Haobaexa wcnonw3yite dyaknuio ECJIM u3 karteropuu
«Jlornueckue».
2. Hcnonw3ys pacwupennsiii ¢uiomp, cHOpMUPYHTE CHUCOK CTYACHTOB, CHABIIMX BCE
HK3aMEHBI TOJBKO Ha 4 U 5.




3. Ucnone3ys ¢yuxyuro xameeopuu «Paboma c 6azou dannvixy BCUET, momcuuraiite
KOJIMYECTBO CTYJICHTOB, HE TIOJYYHBIIUX HATI0ABKY.
4. Tloctpoiite 00veMHYI0 KpY208YIO Ouazpammy HaYUCIEHUS] CTUTICHTUH.

Yactes 3. MS Power Point

B cootBercTBuM ¢ Temoit "JlokymenTsl cniusaus B Excel".

PazpaboraiiTe MyIbTUMEIUIHYIO KOMIBIOTEPHYIO MPE3CHTAINIO, KOTOPasi COACPKUT 8-
10 ciaiinos.

Haitagure matepuan st comepkaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUHU, UCTIOIb3YS
aro0ble  BUABl HMH()OPMAIIMOHHBIX MCTOYHHMKOB, HAmpUMep, TIo0anbHyl0 ceTh WHTepHerT,
CIIEIUATTU3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpeseHTamuu He00X0IUMO:

— 0(hOpMHUTH TUTYIIBHBIN CIA;

— CO03/1aTh Clailj ¢ MJIaHOM JIOKJIaJla U Pa3MECTUTD €ro MOCje TUTYIBHOTO Cllaiia;

— pa3paboraTh IS BCEX CIIAHJOB, CIEAYIONMMX TOCIE THUTYIBHOTO, €IWHOOOpa3HOe
odopmileHre, UCTIONB3Ys 00pasell CIai10B;

— C€O3[aTh KOJIOHTUTYJbl B HWXKHEH 4YacTH KaXX[Oro Claija, COAEpPXKAaHUEM KOTOPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHO, epynna Ne;

Jlnia noGaBieHust MyIbTUMEIUNHBIX O0BEKTOB Ha CIIal bl MPE3EHTAI[MTN HEOOX0IUMO;

— CO3/aTh CIOXKETHBIM PUCYHOK, UCTIOJb3Ysl BO3MOXKHOCTH NaHenu «PucoBaHue», mpu 3TOM
MPEIyCMOTPETh BO3MOXKHOCTh €r0 aHUMHUPOBAHHOTO OTOOpaKEHUsS, aHUMAIIUS JTOJKHBI
OBITH peajr30BaHa 1o TPACKTOPUU COOTBETCTBYIOIIUX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOIUILy U AUAarpaMMy Ha OCHOBE JaHHBIX JOKIIA/A;

— KO BCEM cJjaiiiaM mpe3eHTaluu MIPUMEHHUTE pa3inuHblie 3¢ (eKThl nepexoa;

JloGaBbTe creAyronie NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTALINU:

— TpaduUecKyro TUIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThHI aBTOPA MPE3EHTAIIHH;

— ympaBisiiomue KHOnku: «/loxkymeHT» 11t oTkpeiTua Word-IoKyMeHTa, COAepKallero
pe3tome aBTopa mpeseHTanuu; «B Hawamo» u «B koHew» nis mepexoja K IEpBOMY U
MOCJIEIHEMY Claiy mpe3eHTalnn; «3BYK» IJisl BOCIIPOU3BEICHUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMHM MPE3CHTAlUM, MPU KOTOPOM BpeMs mepexoia
MEXy ClaiijlaMy Mpe3eHTAU cocTaBgeT 10 cekyH.



BapuaHnT 14
Yacrs 1. MS Word

CocraBbTe coobmieHre Ha TeMy «TexHudeckue cpencTBa MH(popMaTH3anuu B oduce».
O6bem coobmienus — 10 mucToB + TUTYIBHBIN. TeKkCT cOOOIIEeHHs pa3duBaeTcs Ha HECKOJIBKO
pa3fenoB, HMEIOIIMX 3aroJioBKH, KOTOpble Hymepyrorcs. Co3maTh aBTOOTJIABICHHE IS
JOKYMEHTA.

TpebGoBaHus#

Heo0OxomuMo mpoaeMOHCTPUPOBaThH yYMEHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCcHUB, HayepTaHue, TIOJUYEPKUBAHUE pPAa3HBIX THUIIOB, HHTEpPBAI MEXAY CHMBOJIaMH,
HAJCTPOYHBIN 3HAK, TOACTPOYHBIN 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYI B IEPBOM CTpOKe H OBITh
3aKJIIOYEHHBIM B PAMKY, IIOCTPOCHHYIO C MIOMOIIbIO0 00bEKTa "BHEIIHUE TPAaHUIIBI".

Xots Obl B OMH U3 ab3a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'pauecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTh 00TeKaHne UX TEKCTOM. PUCYHOK co3maeTcst Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn moJmKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OMH MHOTOYPOBHEBBIN CITUCOK.

Jlokmam JOMKEH cojiepkarh TaOiuibl. B Tabnuie M0DKHBI OBITH  00S3aTEIBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sS4k, HeoOxomauMo chaenath 3aJIMBKy 3aroJIOBOYHBIX SYEEK
TabnuIel. TeKCT sYeeKk HeOOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JoiKHA OBITH
MOJMKCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyit, HAOpaHHBIX C UCIIOIB30BAHUEM peflakTopa GopmyI.
Kaxnas ¢popmyrna BBoAUTCS Kak OJJUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTsA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
HUCTOYHUKUA B CIUCKE IJUTEPATyphl JOKEH OBITh OPOPMIICH C HCIOJIH30BAHUEM KOHIIEBBIX
cHocOoK. [IlepedyeHb UCHOIB30BAHHOW JIUTEpPATypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO cmHcka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcre momKHO OBITh HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS HAa KaKUe-THOO CIoBa
(TOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHue TekKcTa

Odopmute cocTaBieHHOE TEKCTOBOE COOOIIEHHUE 110 CIAEAYIOIUM IpaBUIIaM:

Ucnons3ys ctunu: 3aronoBok - mpudTt Comic Sans MS, pa3zmep - 36 niT, 1BOIHas paMKa
TOJILKO I10 NPaBOMY Kparo KpacHOTO I[BeTa, MHTEpBaJ nocie ad3ana - 0 mr.

OcHoBHO# TekcT - mpudt Verdana, pazmep 16 nT, MeXITyCTpOUHBIA MHTEpBaT — 1,15,
BhIpaBHUBAHHUE - 110 NIMPUHE, HHTEPBAJ Mociie ad3ana - 5 1T, OTCTYyI NepBoii cTpoku — 1,25 cm.

Hactpoliku cTpaHulbl - OpUeHTAlMs - KHUKHAS, MOJS: clieBa - 3 ¢M, crpasa — 1,5 cwm,
CBEpXY, CHU3Y — 2 CM.

YcTaHoBUTe HyMepalio CTPaHUILl BBEPXY M0 LEHTPY

OdopmuTe TOKYyMEHT HUKHUM KOJOHTHUTYJIOM, COAEPKAIIMM (haMIIINIO, UMsI, OTYECTBO
aBTOpa, HOMEp BapUaHTa.

OdopMuTe TOKYMEHT MOIJIOKKOM ¢ TeKCTOM «Damunusn u unuyuanvy. llpudt — Adobe
Garamond Pro Bold, pazmep 108 nt, yepHbIi, TOIYIPO3payvHbIi, IO TOPU30HTAIIH.

Yacte 2. MS Excel



ITpornecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.

PaccumTaiite moxox oT peanmuzanuu kojbacHbix m3nenuid AO3T «MscHas naBKay.

PesynbTaThl OKkpyrimre 0 2-X 3HAKOB MMOCJIE 3amaToi, ucnoyb3ys Gynkimo OKPYT,

O6bem Toproso- LleH Cymma c
Havmenosanue npousso?qc-raa LeHa 3a kr c6ob'7'rgs(a)ﬂ cfu;?xgoﬁ yueTom
usgenumn (7) (py6.) cknaka (%) (Py6.) ckngkm (py6.)
Konbaca nepmckas, 6 59
n/k, 1c
KonbGaca ogecckas, 12 83
n/k, 1c
Konbaca kpakoBckasi, 4 90
n/k, B/c
Konbacku oxoTHUYbM, > 99
n/k, B/c
Konbaca cepsenat 3 110
n/k, B/c
nUTOro

1.

DopMyJibl ISl PACYETOB:

Topeoso-cObimosas ckuOKa pacCUUTHIBACTCS UCXOJIS U3 CIEAYIOIIETO:

0.5%, ecnu Llena 3a kr Menee 60 py0.;

5%, ecnu Llena 3a xr ot 60 10 80 pyo.;

8%, ecnu Llena 3a xr Oosiee 80 py0.

Jnis 3anonHeHus crondna 7opeoso-covimosasn ckuoxka ucnonb3yire Gpynkuuo ECJIN u3

KaTeropmuu «Jloruueckue».

2. Ucnonw3yst pacuupenusiii ¢uiomp, cHOpMHpPYHTE CHUCOK HAWUMEHOBAHWHN W3ETH,
00beM MPOU3BOJICTBA KOTOPHIX COCTaBIsAET OT 5 10 10 TOHH.

3. Ucnone3ys ¢yuxyuro kamezopuu «Paboma c 6aszoi dannvixy BJJICYMM, noxacuunTaiite
CyMMY OT peajiu3allud KOJIOACHBIX H3JIENHH, Y KOTOPBIX TOPIOBO-COBITOBAas CKHJAKA
6osbie unn paBHa 8%.

4. Tloctpoiite 06vemHyI0 eucmoepammy U3MEHEHUS IEHBI TI0 U3CITHSIM.

Yacte 3. MS Power Point
B coorBercTBuu ¢ Temoii "CBoausle Tabauisl B Excel".
Pa3zpaboraiiTe MyIbTUMEIUIHYIO KOMITBIOTEPHYIO MPE3CHTAINIO, KOTOpas coaepkut 10-
12 cnaitnos.

Haitaute matepuan s conepkaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUHU, UCTIOIb3YS

aro0ble  BUABl HMH()OPMAIIMOHHBIX MCTOYHHMKOB, HAmpUMep, TIo0anbHyI0 ceTh MHTepHerT,
CIELUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax nmpeseHTamuu He0OX0IUMO:

o(hopMUTH TUTYIBHBIN CANT;

CO3/aTh CJIAN]I C TIJIAHOM JIOKJIaJa U pa3MECTUTh €ro MOCJIe TUTYJIBHOTO Cllai/a;
pa3zpaboTaTh AJii BCEX CJANNOB, CIEIYIONIMX IIOCJIE TUTYJIBHOTO, €AMHOOOpa3zHOoe
odopmileHre, UCTIONB3Ys 00pa3ell CIai10B;

CO37aTh KOJOHTUTYJBl B HW)XHEH 4YacTH KaXJOro Cllaiia, COJEpPXKAaHUEM KOTOPOro
SIBJISIETCS: Homep cmpanuysl, aemop: PHUO, epynna Ne;

Jlst moGaBieHUsT MyJIbTUMEIMIHHBIX 00BEKTOB Ha CIIAN bl MPE3CHTAIIMN HEOOXO0IUMO;




— CO3/aTh CIOKETHBIM PUCYHOK, UCIIOJb3Yysl BO3MOXKHOCTH NaHenu «PucoBaHue», mpu 3ToM
MPEeyCMOTPETh BO3MOXKHOCTh €0 aHUMHUPOBAHHOTO OTOOpa)KeHHUs, aHUMAlUs JTOJKHBI
OBITH pear30BaHa 1Mo TPACKTOPUU COOTBETCTBYIOIIHUX dJIEMEHTOB PUCYHKA;

— TIOCTPOUTH TaOJUILy U AUarpaMMy Ha OCHOBE JaHHBIX JOKJIA/a;

— KO BCEM cJjaiiiaM mpe3eHTaluy MIPUMEHHUTE pa3indHblie 3G (eKThl nepexoa;

JloGaBbTe creAyrone NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTALINU:

— TpaduUecKyro TUIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYTHI aBTOPA MPE3EHTAIIHH;

— ympaBisiiomue KHOnku: «/{oxkymeHT» st oTkpeiTus Word-IoKyMeHTa, COAepKallero
pe3toMme aBTopa mpeseHTanuu; «B Hauamo» u «B koHew» nis mepexoja K IEpPBOMY U
MOCJIEAHEMY CJIalily TPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHUS 3BYKA.

Co3zpaiite Takod pexuM JEMOHCTPALMHM MPE3eHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijlaMy MPE3CHTAIMN COCTABIISIET 8 CEKYH/I.

BapuaHT 15
Yacrs 1. MS Word

CoctaBbTe coobmieHue Ha TeMy «lIporpammHoe obOecrmeueHue Uiss aBTOMAaTH3AIUN
pabotsl ¢ mokymeHTammu». O0beM coobmenust — 10 mucToB + TUTYIBHBINA. TEKCT COOOIICHHS
pa30buBaeTCs Ha HECKOJBKO PAa3J/IeiioB, MMEIOIIUX 3aroJIOBKH, KOTOpbie HymepyroTcs. Co3aarh
ABTOOTIJIaABJICHUC I I[OKYMGHTa.

TpeboBanu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadyepTaHWe, TOJYCPKUBAHHE pA3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBIN 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKe M OBITh
3aKJIIOYEHHBIM B PAMKY, IIOCTPOCHHYIO C IOMOIIIbIO0 00bEKTa "BHEIIHUE TPAaHUIIBI".

Xots Obl B OIMH U3 a03a1eB HEOOXOAMMO BCTABUTH PHCYHOK, I'paHuecKue 3JIEMEHTHI,
co3nanublie cpencrBamu MS Word u HacTpouTh 00TeKaHHWE UX TEKCTOM. PUCYHOK co3maeTcst Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn m0JmKHBI COAEPKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKKe
B TEKCTE JIOJDKEH OBITh XOTS ObI OMH MHOTOYPOBHEBBIN CITUCOK.

Jlokmam JOMKEH cojiepkarth TaOiuibl. B Tabmuie MO0DKHBI OBITH  00S3aTENbHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sS4eiku. HeoOxomauMo crenath 3aJIMBKY 3aroJIOBOYHBIX SYEEK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JoiKHA OBITH
MOJIMUCAaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaAHUEM.

B texcre momkHO ObITE 4-5 opMyit, HAOpaHHBIX C UCIIOIB30BAHUEM peflakTopa GopMyI.
Kaxnas ¢popmyrna BBoAUTCS KaKk OJJUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTsA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
HUCTOYHUKUA B CIUCKE IJUTEPATyphl JOKEH OBITh OPOPMIICH C HCIOJIH30BAHUEM KOHIIEBBIX
cHOocOoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPAaTypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO cmHcka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcte momKHO OBITH HECKOIBKO THUIEPCCHUIOK, CCHUIAIONINXCS HAa KaKUe-THOO CI0Ba
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHnue TekKcTa



Odopmute cocTaBieHHOE TEKCTOBOE COOOIIEHHUE 110 CIASAYIOIIUM IpaBUIIaM:

Ucnons3ys ctunm: 3aronoBok - mpudt Calibri, pazmep - 28 0T, IOIYyKHPHBINA, KYPCHB,
3€JICHHOTO 1IBETA, 110 MPaBOMY Kparo, MHTEpBaJ rnocie ab3ana - 4 ut.

OcHoBHoit Texcr - mpudt Calibri, pazmep 10 0T, MEXKIYCTPOUHBIM HHTEpBAI —
€IMHUYHBIA, BBIPABHHBAaHUE - MO IIMPHHE, MHTEpBaI Tocie abd3ana - 2 0T, OTCTYI MepBOU
cTpoku — 1,2 cm.

Hactpoliku cTpaHHIIBI - OpHEHTAIMs - KHIDKHAs, MOJs: cleBa - 3 cM, cmpasa - 1 cm,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEpAIUIO CTPAHULl BHU3Y O LEHTPY

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (paMIIIHUIO, UMS, OTYECTBO
aBTOpa, HOMEp BapuaHTa

Odopmute TOKYMEHT MOIIOKKON ¢ TeKkcToM «3amanue BapuanT Ne ». Illpudt — Adobe
Garamond Pro Bold, pa3smep 60 nit, cunuii, momynpo3payuHblid, 10 TUaroHaM.

Yacte 2. MS Excel

[Ipomecc pemenus 3axaun B Excel onmummrte B TekcToBoM pegaktope Word.

3anoJHUTE HAKOMUTEIbHYIO BEJOMOCTh IO TIEPEOIIEHKE OCHOBHBIX  CPEICTB
MIPOU3BOJICTBA (MJTH. pyO0.).

BoccTtaHoBuTenbHas
N |HammeHoBaHue |BanaHcoBas OcTatoy4Hasn |BoccTtaHoBUTenbHas
U3HoC ocTaTtouHas
n/n ob6beKkTa CTOU-MOCTb CTOMMOCTbL | NONHasi CTOMMOCTb
CTOUMOCTb
1 |38BOMOYNPaB- |44, 57 589,3
neHue
2 |Oucnetyepckas [187,4 51,4
3 |Uex1 932,6 226,1
4 |llex2 871,3 213,8
5 |Uex3 768,8 134,9
6 |Cknag 1 576,5 219,6
7 |Cknag 2 344.6 98,4
8 |Cknag 3 567,4 123,5
9 |Cknap4 312,6 76,8
UToro

1. ®dopmyJbl LI pACYETOB:

Bocecmanosumenvnas nonnas cmoumocmv= 0anaHcoBasi CTOUMOCTb * k
Boccmanosumenvnas ocmamoynas cmoumocms= 0CTaTOYHAsI CTOUMOCTD * k
Koaddumment k onpenensercst iCXos U3 CIASAYIONIETO:

e k=3.0, ectu banancoBast croumocts 60bie 500 MiH. pyo.;

e k=2.0, B OCTAIbHBIX CITyHasX.

Jns 3anonmHeHus croibua BoccmanosumenvHas noaHas cmMoumMocms MCIONb3YHTe
dbyakuuro ECJIN u3 kateropun «Jloruueckuey.

2. HWcnonw3yst pacwupennviii ¢punomp, cHOpMUpPYHTE CHUCOK HAMMEHOBAHUN OOBEKTOB,
OayraHCcOBasi CTOMMOCTh KOTOPBIX HaxoauTcs B mipeaenax ot 400 go 800 muH. pyo.

3. Ucnone3ys ¢yukyuro kamezopuu «Paboma c 6azoi dannvixy BJICYMM, noxacuuntaiite
CYyMMBI BOCCTAHOBUTEIBHON OCTATOYHOH CTOMMOCTH, HW3HOC OOBEKTOB IO KOTOPOH
coctaBut He Oonpire 100 miH. pyo.

4. Tloctpoiite o0b6vemHylO 2ucmozpammy BOCCTAHOBUTEIBHON TIOMHOW M OCTaTOYHOM
CTOUMOCTEH 10 BCEM OOBEKTaM.




Yacts 3. MS Power Point

B cootBercTBuu ¢ Temoit "[IpucBoeHNE NMEH sSUelKaM U quana3zoHam'.

PazpabotaiiTe MyJIbTUMEANIHYIO KOMIBIOTEPHYIO MPE3CHTAINI0, KOTOPasi CONEPKUT 8-
10 caaiinos.

Haiinure Marepuan uis cCoAep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALMU, UCIIONb3Ys
ar00ble BUIBI HMH(DOPMALMOHHBIX MCTOYHHMKOB, HAlpuMep, IN0oOanbHYyl0 ceThb VHTepHerT,
CIELUAIIM3UPOBAHHYIO JIUTEPATYPY.

Ha cnaiinax mpe3eHTauu Heo0X0AUMO:

—  0hOPMHUTH TUTYJIBHBIN CITANT;

— CO3/aTh CJai]] C IJIAHOM JOKJIaJa U pa3MECTUTh €ro MOcCie TUTYIBHOTO claiiia;

— pa3paboTtaTh ISl BCEX CIIAJOB, CIEAYIOUIUX MOCIE THUTYIBHOTO, €IWHOOOpa3Hoe
odopMIIeHre, UCTIOJIB3YsT 00pa3ell CIaiaoB;

— CO3/aTh KOJOHTUTYJBl B HIKHEH YacTH KaXJ0ro cClaija, COAECpXKaHUEM KOTOPOIo
ABIIAETCA: HoMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBiIeHns: MyJIbTUMEAMMHBIX OOBEKTOB Ha CJIAlIbI IPE3CHTALUU HEOOXOIMMO;

— CO3J1aTh CIO’KETHBIM PUCYHOK, HCIIOJIb3Yysl BO3MOKHOCTH IIaHesn «PucoBaHue», Mpu 3TOM
MPEIyCMOTPETh BO3MOXKHOCTb €r0 aHUMHPOBAHHOTO OTOOpa)KeHUs, aHUMAIUs JOJKHBI
OBITh peaIM30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX 3JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ TUarpaMMy Ha OCHOBE JaHHBIX JOKJIa/a;

— KO BCEM CJjaiiiaM Mpe3eHTaluu NPUMEHUTE pa3inyHbie 3 (EKThI mepexosa;

Jlo6aBbTe ClleAyIOIIME HHTEPAKTUBHBIE 3JIEMEHTBI IIPE3EHTAlUNU:

— rpaduYecKylo TUIIEPCChUIKY Ha aJIpec JIEKTPOHHON MOYTHI aBTOpa MPE3eHTALINY;

— yhnpaBisiomue KHONKU: «JlokymMeHT» anst oTKpbITHS Word-IoKyMeHTa, COAeprKalliero
pe3toMme aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» s mepexoja K IEpPBOMY H
HocjeHeMY claiily npe3eHTanuu; «3ByK» Ul BOCIIPOU3BEIECHUS 3BYKA.

Co3paiiTe Takol pPeXUM JEMOHCTpalMd MPE3eHTAlMh, TPU KOTOPOM BpeMs Iepexona
MEXy ClIanfaMu IPE3EHTAlUH COCTABISAET S5 CEKYHI.

BapuaHT 16
Yacrts 1. MS Word

CocraBbTe coolrmienue Ha TeMy «lcrmonb3oBaHue MOMCKOBO-MH(DOPMAITMOHHBIX CHCTEM
B oucHOU nesreabHoCcTHY. O0BeM coolmieHus — 10 muctoB + TUTYabHBIN. TekcT cooOIeHus
pa30buBaeTCs Ha HECKOJBKO PAa3J/IeiioB, MMEIOIINX 3aroJIOBKH, KOTOopbie HymepyroTcs. Co3aarh
ABTOOTJIABIICHUE VISl IOKYMEHTA.

TpeboBanu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KYpCUB, HauepTaHWe, NOAYEPKUBAHUE PA3HbIX THUIIOB, HWHTEPBAI MEXAY CHMBOJIAMHU,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBINA 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKe M OBITh
3aKJIIOYEHHBIM B PAMKY, IIOCTPOCHHYIO C IOMOIIBIO0 00bEKTa "BHEIIHUE TPAHUIIBI".



Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTH PHCYHOK, I'papHuecKue 3JIEMEHTHI,
co3nanHblie cpencrBamu MS Word u HacTpouTh 00TeKaHne UX TEKCTOM. PUCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmiennn m0JmKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CIUCOK, a TaKKe
B TEKCTE JIOJDKEH OBITH XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jloknmam JOMKEeH cojiepkarth TaOiuibl. B Tabnuie M0DKHBI OBITH  00S3aTE€NBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sS4k, HeoOXxoauMo clenath 3aJIMBKY 3aroJIOBOYHBIX SUYEECK
TabnuIel. TEKCT sYeeKk HeOOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JoiKHA OBITH
MOJIMKCaHa, TEKCT MOJAMUCH HYXKHO BBLICTUTH )KUPHBIM HAaUePTaAHUEM.

B texcre momkHO ObITE 4-5 opMyit, HAOpaHHBIX C UCIIOIB30BAHUEM pellakTopa GopMyI.
Kaxnas ¢popmyna BBoAUTCS KaKk OJIUH OOBEKT.

B Tekcre nomkHa NMPUCYTCTBOBAaTH XOTSA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
WUCTOYHUKUA B CIUCKE JUTEPATyphl JOKEH OBITh OPOPMIICH C HCIOJIH30BAHUEM KOHIIEBBIX
cHOocOoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPATypbl HA TMOCIEIHEH CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO cmHcka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJI, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcte momKHO OBITH HECKOIBKO THUIIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-TUOO CI0Ba
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMaeHue TekKcTa

Odopmute cocTaBieHHOE TEKCTOBOE COOOIIEHHUE 110 CIAEAYIOIIUM IpaBUIIaM:

Hcnons3ys ctunm: 3aronoBok - mpudt Courier New, pazmep - 22 nT, OpaHKEBOTO IIBETA,
[0 LEHTPY, paMKa TOJIbKO IO HIDKHEMY Kparo TOJIIUITNA 5 NT OpaH)KeBOro LBETa, MHTEpPBAI
rmocie ad3ara - 6 IIT.

OcHoBHoli TekcT - mpudt Garamond, pasmep 11 nT, MeXAyCTpOUHBIN HHTEpBal -
€IMHUYHBINA, BEIPABHUBAHUE - 110 JIECBOMY Kparo, HHTEpBaJl mociie ab3ama - 0 1T, OTCTyN MepBOi
cTpoku — 1,25 cm.

Hactpoliku cTpaHulbl - OpueHTalKs - KHH)KHAs, MoJid: cieBa — 2,5 ¢Mm, crpasa — 1,5 cwm,
CBEpXY, CHU3Y — 2,5 CM.

YcTaHoBUTE HyMepalIo CTPaHULl BBEPXY CIIpaBa

OdopmuTe TOKYyMEHT HUKHUM KOJOHTHUTYJIOM, COAEpKAIIMM (haMIIINIO, UMsI, OTYECTBO
aBTOpa, HOMEp BapuaHTa

Odopmute TOKYMEHT MOMJIOXKKOH C TekcToM «lIpakmuueckoe 3adanue». Ulpupr —
Adobe Garamond Pro Bold, pazmep 60 niT, KpacHBIi, MOTYIPO3pavHbIA, IO TUATOHAIIH.

Yacts 2. MS Excel

[Ipomecc pemenus 3amgaun B Excel onmumurte B TekcToBOM pegaktope Word.

PaccuuTaiite cTOMMOCTh MPOAYKIHUHM C YYETOM CKUJIIKU. Pe3ynpTarbl OKpyriaure a0 2-X
3HAKOB IOCJIE 3aIISITOM.

Cymma | CToMMoCTb C

Homenknart. |[HaumeHoBaHue KonuyectBo| LleHa |CtoumocTb % CKUAOKU y4yeTom

Homep npAyKuuun (wT.) (Tbic.py0)| (Tbic.pyb.) [CKMAKKU | (TbIC. | CKMAKM (TbIC.

py6.) py6.)

202 MoHuTop 5 12

201 Knaeuatypa 25 0,25

213 OuckeTa 100 0,02

335 MpuHTEp 2 10

204 CkaHep 1 8

Utoro




1.

DopMyJbl AJIs1 PACYETOB:

Ipoyenm cxuoxu ONIPENENIETCS UCXOS U3 CICTYIOIIETO:

1%, ecmtu Ctoumocth MeHee 60 TrIC. pyo.;

7%, ecniu Ctoumocts oT 60 10 100 ThIC. pYO.;

10%, eciu Croumocts 60mbire 100 ToIC. pyo.

st 3amonHeHust cronbua Ilpoyenm cxuoxu wucnonp3yite ¢ynknuo ECJIN u3

KaTCropmuu «Jloruueckue».

2. Hcnonw3ys pacuupenuviii hunomp, chopMUpynTe CIMCOK HAUMEHOBAHHUM MPOMYKIIHH C
TEMU HOMEHKJIATYpPHBIMU HOMEpPaMH, IO KOTOPBIM CTOMMOCTh C YYE€TOM CKHUJIKU
HaxoJUTcA B peaenax oT 5 10 10 Teic. pyo.

3. Ucnone3ys gyukyuio kamezopuu «Paboma c 6asoii dannvixy BJICYMM noxacuutaiite
0010 CYMMY CKUIKH JIJISl TPOIYKIIMU € TIEHOH O0JbIIe STHIC. pyo.,

4. Tloctpoiite obOvemHyl0 cucmozpammy W3MEHEHUS CTOUMOCTEH 1O HaWMEHOBAHUSIM
MPOIYKIIUH.

Yactpb 3. MS Power Point
B cootBerctBUU ¢ Temoit "WToroBelii cnaiin M cosnaHue runepccbuiok B MS Power
Point".
PazpaboraiiTe MyaIbTUMEIUIHYIO KOMITBIOTEPHYIO MPE3CHTAINIO, KOTOPask COAEPIKUT 5-8
CIIAalIOB.

Haitngure matepuan st comepkaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUU, UCTIOIb3YS

aro0ble  BUABl HMH(DOPMAIIMOHHBIX MCTOYHHMKOB, HampUMep, TIo0anbHyI0 ceTh WHTepHerT,
CIELUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha crnaiinax mpeseHTamnuu He0OX0IUMO:

o(hopMUTH TUTYIBHBIN CANT;

CO3/aTh CJIAN] C TIJIAHOM JIOKJIaJia U pa3MECTUTh €ro MOCJe TUTYJIBHOTO Cllai/a;
pa3zpaboTaTh A7 BCEX CJANNOB, CIEIYIONIMX IOCJIE TUTYJIBHOTO, €AMHOOOpa3zHOoe
odopmileHre, UCTIONB3Yys 00pasell CIai10B;

CO37aTh KOJOHTUTYJIBl B HW)XKHEH 4YacTH KaXJOro Cllaia, COJEpPXKAaHUEM KOTOPOro
SIBJIISIETCS: Homep cmpanuysl, aemop: PHO, epynna Ne;

Jlnia noGaBieHust MyIbTUMEIUNHBIX OOBEKTOB Ha CIIal bl MPE3EHTAI[MN HE0OX0IUMO;
CO3/1aTh CIOKETHBIA PUCYHOK, UCTIOIB3Ysl BO3MOKHOCTH NaHenu «PucoBaHue», mpu 3ToM
MPEIyCMOTPETh BO3MOXKHOCTh €r0 aHUMHUPOBAHHOTO OTOOpaKEHUS, aHUMAIIUS JTOJKHBI
OBITH peajn30BaHa 1o TPACKTOPUU COOTBETCTBYIOIIUX 3JIEMEHTOB PUCYHKA;

MMOCTPOUTH TAOJNIUILY U AUArpaMMmy Ha OCHOBE JIaHHBIX JOKJIAJa;

KO BCEM cllaiiflaM Mpe3eHTaluu MPUMEHUTE pa3audHble 3QPeKThl nepexona;

JloGaBbTe creayrone NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTALINN:

rpadUyecKyro TUIIEPCChUIKY Ha apec 3JIEKTPOHHOM MOYTHI aBTOpa MPE3eHTaIUY;
yHOpaBisionue KHOMKHU: «JloKyMeHT» i OTKpbITHUS Word-IoKymMeHTa, coJepiKallero
pe3toMme aBTopa mpe3eHTanuu; «B Hauamo» u «B koHew» ais mepexoja K INEPBOMY U
MIOCJIEAHEMY CJIalily ITPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHUS 3BYKA.

CozpaiiTe TakoM peXuM AEMOHCTPALMU INPE3EHTALMHU, IpU KOTOPOM BpeMs Iepexoja

MEXy ClaiijlaMy MPE3EHTAIIMU COCTABIAET 12 CeKyH/I.



BapuaHnT 17
Yacrs 1. MS Word

CocraBbTe coobmenue Ha Temy «lludpoas noanuce». O6vem coodmmenus — 10 nmucToB
+ TuTyabHBIH. TekcT cooOmeHns pa30uBaeTCsl Ha HECKOJIBKO Pa3/ieiioB, UMEIOIINX 3aroJIOBKH,
KOTOpbie HyMepyroTcs. Co3AaTh aBTOOTIIABIICHUE ISl JOKYMEHTA.

TpeboBanwu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCUB, HadepTaHHWEe, TIOAYEPKUBAHWE pA3HBIX THIIOB, WHTEPBAT MEXIYy CHMBOJAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBIN 3HAK.

Xors Obl oaMH U3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKE M OBITh
3aKJIFOYCHHBIM B PAMKY, IIOCTPOCHHYIO C TIOMOIIbI0 00bEKTa "BHEIIIHUE TPAHULIBI".

XoTst ObI B oMH U3 ab3arieB HEOOXOUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHble cpeactBaMu MS Word u HacTpouTh 00TeKaHHe X TEKCTOM. PUCyHOK co3maeTcst kak
OJIMH €IMHCTBEHHBII OOBEKT - PUCYHOK.

B cooOrmiennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKXKe
B TEKCTE JI0JKEH OBITh XOTs Obl OMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOMmKeH coaepkaTh TaOnmuibl. B Tabnuile MOMDKHBI OBITH 00s3aTENBHO
o0beIMHEHHbIe/pa3iesieHHble sueiiku. HeoOxoauMo crenath 3alMBKYy 3aroJIOBOYHBIX SYEEK
Tabmuibl. TekeT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AomkHa OBITh
MOJIMUCaHa, TEKCT MOJANUCH HYHO BBIICTUTH )KUPHBIM HauepTaHHEM.

B tekcre momxHO OBITH 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAaHUEM pelakTopa Gopmyt.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B TekcTe nomKHAa MPUCYTCTBOBATH XOTSI OBl OJlHA CHOCKAa IO TEKCTY, a CCBUIKM Ha
UCTOYHUKUA B CIUCKE JUTEPaTyphl JOKEH OBbITh OPOPMIIEH C HUCMHOJIb30BAaHHUEM KOHIEBBIX
cHOCOK. [IlepeueHp MCHOJNIB30BAaHHOM JUTEpAaTypbl Ha IOCIEOHEH CTPAaHUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATENIBCTBO, TOPOJ, TOA, MOXHO
MCII0JIb30BAaTh AJIEKTPOHHBIE PECYPCHI.

B Tekcte nomKHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-THOO CIoBa
(MTOHSATHSA, TEPMHUHBI) OCHOBHOT'O TEKCTA.

ObopmMaenue TekcTa

OdopmuTe cocTaBiIeHHOE TEKCTOBOE COOOIIEHHUE MO CIEAYIOIINUM MTPaBUIIaM:

Hcnonb3ys crunmm: 3aronoBok - mpudt Cambria, pasmep - 48 0T, MOXYKUPHBIH, 1O
IPaBOMY Kpalo, FpaHMIIa JIBOMHAs KPAaCHOTO ILIBETa TOJILKO BBEPXY TOJIIMHOW 2 MT, HHTEpBAal
nocie ab3ama — 5 mr.

OcHoBHo#t Tekct - mpudt Garamond, pazmep 12 0T, MEKITYCTPOUHBI WHTEpPBAT —
€IMHUYHBIA, BEIpaBHUBAHUE - 110 JIEBOMY Kpato, UHTEpBaJI nepes ad3amem - 5 1T, OTCTYIH MepBOr
CTPOKH - 1cM.

HacTpoiiku cTpaHuubl - OpUEHTaUMsl - KHIDKHAdA, MOJI: cieBa - 3 cM, crpasa — 1,5 cM,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEPAIUIO CTPaHUIl BBEPXY IO LEHTPY.

OdopMuTe TOKYMEHT HHKHUM KOJIOHTHTYJIOM, COJAEpKAIIUM (paMUITUIO, UMS, OTYECTBO
aBTOpa, HOMEpP BapHaHTa

Odopmute mokymeHT momioxkod c¢ Tekctom «HMHpopmatukay Ilpudr — Cambria,
pa3zmep 40 1T, CUHUI, TOJIYIPO3paYHBbIii, 10 IUAarOHAIH.

Yactr 2. MS Excel

ITpornecc pemenus 3agaun B Excel onummmre B TekcToBoM penakrope Word.



Paccuuraiite cymmy BKJIaJa ¢ HAUUCIEHHBIM NIPOLIEHTOM. Pe3ynbrarhl okpyriaure 10 2-X

3HAKOB ITOCJIE 3aIISITOM.

Ne Cymma Bknaga (Tbic. py6.) OcTaTok Bknaga

nuueBoro Bua Bknapga OcTaToK n p OcTaToK C HAYUCJIEHHbIM
c4yeTa BXOASLLUMN puxon acxoA ncxogsiumm %
S3445 CpouyHbI 45 4
F7654 MpasgHUYHbBIN 54 6
R5467 [o BoctpeboBaHua |76 5 9
S8976 CpoyHbIn 53 3
R3484 [o BoctpeboBaHua (15 12 3
S7664 CpoyHbIn 4 5 5
Utoro:

DopMyJibl JJIs1 pACUYETOB:

Ocmamoxk éxnada ¢ Ha4yucieHHbIM %6pacCUUTBIBACTCS UCXOS U3 CIICAYIOIIErO:

Ocratok ucxoasmuii + 2% ot OcTaTka HCXOASAIIETO, IJIs BKJIaia 00 60Cmpeb0o8anHus;
Octarok ucxonsumii +5% ot Ocrarka UCXOAIIETO, IS BKJIAIA NPA30HUYHbILL

Ocrarok ucxogsaumii + 3% ot OcTaTka UCXOASIIETO, ISl BKIaAa CPOUHbIU.

Jnisa 3anonaenus crondia Ocmamox 6xk1ada ¢ HavucienHviM % UCTONb3yiTe (PYHKIIHIO

ECJIA u3 kareropuu «Jloruueckue.

2.

Ucnionw3ys pacwupennsiii puromp, chopMupyinTe CIHCOK HOMEPOB JIUIEBBIX CUETOB, 110
KOTOPBIM UMEETCS UCXOSIINN ocTaToK Oosbie S0 ThiC. pyo.

Ucnonbiyst ¢hynxyuro kamezopuu «Paboma c 6azoii oannvixy BJICYMM, noacuurtaiite
10 CPOYHOMY BHIY BKJIaja OOIIyI0 CYMMY OCTaTKOB BKJIAQIOB C HAYHCICHHBIM
NPOIICHTOM, €CJIH CyMMa pacxo/ia 1o JaHHOMY BKJIJy MEHBIIE 5 ThiC. pyO.

[MocTpoiiTe 00bEMHYIO TUCTOTPAMMY H3MEHEHHSI CYMMBbI BKJIQJIOB.

Yactb 3. MS Power Point

B cootBercTBum ¢ Temoit "I dexrsr mynsTumenua 8 MS Power Point".

PazpabotaiiTe MyIbTUMEIUITHYIO KOMIIBIOTEPHYIO MPE3EHTAINIO, KOTOpasi COASPKHUT 12-

14 ciaaiinos.

Haiinure Marepuan uis CoAep:KaHus CIIaliI0B KOMIIBIOTEPHOU MPE3EHTALMU, UCIIONb3Ys

ao0ble  BUABl MH(GOPMALMOHHBIX HCTOYHHUKOB, HAmpHUMep, IJI00albHyl0 ceTh VIHTepHeT,
CHEUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha crnaiinax mpe3eHTauu Heo0X0AUMO:

o(hopMUTH TUTYIABHBIN CHANT;

CO3/1aTh CJIANJ C IUTAHOM JOKJIAJa U Pa3MECTUTh €r0 MOCJIE TUTYIBHOIO CIanaa;
pa3paboTraTh s BCEX CIANOB, CIEAYIOUIMX [OCI€ TUTYJIBHOIO, €IMHO0Opa3zHOe
odopmMIieHre, UCTIOJIB3YsI 00pa3ell CIaiaoB;

CO3/1aTh KOJIOHTUTYJBl B HIKHEH YacTU KaXJ0ro Claija, COAECpXKaHUEM KOTOPOIo
ABIIAETCA: HoMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBiIeHuss MyJIbTUMEAMMHBIX OOBEKTOB Ha CJIAlIbI IPE3EHTALUU HEOOXOIMMO;
CO3/1aTh CIO’KETHBIM PUCYHOK, HCIIOJIb3Yysl BO3MOKHOCTH ITaHesn «PucoBaHue», Mpu 3TOM
IPESYyCMOTPETh BO3MOXKHOCTb €r0 aHHUMHUPOBAaHHOTO OTOOpa)K€HUs, aHUMAIUs JOJKHBI
OBITH peaM30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

HOCTPOUTH TAOJUILY U JMarpaMMy Ha OCHOBE JIaHHBIX JIOKJIAJIa;

KO BCEM CJIaiilaM IIPE3EeHTAllM IPUMEHHUTE Pa3InuHble 3P PEKTh Iepexoaa;




Jlo6aBbTe ClieAyIONIME HHTEPAKTUBHBIE 3JIEMEHTHI IPE3EHTAIUN:

— TpaduUecKyro THIEPCChUIKY Ha aJipec 3IeKTPOHHOM MOYThHI aBTOPa MPE3EHTAIIHH;

— yhnpaBisiomue KHONKU: «JlokymMeHT» anst oTKpbITHS Word-IoKyMeHTa, COAeprKallero
pe3toMme aBTopa IpeseHTanuu; «B Hawamo» um «B koHew» nns mepexoja K IEPBOMY U
MOCIIEAHEMY CJIaliy Mpe3eHTaINH; «3BYK» JJI1 BOCIIPOU3BEICHNUS 3BYKA.

Co3paiiTe Takol pPeXUM JEMOHCTpallMd MPE3eHTAlMh, IPU KOTOPOM BpeMs Iepexona
MEXAY claiilaMu IPEe3eHTALUH COCTABISET 6 CEKYHI.

Bapuanr 18
Yacrts 1. MS Word

CocraBpre cooOmieHne Ha Temy «lIpaBoBbIE OCHOBBI 3aIUTHl KOH(MUICHIIUAIBLHON
uHpopManuu 1o BuAaM TaiH». OO0beMm coobmenus — 10 7TUCTOB + THUTYNBHBIN. TekcT
coo0011IeHNsl pa30MBaeTCsl Ha HECKOJIBKO Pa3/esioB, UMEIOUINX 3aroJIOBKH, KOTOPble HYMEPYIOTCA.
Co3aarb aBTOOIJIABJICHHE JIJISl JOKYMEHTA.

TpeboBaHu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadepTaHue, TOJYePKUBAHHE pPAa3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBIN 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IE€PBOM CTpOKe M OBITh
3aKJIIOYEHHBIM B PaMKY, IIOCTPOCHHYIO C IOMOIIBIO0 00bEKTa "BHEIIHUE TPAHUIIBI".

Xots Obl B OMH U3 a03a1eB HEOOXOAMMO BCTaBUTh PHCYHOK, I'paMuecKue 3JIEMEHTHI,
co3nannblie cpencrBamu MS Word u HacTpouTh 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn m0mKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKXKe
B TEKCTE JIOJDKEH OBITh XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jloknmam JOMKEH cojiepkarh TaOiumbl. B Tabnuie MO0DKHBI OBITH  00S3aTE€NBHO
o0BeIMHEHHBIC/pa3/ieTICHHbIe sS4eiku. HeoOxoauMo craenath 3aJIMBKY 3aroJIOBOYHBIX SUYEEK
TabnuIel. TeKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabmuia JgoiKHA OBITH
MOJIMMCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyit, HAOpaHHBIX C UCIIOIB30BAHUEM peflakTopa GopmyI.
Kaxnas ¢popmyrna BBOAUTCS KaK OJTUH OOBEKT.

B Tekcre nomkHa NMpUCYTCTBOBAaTH XOTsA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
WUCTOYHUKUA B CIUCKE IJUTEPATyphl JOKEH OBITh OPOPMIICH C HCIOJIH30BAHUEM KOHIIEBBHIX
cHocoK. [IlepedyeHb UCHOIB30BAHHOW JUTEpPATypbl HA TMOCIEIHEW CTpaHUIE B BHUIE
HYMEpPOBAaHHOTO cmHcka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJ, TOA, MOXHO
HCIIOJIb30BATh AJIEKTPOHHBIE PECYPCHI.

B Tekcre momKkHO OBITH HECKOIBKO THUIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CIoBa
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHnue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE 110 CIASAYIOIIUM IpaBUIIaM:

Ucnonw3ys ctumm: 3arosoBok - mpudt Georgia, pazmep - 20 NOT, MOTYXUPHBIA, 1O
[EHTPY, B paMKe KeJITOT0 IBeTa TOJNIIMHON 41T, MHTepBaJ Mmocie ad3ama - 5 mr.

OcHoBHOlt TekeT - mpudt Arial, pasmep 15 0T, MEXKIyCTpOYHBIA HHTEpBAT -
€IMHUYHBIA, BBIPABHMBAaHUE - MO IIMPHHE, MHTEepBal mocie abzama - 0 mT, OTCTYyN MepBOU
CTPOKH - HET.

Hactpoliku cTpaHulbl - OpueHTalMs - KHUKHAs, MOJS: clieBa - 3 ¢M, crpasa — 1,5 cwm,
CBepXy, CHU3Y - 1,5 cm.



YcraHOBUTE HYMEPALMIO CTPAHUL] BHU3Y CIIpaBa

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYJIOM, COAEpKAIUM (paMIIIUIO, UMS, OTYECTBO
aBTOpa, HOMEp BapuaHTa

OdopmuTe TOKYMEHT MOIIOKKON ¢ TeKcToM «JluciumimHa - Uadopmatukay. [pudt —
Calibri, pazmep 60 1T, KpacHbI, TOTYIPO3pAYHBIH, 110 TUATOHAIIH.

Yactr 2. MS Excel

[Ipomiecc pemenus 3agaun B Excel onmumurte B TekcToBOM pegaktope Word.

PaccunraiiTe HaunCIeHHYIO 3apabOTHYIO TUIATy COTPYAHUKAM MaJIOTO MPEANpUITHUS.

arta Bcero
H‘:I';':_Iep ®. UN. 0. noc#(nneuuﬂ pacgz:'Kbl 3a(;:)|;ga)'ra Ha(.gggsika I'I(%t;ngv;ﬂ Ha4uCreHo
Ha paboTty ) ’ ’ (py6.)
1 MoTopos A.A. (10.04.91 3000
2 YHTypa O. N. |12.06.98 2500
3 OuvckmH M. T. 02.03.95 2000
4 Monosa C. A. |17.02.92 1500
5 Ckatt O. W. 15.01.99 1000
Utoro

1. dopmyJbl sl pACYETOB:

Cmaowc pabomwr (monHoe uncio jner) = (Tekymas nata — Jlata moctyrieHus Ha padboTy)/
365. Pe3ynbrar OKpyriauTe 10 1LENoro.
Haobaexa paccuuThIBaeTCs UCXOS U3 CIEAYIOIIETO:

e 0, ectu Ctaxx pabOTHI MEHBILIE 5 JIET;

e 5% ot 3apmnarsl, ecnu Ctax pabotsl ot 5 1o 10 ner;

e 10% ot 3apmnarsl, eciiu Ctaxk pabotsl 6oibie 10 jer.
st 3anmosHeHust ctonomna Haobaexa wcnonw3yite dyakuuio ECJIM w3 karteropuum

«Jlornueckue».
Ipemus = 20% ot (3apmuiara + HanOaBka).

2. Ucnonw3ys pacwupennvlii ¢uivmp, cPOPMUPYHTE CHHCOK COTPYIHHKOB CO CTa)KeM
pabotsl ot 5 g0 10 mer.

3. Ucnone3ys ¢yuxyuio xamezopuu «Paboma c 6azou Oannvixy BCUET, ompenenwure
KOJIMYECTBO COTPYIHUKOB, y KOTOPBIX 3apruiata Oosbme 1000 py6., a crax paboThl
OombIie 5 JeT.

4. Tloctpoiite 06vemHyI0 2ucmoepammy HAYUCICHUS 3apIUIaThl 0 COTPYTHUKAM.

Yacts 3. MS Power Point

B cootBercTBHE ¢ TeMoit "YnpaBnenue nemoHcTpanueit B MS Power Point".

Pa3zpaboraiiTe MyIbTUMEIUIHYIO KOMITBIOTEPHYIO MPE3CHTAINIO, KOTOPask COAEPIKUT 6-8
CIIAalIoB.

Haitagute matepuan st conepkaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUHU, UCTIOIb3YS

aro0ble  BUABl HMH()OPMAIMOHHBIX MCTOYHHMKOB, HAmpUMep, TIN0o0anbHyI0 ceTh MHTepHerT,
CIELUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax mpeszeHTamnuu He00X0IUMO:
— 0¢hOpMHUTH TUTYIIbHBIN CIA;
— CO3JaTh CJal] C IJIAHOM JOKJIaJa U pa3MECTUTH €ro0 MOCJIE TUTYJIBHOIO clIaiaa;



— pa3paboraTh Ais BCEX CIAWJOB, CIEAYIOIUX IOCIE THUTYJIBHOTO, €IMHOOOpa3HOEe
odopMIIeHrE, UCTIOJIB3YsI 00pa3ell CIaiIoB;

— CO3/1aTh KOJOHTUTYJBl B HIDKHEH YacTH KaXJOro Claijga, COoAep)aHHUEM KOTOPOTo
ABISICTCS: HOMep cmpanuysl, agmop: ©®HO, epynna Ne;

Jlnst no6aBiaeHns: MyJIbTUMEAMMHBIX OOBEKTOB Ha CJIAlIbI IPE3EHTALUU HEOOX0IMMO;

— CO3JaTh CIO’KETHBIM PUCYHOK, HCIIOJIb3Yysl BO3MOKHOCTH IIaHesn «PucoBaHue», Ipu 3TOM
IPESYCMOTPETh BO3MOXKHOCTb €r0 aHHUMHUPOBAaHHOTO OTOOpa)K€HUs, aHUMAIUs JOJKHBI
OBITH pea30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

— IIOCTPOUTH TAOJIMIy ¥ MarpaMMy Ha OCHOBE JaHHBIX JOKJIaJa;

— KO BCEM cJaiijaM Npe3eHTaluu IPUMEHUTE pa3inuyHble 3P (EKThI Iepexoa;

JloGaBbTe creAyronie NHTEPAKTUBHBIE JIEMEHTHI TPE3CHTALINN:

— TpaduUecKyro THIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYTHI aBTOpa MPE3EHTAIIHH;

— ympaBisiomue KHOnku: «/loxkymenT» st oTkpeitus Word-IoKyMeHTa, COAepKallero
pe3toMe aBTopa mpe3eHTanuu; «B Hauano» u «B KoHew» Aig mepexoja K MepBOMY U
MOCIIEAHEMY CJIaliy MTpe3eHTaINH; «3BYK» JJi1 BOCIIPOU3BEICHNUS 3BYKA.

Co3paiiTe Takol PeXUM JEMOHCTpallMd MPE3eHTAlMh, TP KOTOPOM BpeMs Iepexona
MEXy CcllaiilaMH [TPE3EHTALMHU COCTaBIISIET 14 CEKyHI.

Bapuant 19
Yacrts 1. MS Word

CocraBpTe coobmienne Ha TeMy «lIpaBoBOoe perynupoBaHre B3aUMOOTHOIICHUI
aJIMUHUCTpAIlMM M TepcoHaja B oOxactu 3amuThl uHopMarum». O0beM coolmenus — 10
JUCTOB + THUTYABbHBIA. TekcT cooOmeHns pa3OMBaeTCs HA HECKOJIBKO Pa3/eNioB, MMEIOIINX
3aroJI0BKH, KOTOpble HymepytoTcs. Co3aTh aBTOOTIIaBICHUE [T JJOKYMEHTA.

TpeboBanwu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMIISTH CHMBOJBI TEKCTA: KUPHOCTD,
KypCHUB, HadyepTaHue, TOJYePKUBAHHE pa3HBIX THUIIOB, WHTEPBAI MEXAY CHUMBOJIAMH,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBINA 3HAK.

Xors Obl oaMH U3 ab3aleB JOJKEH MMETh BBICTYIl B IEPBOM CTpOKE H OBITh
3aKJIIOYEHHBIM B PaMKy, MIOCTPOCHHYIO C MTOMOIIBI0 00BbEKTa "BHENTHHE TPAHUIIBI" ¢ 3TMBKON
JKEJITOTO IIBETA.

XoTst ObI B oMH W3 ab3arieB HEOOXOUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHblie cpencrBamu MS Word u HacTpouTh 00TeKaHHWe UX TEKCTOM. PUCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBIN O0BEKT - PUCYHOK.

B coobmennn m0mKHBI COAEPIKaThCsl MApKUPOBAHHBIN/HYMEPOBAaHHBIN CITUCOK, a TaKkKe
B TEKCTE JIOJDKEH OBITh XOTS ObI OJMTH MHOTOYPOBHEBBIN CITUCOK.

Jlokmam JOMKEH cojepkarth TaOiuibl. B Tabnuie MODKHBI OBITH  00S3aTENBHO
o0BeIMHECHHBIC/pa3/ieTICHHbIe sS4eiku. HeoOxomauMo crenath 3aJIMBKy 3aroJIOBOYHBIX SYEECK
TabnuIel. TEKCT sYeeKk HeOoOXOIMMO BBIPOBHATH JOJDKHBIM oOpazoM. Tabnuia JoiKHA OBITH
MOJIMMCaHa, TEKCT MOJAMUCH HYXKHO BBIICTUTH )KUPHBIM HAaUePTaHUEM.

B texcre momkHO ObITE 4-5 opMyil, HAOpaHHBIX C UCIIOIB30BAHUEM pellakTopa GopmyI.
Kaxnas ¢popmyrna BBOAUTCS KaK OJJUH OOBEKT.

B Ttekcre nomkHa NMPUCYTCTBOBAaTH XOTsA OBl OJIHA CHOCKAa MO TEKCTY, a CCBUIKM Ha
UCTOYHUKUA B CIUCKE JUTEPATyphl JOKEH OBITh OPOPMIICH C HCIOJIH30BAHUEM KOHIIEBBIX
cHocoK. [IlepedyeHb UCHOIB30BAHHOW JIUTEpPATypbl HA TMOCIEIHEW CTpaHUIE B BHUIE



HYMEpPOBAaHHOTO chucka B (opmare aBTOp, Ha3BaHUE, HU3JATEIBCTBO, TOPOJI, TOA, MOXHO
UCTIOJIB30BaTh YJICKTPOHHBIE PECYPCHI.

B Tekcte momKkHO OBITH HECKOIBKO THUIEPCCHUIOK, CCHUIAIONINXCS Ha KaKUe-THOO CIoBa
(TTOHSTHS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMnaeHue TekKcTa

Odopmute cocTaBIeHHOE TEKCTOBOE COOOIIEHHUE 110 CIASAYIOIIUM IpaBUIIaM:

Ucnonw3ys crwm: 3aronoBok - mpudt Times New Roman, pasmep - 20 mr,
HOJTYXKUPHBIN, KypCHUB, CHHETO I[BETA, TI0 LIEHTPY, MUHTEpBai rnocie ab3ana - 10 nr.

OcnoBHo#t TekcT - mpudT Times New Roman, pazmep 14 niT, MexXayCTpOUHBINH HHTEPBAJ
— 1,15, BbIpaBHUBaHME - 110 LIUPUHE, HHTEpPBaAI Nocie ad3ama - 0 nT, OTCTYN MEepBON CTPOKH —
1,2 cMm.

Hactpoliku cTpaHHIIBI - OpHEHTAIMs - KHIDKHAs, MOJs: cleBa - 3 cM, cmpasa - 1 cm,
CBEpXY, CHU3Y - 2 CM.

YcTaHoBHTE HyMEpAIUIO CTPaHHIl BBEPXY CIIEBa

OdopMuTe TOKYMEHT BEPXHUM KOJIOHTHUTYIIOM, COAEpKAIUM (aMIIIHUIO, UMS, OTYECTBO
aBTOpa, HOMEpP BapHaHTa

Odopmute TOKYMEHT MOIJIOKKONW € TEKCTOM «Bawa Cneyuanvrocmovy. lpudt —
Tahoma, pa3mep 40 1T, KpacHBIH, OIYNIPO3PAYHBIHA, IO TOPU3OHTAIIH.

Yactr 2. MS Excel

[Tpomiecc pemenus 3agaun B Excel onumurte B TekcToBoM pegaktope Word.

Paccunraiite noxoasl (GUpPMBI 3a JABa yKa3aHHBIX Toja. Pe3ymprarsl OKpyrjimTe 0 2-X
3HAKOB IOCJIE 3aIISITOM.

Moagenu compm- Odoxoabl Odoxoabl Toprosas Toprosas
Ne N ’ ’ aons ot aons ot OueHka gonum
npousBoauTenen | MiH. JOJJ. | MIIH. gonn.
n/n npoaaxwu npoaaxwu OT NpoAaxu
KOMMNbIOTEPOB 2013r. 2014r. 2013r 2014r
2 |Apple 80,2 84,5
3 NEC 78,6 90,5
4  |Olivetti 41,3 66,0
5 |Toshiba 70,0 104,9
Bcero:

1. PDopmyJbl ISl pacyeToB:

Topeosas dons om npoodaxcu = Jloxon kaxxaou moaenu / Beero
Oyenka 0oy om npooadicyu OTPEEISIETCS UCXO U3 CIeIYIOIIEro:

e " pasuwl", ecnu Jonu ot npoaaxu 2013r. u 2014r. paBHbI;

e "npesviwenue", ecnu Jlons ot npoxaxku 2013r. 6onpine 2014r.;

o "ymenvuwenue", ecmu Jlons ot npogaxu 2013r. menbiie 2014r.

Jlnst 3anonHeHus cronbia ucnoib3yite pynkuuio ECJIN u3 kateropun «Jloruueckue.

2. Ucnonw3ys pacwupenuviti  ¢uiemp, cPoOpMUpPYHTE CIHUCOK Mojener  pupm-
IIPOU3BOJUTENIEN KOMIIBIOTEPOB, AOXObI OT Mpojaax KoTtopbix U B 2013, u B 2014 ronax
coctaBysua Okl OobIne 70 MITH. . €.

3. Ucnone3ys ¢yuxyuro xameeopuu «Paboma c 6azou Oannvixy BCUET, momcuuraiite
KOJIMYECTBO Mozelel (GupM-IIpOU3BOIUTENEH KOMITBIOTEPOB, TOProBasi 10 OT MPOAAKU
KOTOphIX MeHbIe 30 %.

4. Tloctpoiite 06vemuyto eucmoepammy noxonos ¢upmser 2013-2014rr.

Yacts 3. MS Power Point




B coorBerctBuM ¢ Temoi "Owunbrpanus. ABtodunbTp. PacmmpeHHbld  GHIBTD.
[Tonp3oBaTenbckuii GuiabTp".

PazpaboraiiTe MyabTUMEIUIHYIO KOMIBIOTEPHYIO MPE3CHTAINIO, KOTOPasi COACPKUT 8-
10 cnaiinos.

Haitngure matepuan st comepkaHus ClaioB KOMIBIOTEPHON MPE3CHTAIUHU, UCTIOIb3YS
aro0ble  BUABl HMH()OPMAIIMOHHBIX MCTOYHHKOB, HAlpUMep, TI0o0anbHyI0 ceTh MHTepHerT,
CIIEIUATTU3UPOBAHHYIO JTUTEPATYPY.

Ha cnaiinax nmpeseHTamnuu He0OX0IUMO:

— 0(hOpMHUTH TUTYJIBbHBIN CIA;

— CO3JaTh CJai] C MJIAHOM JOKJIaJa U pa3MECTUTh €ro MOcCie TUTYIBHOTO caiiia;

— pa3pabotaTh ISl BCEX CIIAJOB, CIEAYIOUIUX IOCIE THUTYIBHOTO, €IWHOOOpa3Hoe
odopMIieHrE, UCTIOJIB3YsI 00pa3ell CIaiaoB;

— CO3[aTh KOJIOHTUTYJbl B HUXXHEH 4YacTH KaXIOro claiijia, CoAepX)aHUeM KOTOpPOro
ABIIAETCA: HoMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBiaeHuss MyJIbTUMEAMMHBIX 00BEKTOB Ha CJIAlIbI IPE3EHTALUH HEOOX0IMMO;

— CO3JaTh CIO’KETHBIM PUCYHOK, HCIIOJIb3Yysl BO3MOKHOCTH IIaHesn «PucoBaHue», Ipu 3T0M
IPESYCMOTPETh BO3MOXKHOCTb €r0 aHUMHUPOBAaHHOTO OTOOpa)K€HUs, aHUMAIUs JOJKHBI
OBITH peaM30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;

— TIOCTPOUTH TAOJIMIy ¥ MarpaMMy Ha OCHOBE JaHHBIX JOKJIaJa;

— KO BCEM CJaiijaM Npe3eHTaluu IPUMEHUTE pa3nuyHble 3P (EKThI epexoa;

Jlo6GaBbTe creayrone NHTEPaKTUBHbBIE 3JIEMEHTHI MPE3eHTALIUU:

— TpaduvecKyro TUIEPCChUIKY Ha aJipec 3IEKTPOHHOM MOYThHI aBTOPA MPE3EHTAIIHH;

— ympaBisiolne KHOOKU: «J{okymeHT» 1isi oTkpeiTus Word-IoKyMeHTa, COAepIKaliero
pe3toMe aBTopa mpe3eHTanuu; «B Hauano» u «B kKoHew» Aig mepexoja K MepBOMY U
MOCIIEAHEMY CJIaliy Mpe3eHTaINH; «3BYK» JJI1 BOCIIPOU3BEIEHNUS 3BYKA.

Co3paiiTe Takol PeXUM JEMOHCTpalMd MPE3eHTAlMh, TP KOTOPOM BpeMs Iepexona
MEXY ClIanfaMu IPE3EHTAlUH COCTABISAET S5 CEKYHI.



Bapmant 20
Yacrts 1. MS Word

CocraBbTe cooOmieHne Ha Temy «O030p COBPEMEHHBIX TPEeOOBAHUH K OpraHHU3alUU
3JIEKTPOHHOTO JTOKYMEHTOooOOopoTay. O0bem coobmeHuss — 10 JUCTOB + TUTYNBbHBIA. TekcT
cOOOmIeHUs pa30MBaeTCsl Ha HECKOJIBKO Pa3J/IeioB, HMEIOIINX 3ar0J0BKH, KOTOPhIE HYMEPYIOTCH.
Co3narp aBTOOTIaBICHHE JJIS JOKYMEHTA.

TpeboBanu4

HeoOxonuMo mpoaeMoHCTpUpoBaTh yMeHHE OGOPMISTH CHMBOJBI TEKCTA: KUPHOCTD,
KYpCUB, HauepTaHWe, NOAYEPKUBAHUE PA3HbIX THUIIOB, HWHTEPBAI MEXAY CHMBOJIAMHU,
HAaJICTPOYHBIN 3HAK, TOJCTPOUHBIN 3HAK.

Xors Obl oaMH W3 ab3aleB JOJKEH MMETh BBICTYIl B IE€PBOM CTpOKe M OBITh
3aKJIIOYEHHBIM B PaMKy, MOCTPOCHHYIO C TMOMOIIbI0O 00BEKTa "BHEIIHWE TPAHUIIBI', C TEHBIO,
TOJIIMHOM 5 NT, KPACHOIO LIBETA.

XoTst ObI B oMH U3 ab3arieB HEOOXOUMO BCTaBUTh PUCYHOK, rpadUyeCKHe DJIEMEHTHI,
co3nanHble cpeactBaMu MS Word u HacTpouTh oOTeKkaHNe X TEKCTOM. PHCYHOK co3maeTcs Kak
OJIMH €IMHCTBEHHBII OOBEKT - PUCYHOK.

B cooOriennn 10KHBI COAEPIKATHCSI MAPKUPOBAHHBIN/HYMEPOBAHHBINA CIHCOK, a TaKXe
B TEKCTE JI0JKEH OBITh XOTs Obl OMH MHOTOYPOBHEBBIN CITUCOK.

Jloknan JOmKeH cojepkaTh TaOnuibl. B Tabnuile MOMDKHBI OBITH 00s3aTENBHO
o0beIMHEeHHbIe/pa3/iesieHHble sueiiku. HeobxoauMo crenath 3alMBKYy 3aroJIOBOYHBIX SYEEK
Tabmuibl. TekeT sueek HeoOXOAWMO BBIPOBHATH JOJDKHBIM oOpa3oM. Tabmuia AomKHA OBITh
MOANKCaHa, TEKCT MOANNCH HY>KHO BBIJICIIUTh )KMPHBIM HAYEPTaHUEM.

B tekcre momxkHO OBITE 4-5 hopMyIn, HAOpaHHBIX C UCTIOIB30BAaHUEM pelaKkTopa Gopmy.
Kaxxnas popmyna BBOIUTCS Kak OJUH OOBEKT.

B Tekcre momkHa MPUCYTCTBOBATH XOTSA OBl OJIHA CHOCKA MO TEKCTY, a CCBUIKH Ha
UCTOYHUKMA B CIUCKE JUTEPaTyphl JOKEH OBbITh OPOPMIIEH C HUCHOJIb30BAHHUEM KOHIEBBIX
cHOCOK. [IlepeueHp MCIOJNIB30BAaHHOM JUTEpaTypbl Ha IOCIEOHEH CTPAaHMUIE B BHJIE
HYMEpPOBaHHOIO cmucka B (opmare aBTOp, Ha3BaHUE, HU3JATENIBCTBO, TOPOJ, TOA, MOXHO
UCII0JIb30BATh JIEKTPOHHBIE PECYPCHI.

B Tekcre nomxHO OBITH HECKOJIBKO THMIIEPCCHUIOK, CCHUIAIONIMXCA Ha KaKUe-TUOO ClIoBa
(TIOHSATHUS, TEPMUHBI) OCHOBHOTO TEKCTA.

ObopMaenue TekcTa

OdopmuTe cocTaBiIeHHOE TEKCTOBOE COOOIIEHHUE MO CIEAYIOIINUM MTPaBUIIaM:

Ucnone3ys ctumu: 3aronoBok - mpudt Verdana, pasmep - 30 0T, KOHTYp, MO MPaBOMY
Kpalo, IoJYepKUBaHNE ITPUXITYHKTUPHOE, MHTEpBaJ mocie ab3ana - 5 mr.

OcHoBHOW TekcT - wmpudr Arial, pasmep 13 10T, MEXAYCTpOUHBIH HHTEpBaN -
€MHUYHBIA, BBHIPABHUBAHHWE - MO IIMPHUHE, WHTEpBaN Iocie ab3ama - 0 mT, OTCTyN IMepBOU
cTpoku — 1,25 cm.

Hactpoliku cTpaHulbl - OpUeHTaNMs - KHUKHAs, MOJIs: clIeBa - 3 ¢M, crpasa — 1,5 cwm,
CBEpXY, CHU3Y - 1 cM.

YcTaHoBUTE HyMepalUIo CTPaHULl BHU3Y MO UEHTPY

OdopmuTe TOKyMEHT BEPXHUM KOJOHTUTYJIOM, COAEPKAIIUM (PaMUIIHIO, UMsI, OTYECTBO
aBTOpa, HOMEp BapuaHTa

OdopmuTte TOKYMEHT MOMJIOKKOH ¢ TeKCToM «Haszsanue Baweti kagedpwr». Ulpudrt —
Modern No. 20, pazmep 40 T, 11BeT ABTO, OJYIPO3PAYHBIN, 110 JHATOHAIH.



Yactr 2. MS Excel

[Ipomecc pemenus 3axaun B Excel onmumure B TekcToBOM pegaktope Word.

Paccuuraiite HauncIeHEe KOMUCCHOHHBIX COTPYIHUKAM MaJIOTO MPEANPUSATHUS:

Homep
n/n . N. 0. Bbipyuka, KomMunccuoHHsle,
py6. py6.
1 MoTtopos A.A. 100000
2 TypkaHoa O. U. 550000
3 Backos I'. T. 340000
4 Monosa C. A. 60600
5 AHTOHOB [T. 1. 23800
6 Cycnosa E. U. 5000
UTtoro

DopMyJibl ISl PACYETOB:

Komuccuonnvie pacCUUTHIBAIOTCS UCXOS U3 CIEAYIOIIETO:

2%, ecnu Bripyuka menee 50000 py0.;

3%, eciu Beipyuka ot 50000 no 100000 py6.;

4%, ecu Beipyuka 6oniee 100000 py6.

Jnst 3anonHenus cronbua Komuccuonnvle ncnons3yinre Gynkuuio ECJIN u3 kareropun

«Jlornueckuey.

2.

Ucnonw3ys pacuwupennsiii ¢punbmp, BbIIANTE CIIUCOK COTPYAHUKOB, 00BEM BBIPYYKH Y
KoTophIx coctaiseT oT 50000 py6. mo 100000 pyo.

3. Ucnone3yst ¢yukyuro xamezopuu «Paboma c¢ 6azou oanmwvix» BCUET, ompenenure
KOJINYECTBO COTPYIAHHUKOB, Y KOTOPBIX BeIpy4ka menee 50000 pyoO.
4. Tloctpoiite obwvemHylo eucmoepammy oObeMa MPOAAXK IO COTPYAHHKAM W KPYTOBYIO
JuarpaMMy HayUCJICHUS pa3Mepa KOMUCCUOHHBIX.
Yacte 3. MS Power Point
B coorBerctBum ¢ Temoit "MmmopTt cnuckoB B mporpammy Exceluz mporpammebr
bioknot".
PazpabotaiiTe MyJIbTUMEANIHYIO KOMIBIOTEPHYIO MPE3CHTANI0, KOTOPasi CONEPKUT 8-
10 caaiinos.

Haiinure Marepuan uis Coaep:KaHus CIIalI0B KOMIIBIOTEPHOU MPE3EHTALIMM, UCIIONb3Ys

ao0ble  BUABI MH(GOPMALMOHHBIX HMCTOYHHUKOB, HAmpHUMep, IJI00albHyI0 ceTh VHTepHeT,
CHEUAIN3UPOBAHHYIO JTUTEPATYPY.

Ha crnaiinax mpe3eHTauu Heo0X0AUMO:

0(OPMUTH TUTYIIHHBIA CIIAM]T;

CO3/1aTh CJAi]I C IJIAHOM JIOKJIaJla M pa3MECTUTh €ro MOCie TUTYJIBHOTO caiiia;
pa3zpaboTaTh AJi1 BCEX CJAiIoB, CIEIYIOMIMX II0CJI€ TUTYJIBHOTO, €AMHOOOpa3zHoe
odopMIieHHe, UCTIOJIB3YsT 00pa3ell CIaiIoB;

CO3/1aTh KOJIOHTUTYJBl B HIKHEH YacTH KaXJ0ro Claija, COAEpkKaHUEM KOTOPOIo
ABIIAETCA: HOMep cmpanuysl, asmop. PHUO, epynna Ne;

Jlnst no6aBiaeHns: MyJIbTUMEAMMHBIX OOBEKTOB Ha CJIANIbI IPE3EHTALUU HEOOXOIMMO;
CO3/1aTh CIO’KETHBIM PUCYHOK, MCIIOJIb3Yysl BO3MOKHOCTH ITaHeNn «PucoBaHue», Ipu 3TOM
IPESYCMOTPETh BO3MOXKHOCTb €r0 aHHUMHUPOBAaHHOTO OTOOpa)K€HMs, aHUMAIUs JOJKHBI
OBITH peaM30BaHa MO TPACKTOPHH COOTBETCTBYIOIINX JIEMEHTOB PUCYHKA;



— TIOCTPOUTH TAOIUILy U AUAarpaMMy Ha OCHOBE JAHHBIX JOKIIA/A;
— KO BCEM cJjaiiiaM mpe3eHTaluy MIPUMEHHUTE pa3indHblie 3¢ (HeKThl nepexoa;

JloGaBbTe crieAyrone NHTEPAKTUBHBIE JIEMEHTHI MPE3CHTALINU:

— TpaduUecKyro TUIEPCChUIKY Ha aJipec 3IeKTPOHHOM MOYThHI aBTOpA MPE3EHTAIIHNH;

— ympaBisiiolmue KHOnku: «/loxkymeHT» st oTkpeiTHs Word-IoKyMeHTa, COAepKallero
pe3tome aBTopa mpeseHTanuu; «B Hauamo» u «B koHew» nis mepexoja K IEpPBOMY U
MOCJIEAHEMY CJIalily IPE3EHTALNH; «3BYK» JJI1 BOCIIPOM3BEIECHNUS 3BYKA.

Co3zpaiite Takol pexuM JEMOHCTPALMHM MPE3CHTAlUM, MPU KOTOPOM BpeMs Iepexoia
MEXy ClaijlaMy MPE3ECHTAI[MU COCTABIISIET 7 CEKYH/I.
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