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Pabouas nporpamma coctaBjieHa Ha OCHOBaHHHU y4eOHOro nmaaHa c¢ y4deroM Tpebosanuii OOII
['OC BO. ,

i,

[Iporpammy pazpabotana O‘?’/ E.B. Cuaopuenko, AOLEHT Kadeapbl OUOIMOTEKOBCICHHUS.
JOKYMEHTOBEIECHHS U HH(POPMAHOHHON AeSATEeTbHOCTH.

PaccMoTpeHo Ha  3acemaHuu  kadeapbl  OHOJIMOTEKOBCICHMS.  IOKYMCITOBCICIHIS 1
uHpopmauronHoit aesreibHocTH (TOYK JIHP «JIFAKH v, M. Marycosekoros)

[IpoTokon Ne "/ oT "600( Of 2019 r. 3aB. kadeapok W AB. boOpbiiiesa
S




1. AHHOTANUA

HucuurumHa  «MHpOopManmonHoe oOecrieuyeHne yIpaBlICHUYECKOH — IeSTETbHOCTH
spisieTcs: BapuaTuBHOM dYacthto guctuiind OOII 'OC BO (ypoBeHb MarmcTpBTypa) H
aapecoBana cryaentam 2 kypca (Il cemectp) wnampaBnenue mnoxaroroBku 51.03.06
bubnuoreuno-undopmarnmonnas aestenpbHocth ['OYK JIHP «JIyranckas rocymapcTBeHHas
aKaJeMus KylbTypbl M HCKycCcTB HMMeHM M.MarycoBckoro». JlucuMiuimHa peanusyercs
kadenpoi 6MOIMOTEKOBECHHS, TOKYMEHTOBEACHUS U MH(POPMALIMOHHOM J1eATeIbHOCTH.

B conepxanue yueOHON AMCHMUIUIMHBI BXOJSAT OCHOBHBIE BOIMPOCH! JIOKYMEHTOBEICHHUE,
TEOPETHUKO-METOI0JIOTMYECKNE OCHOBBI OPraHU3alMU OpTraHU3aLMs, IPEIPUATUN, YUPEXKICHHM,
WX COJIep)KaHHWE M CTPYKTYPY OpPTaHU3AIMH COBPEMEHHOTO JOKYMEHTAI[MOHHOTO OOEeCTeueHUs
HAa OCHOBE HAay4YHO-OOOCHOBAaHHBIX IMPHUHIIMIIOB U METOJOB €ro coBepiueHcTBoBaHHUs. Ocoboe
BHUMAaHHUE YJENAETCS TEOPETHUYECKHUM MpolsieMaM, OCOOCHHOCTSM U 3aKOHOMEPHOCTSIM
opraumzaiuu  JIOY, cranoBinenuto u pazButuio TexHonoruit JIOY. Ilpuobperenue
MPAKTUYECKUX HABBIKOB pabOThI C JOKYMEHTAMH OCYHISCTBIIICTCS Ha MPAKTHYCCKHX,
CEMHUHAPCKHX, JTaOOPAaTOPHBIX 3aHATHSX, TJE 3aKPEIUISIOTCS MONTYYCHHbIC 3HAHUS, U CTYACHTHI
OBJIQJICBAIOT HABBIKAMH O(DOPMIICHUS JACIOBBIX JIOKYMEHTOB.

[IpenogaBanne AMCHUIUIMHBI MPEAyCMATpUBAET Cienyromue (QopMbl OpraHu3aluu
yueOHOro mpouecca: JeKIUU, CEMUHAPCKUE U IPAKTUUECKUE 3aHATHS, CAaMOCTOsITeNIbHAsL paboTa
CTYJIEHTOB U KOHCYJIbTal[UH.

[IporpamMmmMoit AMCHUIUIMHBI MPEAYCMOTPEHBI CIEAYIONINE BHUIbI KOHTPOJIS: TEKYIIHI
KOHTPOJIb YCIIEBAEMOCTH B (hopMe:

— ycrtHas (YCTHBIH OMpOC, 3allWTa MHCHBbMEHHOW pabOThI, MOKIAN IO pe3ylbTaTaM

CaMOCTOSITENIbHOM pabOTHI U T. I1.);

— THUchbMeHHas (MUCbMEHHBIN OMPOC, BHIOJHEHUE MUCHMEHHBIN 3a/1aHui U T. 11.).

W uroroBslit KOHTPOJL B (hopme 3aueTa.

OO6miasi TpyA0EMKOCTh OCBOEHUS AMCIMILTUHBI COCTaBIseT 4 3a4eTHBIX eAuHHIbI, 144
yacoB. [IporpaMMoii TUCHUIUTHHBI TPEAYCMOTPEHBI JICKITMOHHBIEC 3aHATHUS —1 8 4acoB IJisi OUHOM
dbopMbI 00yUeHHMsI, cCEeMUHApCKUeE 3aHATHS - 16 yacoB, camocTosTenbHas padora - 110 yacos.

2. HOEJIb U 3AJAYHN U3YUYEHUA JTUCHUITVINHBI

Ilenvto u3yuenuss kypca «MHpopmannoHHoe oOecniedeHue — yNpaBiIEHUYECKOM
JEATEIIBHOCTH» COCTOUT B M3yYEHUH OCHOBHBIX HAIPaBJICHUN rOCY1apCTBEHHON periaMeHTalun
paboTel ¢ nokyMeHTamu B JIyranckoit Hapoanoit PecniyOnrke, Teopun U IpakTUKU OpraHU3alun
COBPEMEHHOI0  JJOKYMEHTAllMOHHOTO0 OOEeCleYeHHss Ha OCHOBE Hay4yHO-OOOCHOBAaHHBIX
MPUHIIMIIOB U METOJIOB €r0 COBEPIICHCTBOBAHUS.

3aoauu oucuuniumnbl:

—  ompejeseHHe Posid HHPOPMAITMOHHBIX MPOLIECCOB MHPOPMATU3ALIUH YIIPABICHUS,

— OCBOEHHE pealHu3aldd HHTETPUPOBAHHBIX HHMOPMAIIMOHHBIX TEXHOJIOTUH U

IIPUMEHEHNE X B IIPOLIECCE YIPABIICHHUS.

OcHoBbIBaeTcss Ha  0Oaze  jgucuMiuivH:  «MHQOPMAlMOHHBIA  MEHEIKMEHT»,
«/loxymeHTalmoHHOe o0ecrieueHue AeITeIbHOCTH OpraHU3al|um.

SIBnsercss OCHOBOM Uil HW3YYEHHs CIEAYIOIMX AucHUIuiuH: «MHpopMannoHHbIH
MapkeTHHI», «KaapoBoe nenonponsBocTBo», «KoHbuaeHInalbHOE 1eT0POU3BOICTBOY.



3. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII BO

HucuurumHa —«MHpopmanmonHoe obecrieueHre yIpaBlIEHYECKOH  JIEeSTETbHOCTH
OTHOCUTCS K 6a30BoM yacTH. Kypc TaHHON AMCHUIUIMHBI METOJMUYECKH CBSI3aH C AUCLHUILIMHAMHU
«enoBast koppecnonneHus», «Cekperapckoe neno», «OOecrieueHHEe COXPaHHOCTH U
pecTaBpaluy JOKyMEHTOB)», OHH NIPEIOCTABIISIIOT OOLIMPHYIO TEOPETUYECKYIO 0a3y, GOPMHUPYIOT
HaBBIKA CAaMOCTOSITEIIbHOW aHATUTHYECKON PaOOTHI.

Wzyuenne  aucuumuinebel  «MHpopMmannoHHoe — o0ecrieyeHue — yHnpaBiIeHUYECKOH
JEeSITEIbHOCTH» CIMOCOOCTBYET YCHEIIHOMY OBJIQJCHUIO CTYAGHTAMHM TAaKUX JAUCIHUIUIMH Kak
«/loxymeHTHas JMHTBACTUKAY, «QJIEKTPOHHBIN JTOKYMEHTO000POTY, «Metonuka
paloHaIN3aUH TOKYMEHTALHOHHOIO 00€CIIEUEHMsI YIIPAaBIECHUS» U P.

B nporpammMe yuTeHbI MEXIPEAMETHBIE CBSI3H C APYTUMH y4E€OHBIMU AUCLUIUIMHAMM.



4. TPEBOBAHUS K PE3YJIBTATAM OCBOEHUS JUCHUIIJINHBI
N3ydenne qUCIMIUIMHBI HATPABICHO HAa (DOPMHUPOBAHHE CIICIYIOIINX KOMIICTCHIIUN B
cootBercTBuU ¢ 'OC BO nHanpapnenus moaroroBku 51.03.06 bubnuoreuno-undopmanmonHas
JIeATEeIbHOCTh apXHUBOBEICHHE.

O6mexkyabTypHble KomnereHuun (OK):

Ne Conepixkanne KOMIIETeHIIUH
KOMIIETEeHIIUH
OK-7 CIOCOOHOCTBIO K CAMOOPraHU3alMyi U caM000Opa30BaHHUIO;
OK-10 CMOCOOHOCTBIO K HCIHOJIB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPENICTB
II0JIyYeHHUs], XpaHEHUs, nepepaboTKu HHpOopMalLuu.
Ob6menpodeccnonanbubie komnerennuu (OIK):
Ne
Conep:xaHnue KOMIeTEeHUHH
KOMIIeTeHIIUH

OIIK-2 BJIaJIcHHEM Oa30BbIMH 3HAHUSMHU B 00JAaCTH WH(POPMALMOHHBIX TEXHOJIOTHH
(mporpaMMHbIE MPOAYKTBI, MCIOJIb3yeMble B YIPABICHUU JIOKYMEHTAMH,
CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa, TEXHOJOTHMH CKaHHUPOBAHUS
JIOKYMEHTOB)

OIIK-3 BJa/icHHEeM 0a30BbIMHM 3HAHMSIMM CUCTEM OPIaHOB T'OCYJApCTBEHHOH BIIACTH,
MECTHOI'0 CaMOYTIpaBJIEHUS;

OIIK-4 BJIAJICHUEM  HAaBbIKAMM  MCIIOJb30BaHMS  KOMIBIOTEPHOW  TEXHUKH U
WHPOPMALIMOHHBIX TEXHOJIOTHII B IOMCKE WCTOYHUKOB U JIMUTEPATYpH,
UCIIOJIb30BaHUU TPABOBBIX 0a3 JAaHHBIX, COCTAaBJIEHUH OMOIMOrpapuuecKux u
apXUBHBIX 0030pOB;

OIIK-6 CIOCOOHOCTBIO  pelaTth  CTaHJapTHbIE  3aJaud  MpodecCHOHATbHOU
JeSITEIbHOCTH Ha OCHOBE MH(OpPMallMOHHOW U OMOIuorpaguueckoil KyJbTypbl
C TMpHUMEHEHHEM HMH()POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH M ¢
Y4€TOM OCHOBHBIX TpeOOBaHUN NHPOPMAITMOHHOI 0€3011aCHOCTH.

IIpogeccnonanbubie komnerenuun (I1K):
Ne
Coaep:xanue KOMIETEeHUNH
KOMIIEeTEHIIUH

I1K-3 BJIaJICHMEM 3HaHUSIMH OCHOBHBIX ITPO0OJIEM B 00JaCTH TOKYMEHTOBEICHUS U
apXUBOBEJICHNUS;

I1K-4 CIIOCOOHOCTBIO CaMOCTOSATENIBHO Pa0OTaTh C pPa3IUYHBIMU HMCTOYHHKAMHU
nH(popMalnu;

I1K-5 BJIaJICHUEM TEHICHIMUAMHU pa3BUTHS HH(POPMAIIMOHHO-IOKYMEHTAIIHOHHOTO
o0ecrniedeHurs ynpaBJIeHUs U apXUBHOTO JIeJIa;

[K-7 CIOCOOHOCTBIO OLIEHUBATh UCTOPHUIO U COBPEMEHHOE COCTOSTHUE 3apyOEKHOTO
OIBITA YIIPABICHHSI JOKYMEHTAMHU M OpraHU3allui UX XpaHEHUS;

[1K-10 BJIa/ICHHEM IPUHIIUIIAMU U METOAAMH CO3JJaHHsl CIIPAaBOYHO-MH(POPMAIIHOHHBIX
CPEICTB K JOKYMEHTaM

[1K-19 CIOCOOHOCTBIO UCIIOIB30BATh MpPaBUiIa MOATOTOBKH YIIPABIEHYECKUX
JOKYMEHTOB M BEJICHUS AEJIOBON NEPENNUCKH;

[1K-20 CIOCOOHOCTBIO UCIIOIB30BaTh MpaBUjIa OPraHU3alMK BCEX 3TANOB pabOTHI €

JAOKYMCHTAaMH, B TOM YUCJIC ApXUBHBIMH JOKYMCHTAMM,

B mpormecce TeopeTHYECKOrOo OCBOCHHS Kypca

«MuadopmanmonHoe obecrneueHne

YIPaBIECHUYECKON ACSITEIbHOCTH) CTYACHT JOJDKEH 3HAMb!
— TPUHLUIB OpraHU3alUuU CIYKO ITOKYMEHTAllMOHHOTO OOeclieYeHHs YIpaBlICHUS B
OpraHHu3aIusX;




0coOeHHOCTH  (OPMHPOBAHUS, CTPYKTYphl, (YHKIMA, IITaTHOIO  COCTaBa
JIeTIONPOMU3BOACTBEHHBIX MOPA3/ICICHUI U O0SI3aHHOCTH CITY KAIIHX;

OCTaB, IMOPSAJAOK U TMpaBWJIa COCTABICHUS MPOCKTHOH JIOKYMEHTALUU IO
COBEpLIEHCTBOBaHHUIO cucTeMsl JIOY;

B pe3ynbrare u3yueHus JaHHBIX pa3AesioB Kypca CTYACHT JOJDKEH yMems.

COCTaBJIATh HOPMATHUBHO-METOIMYECKUE JJOKYMEHTHI sl CiryX0b1 JIOY KOHKpeTHOH
OpraHu3aluy;

OoOpPMIIATh JIOKYMEHTBl B COOTBETCTBUU C TpPEOOBAaHUSMH TIOCYAapCTBEHHBIX
CTaH/apTOB;

OIIPEIEIATh UCTOPUUECKYIO U IIPAKTUYECKYIO LICHHOCTh JIOKYMEHTOB;

UMETh IPEIACTABICHUS O COBPEMEHHBIX HAlPABICHUAX pa3BUTUA U IYTAX
COBEPUIECHCTBOBAHUS JOKYMEHTAIL[MOHHOTO O0ECIIEUEHUs YIIPaBICHHUS.

B pe3yiabTaTe U3y4eHU: JAaHHBIX Pa3JC/IOB Kypca CTYACHT I0JKEH BJIAd€Th.

JIEIIONPOU3BOICTBEHHOW TEPMUHOJIOTUEN;

OCHOBHBIMM HOPMAaTHBHO-METOJMYECKMMHM MaTepHallaMd II0 JOKYMEHTHPOBAHHIO
YIPAaBICHYECKONW  JEATEIBHOCTM U OCHOBHOM  HAy4YHO-HCCIIEJOBATENIbCKON
JUTEPATYpOH B 00JIACTH JEIIONPOU3BOJCTBA;

5. CTPYKTYPA YUEBHOM JUCIUILIUHBI

KomnunuectBo yacoB

HasBanus paznenoB u Tem ouHas (hopma 3aouHas Gopma

BCCI'O B TOM 4HCJIC IBCCI'O | B TOM YHCJIC

a| c |Oop.| c.p. al c | c.p.
1 2 |3 4| 5| 6 7 18] 9| 10
Tema 1. WudbopmanroHHBIE CUCTEMBI U 111 2] 2 18
TEXHOJIOTMH.

Tema 2. OcHOBHBIE NPUHLMIBI, METOABI U 0lal 2] 21 18
CBOICTBa HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Tema 3. ba3el 1 OaHKH JaHHBIX. 24 | 2| 2] 2| 18

Tema 4. KoHTpouib B cucTeME yIIpaBJI€HUS U POJIb oal2]| 2 20
COBpPEMEHHOM HH(pOopMalnu.

Tewma 5. IlpuxagHoe mporpaMmmHoOe o0ecreueHne

WH(MOPMALIMOHHBIX  pecypcoB B  obOmactu 24 4|2 18
YIPaBJICHHUS.

Tema 6. DKcCHepTHbIE CHUCTEMBI M CHCTEMBbI

MOJICPKKU TPUHATUS PEIICHUN, MOACITUPOBAHUS 24 21 2 18

W IPOTHO3UPOBAHUS.

BCEI'O yacoB no Jucuuiiviie 144118 12| 4 | 110




6. COJAEPKAHUE JUCIUIIJIMHBI

Tema 1. UndopMalniuoHHbIEe CHCTEMBbI M TEXHOJIOTHHI
[Ipenmer, copepkanue u 3aaauu Kypca. MHpopmalioHHble TEXHOIOTHH KaK UHCTPYMEHT
dopmupoBaHus yrnpaBieHYecKUX peuieHuid. Kpurepun oneHku >QpQPeKTHBHOCTH CO3JaHUS Ha
npennpusaTu MHpopMamonHoil cuctemsl. Llenn u 3amaun mHGOPMaMOHHOTO OOecTeueHus
ynpasieHus. HpopMannoHHbIE CUCTEMBI B JIOKyMEHTOBeJeHUU. MH(opMaloHHasi cucTeMa:
omnpezeneHue, 3agaud U (GyHKuuu. Tunonorus uHOpPMALMOHHBIX cUcCTeM. l[lpakTuueckoe
npUMeHEeHHEe NHPOPMAIMOHHBIX CUCTEM B JOKYMEHTOBEICHHH .
Tema 2. OcHOBHble NPUHIHUIBI, METOAbI W CBOWCTBAa HHGOPMALMOHHBIX
TeXHOJIOTuil
TepMuHONOTHS OCHOBHBIX HMOHATHH HMH(OPMAIIMOHHBIX CUCTEM M TexHosorui. OOmas
Kinaccupukanus  BuAOB  MHGOpMAlMM,  HCIOJIB3yeMOW B ammapare  YIpaBlICHUS.
JlokymeHTHpoBaHHas U Oe3nokymeHTHas mHpopmarusa. Kinaccudukanus TOKyMEHTHPOBaHHOM
uH(popMalnu 1Mo KateropusM aoctyna. [lonstue cuctemsl qokymMeHTauuu. OyHKIIMOHAIBHBIE U
oTpacieBble  CHCTEMBl  JOKyMeHTanmuu. [loTokn wWHPOpMAamuM © WX  CTPYKTypa.
Nudopmannonnsle norpeOHocTn monb3oBareneit cuctem HMOY. Crpykrypa HOY Ha
npeanpusitan.  MHopManmonHo-cipaBounsiii  Goua.  JlokyMeHTannoHHOEe oOecreyeHue
yrnpaBieHus: Kak coctaBHas 4dacte MOVY. Ponb u 3HayeHHs yCTHOro HH(MOPMHUPOBAHUS B
opranuzaiuu. OtnaenbHble cocTtaBHble vacTh MOY (cucreMbl JOKyMEHTALlMM; CHCTEMBI
knaccupukanuu U komupoBaHus TOCHU; cucrembl 00pabOTKH, XpaHEHUS U IOHUCKa
ynpaBieH4YeCKOol HH(pOpMaluMu) U UX B3aUMOCBsA3b. KOMMyHHMKanuu Kak cpena peaau3aluu
HNOY. ®opmanbHbie U HeOpMaTbHbIE KOMMYHUKAIIUH.
Tema 3. ba3bl u 6aHKH JaHHBIX
Onpenenenue 6anka naHHbix (bu/l). OcHOBHBIE TpeOoBaHUs, MPEABIBIAEMbIE K OaHKAM
nanHbix. Onpenenenue 0a3bl gaHHbIX (BJ]). Tumnbl 0a3bl nanHbIX. TabnuuHbIe, HepapXUUYECKHE,
cereBble  0Oa3pl  nmaHHbBIX.  Knaccudukamus ~— 0a3bl  JaHHBIX  (LIEHTpalM30BaHHas,
pacrnipenenurtensHas, ¢ann-cepep, KiaueHT-cepep). Cucrema ympapieHuss 0a3amMu JTaHHBIX.
Pa3paboTka cTpyKTypbl 0a3bl TaHHBIX.
Tema 4. KonTpoJsb B cucTeMe ynpaBjieHHsl M PoJib COBpeMeHHO# HH(popManuu
@OyHKIMKM ynpaBiaeHUs (MJIaHUPOBAHUE, OpraHU3alMs, MOTHBUPOBAHUE, KOHTPOJIb).
KonTponb kak QyHkuus ynpasinenus. [lonstue, cymiHoCTb, BUAbI KOHTposd. O61acTu KOHTPOIS
— YeJIOBEYECKHE PeCcypchl, MaTepuajbHbIe pecypchl, (hrHaHCOBBIE pecypchl. O01e TpeboBaHMs
K OpraHu3aluu TpyAa paOOTHUKOB. YmpaBieHUeckas MHQOpMalusd ompesesieHue, 3HaueHUe.
JlocToBepHOCTh  MH(OpMAIMK, LEHHOCTh HWH(POPMALMU, HACBHIIIEHHOCTh HH(OpMAIHH,
OTKpBITOCTh  uWH(popMmaruu. OtOop, cuctematusanus wuHGopManuu. Jleaundopmarus.
KonduneHmaabHOCTh HHPOPMALIHH.
Tema 5. IlpukiagHoe nmporpaMmMHoe obecnedyeHne MHPOPMAIMOHHBIX PeCypcoB B
o0J1acTH ynpasJieHUs
[Ipuknannoe nporpammuoe obecneuenue (I1110). Onpenenenue, 3HaueHNE TPUMEHEHHUS.
Knaccugukanus npuknagnoro mnporpammuoro otecneuenust (IIO obmero naznauenus, 110
cnenuanbHoro HazHaueHus, [10 npoduibHOro Ha3HAUYEHUS)
ITporpammbl 0OpaboTku TekcTa. CuUcTeMbl yrpaBiieHHs 0a3zamu JaHHbIX. |'paduueckue
cuctembl. FIHTerpupoBaHHbIE IPOTpaMMHbBIE CPECTBA.
Tema 6. JxcnepTHbIe CHCTEMBbI MW CHCTEMbl NOAJCPKKH IPHUHATHS pPeLICHUN,
MO/1eJINPOBAHUS U MPOTHO3HPOBAHUS
ITonatue 00 KCNEPTHBIX cHcTeMax. 3ajaun, (QYHKIMH SKCIEPTHHIX cucteM. PaspaboTka
skcnepTHhIX cucteM (DC) u cuctem noanepxku npunatus pemenuii ( CITIP). MoxenupoBanue
U MMUTALMsS MOBEACHUS OIBITHBIX CIELMAIUCTOB MPU PEIICHUHU 3a/lad M0 Y3KUM BOIIPOCAM.
[InanupoBaHue ¥ MPOrHO3ZUPOBAHUE ISl PA3HBIX BUJOB YIPABIECHYECKON JESTEIbHOCTH.



Cocra CIIIIP (6a3a nanHbIX. METOABI M MOJICIM MAaTEMaTHUECKOTO MTPOrpaMMHUPOBAHUS,
CTAaTUCTUUYECKUI aHAIN3, TEOPUS UTP, TEOPHsI IPUHATHUS PELICHUH, IBPUCTUUECKUE METOIbI).

7. COJIEP)KAHUE CAMOCTOSITEJIbHOM PABOThI
CaMmocrosiTenbHass paboTa CTYIEHTOB OOECIEYUBAET MOATOTOBKY CTYJIEHTa K TEKYIIUM
ayIUTOPHBIM 3aHATUSIM. Pe3ynbTaTsl 3TOI MOATOTOBKHU MPOSIBISIOTCS B aKTUBHOCTH CTYACHTA Ha
3aHATUAX U B KQUECTBE BBIMOJIHEHHBIX pedepaToB.
CP eéxnrwouaem ciedyrwoujue suovl pavom:
—  pabora c JEKIHOHHBIM MaTepualioM, MpeaycMaTpuBaolas mpopadboTKy KOHCIEKTa
JIEKIMA ¥ Y9eOHON JTUTEPaTypBhI;
— MOATOTOBKA K CEMHUHAPCKUM, MPAKTUUYECKUM 3aHATUSIM;
— TOHCK H 0030p JHUTEpPaTypbl ¥ SJICKTPOHHBIX HWCTOYHUKOB HWH(POPMAIMH I10
MHAMBHUAYaJIbHO 33JJaHHON IIpobiieMe Kypca;
—  BBINOJHEHUE JOMAIIIHETo 3aJaHusi B BHJE MOJATOTOBKH Mpe3eHTanuu, pedepara mo
U3y4aeMou TeMe;
—  U3yueHHUE MaTepuaya, BHIHECEHHOTO Ha CaMOCTOATEIbHYIO IPOPabOTKY;
— IS CTYJCHTOB 3a04HON (hOPMBI 00YUECHHSI — BBIMOJIHEHHE KOHTPOIBHON PabOTHI;
—  TOATrOTOBKA K DK3aMEHY.

7.1. COJEPKAHUE CEMUHAPCKHX 3AHATHUI

Cemunapckoe 3ansitue 1
HNudopMmanmoHHbie CHCTEMBbI M TEXHOJIOTHHA
Bonpocul ons ob6cyscoenus:
1. [TonsiTHe «MHPOPMAITMOHHBIE CUCTEMBI U TEXHOJIOTHI.
2. Ilpenmer, conepkaHue U 331a4u Kypca.
3. NudopmaninoHHble TEXHOJIOTUHM KaK MHCTPYMEHT (HOPMHUPOBAHHS YIPABIEHYECKUX
peLeHui.

Tepmunwi:
VYropasnenue,  UHGOPMAIMOHHBIE  CUCTEMbI,  WH(GOPMAIMOHHBIE  TEXHOJIOTHH,
YIPaBJICHUYECKUE PEIICHHUS.

Buvinoanumeo:
1. O3HaKOMHUTCS C IPEAMETOM, COAEP)KAHUEM U 3aJauaMU Kypca.
2.3aKOHCTIEKTUPOBATH TEPMUHOJIOTHIO OCHOBHBIX TTOHITHI B 00J1aCTH MH(POPMAITMOHHBIX
CHCTEM M TEXHOJIOTHH.
3. Tunonorus HHPOPMAITMOHHBIX cucTeM. OMHcaTh OCHOBHBIC TPUHIIHITHI.

4. HpaKTI/I‘-ICCKOe MMPUMCHCHUC HH(bOpMaL[I/IOHHBIX CHUCTCM B JTOKYMCHTOBCJICHUU.

Jlumepamypa: [T — C. 32-38;2 — C. 12-19].

Cemunapckoe 3ausitue 1

OcHOBHbBIE NOHATHS B 00JIaCTH JOKYMEHTHPOBAHMS YIIPaBJIEHYECKO
AeATeJbHOCTH

Bonpocul ons 0b6cyscoenus;

1 Jlenonpou3BOICTBO 1 €r0 CTAHOBJIEHUE

2. JIOKyMEHTHI ¥ €r0 QyHKIIUU

3. HopmaTuBHO-TIpaBoBas 6a3a JeI0MPOU3BOICTBA

4. Yaudukanus v CTaHAapTH3AIUS B ICTONPOU3BOJICTBE.

5. Knaccudukanms 1emoBoi TOKyMEHTaIUH
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Tepmunwi:
VYopasnenue,  UHGOPMAIMOHHBIE  CUCTEMBbl,  HH(OPMALMOHHBIE  TEXHOJOTHH,
YIPaBJICHUYECKUE PEILICHHUS.

Buinoanuma:
1. O3HaKOMHTCS C IPEMETOM, COACP)KAaHUEM M 3aJa4aMH Kypca.
2.3aKOHCTIEKTUPOBATh TEPMUHOJIOTHIO OCHOBHBIX HOHATUH B obJactu

JOKYMEHTHUPOBAHHUS YIIPABICHUYECKON AEATEIbHOCTH.
3. OnucaTh OCHOBHBIE IPUHLIUIIBI JOKYMEHTUPOBAHUS YIIPABICHUYECKON AESITEIbHOCTH.

4, HpaKTI/ILIeCKOC IIPUMEHCHUEC I/IH(i)OpMaHI/IOHHI)IX CHUCTEM B JOKYMCHTOBCIACHUU.

Jlumepamypa: [T — C. 32-38;2 — C. 12-19].

CeMunapckoe 3aHsATHE 2
OcHOBHbBIE PUHIIAITBI, METObI H CBOIICTBA MH(POPMAIMOHHBIX TEXHOJIOTHHA
Bonpocul ons obcyacoenus:
1. Obmas xknaccudukanus BUAOB HHOOPMAIIHH.
2. [ToHsiTHE CUCTEMBI JOKYMEHTAITUH.
3. MudopmanmonHbie moTpeOHOCTH ToIb30Bareieit cuctem MOV,
4. OtnensHBIE cocTaBHBIC YacTH MOY

Tepmunwi:
VYnpasieHue, BUJIbl HHPOPMALIUHU, CUCTEMbI JOKYMEHTALIUH, O
WNudopmanroHasie moTpeOHOCTH.

Buinonnume oononnumenvho:
1. BrnusiHue xapakTtepa ympaBie€HUs, PUHLIUIIOB MPUHATUS YIPABICHYECKUX pEIICHUM

Ha OpraHu3anurio U TCXHOJIOIUIo JCJIOIPON3BOJICTBA.

Jlumepamypa: [3 — C. 42-58;4 — C. 27-31].

Cemunapckoe 3ansatue 3
ba3bl M 0aHKH JaHHBIX
Bonpocul ons oocyscoenus:
1. Ompenenenne 6anka ganubix (bu/l).
2. Onpenenenne 6a3bl maHHBIX (BJ1).
3. Knaccudukanus 6a3sl JTaHHBIX.
4. Cucrema ympaBiieHHs 0a3aMu JaHHBIX

Tepmunwi:
JIoOKyMeHT, HOpMaTHBHas JOKYMEHTAllWs, 3aKOHbBI, aKT, CTaHAapT, YHHUPUKALWSI,
CTaHJapTH3aIMs, YHU(PUIIUPOBAHHAS CHCTEMA, TTOJIOKEHUE, TOCYTapCTBEHHAS CHCTEMA.

Buinoanume oononnumenvro:
1. FOCYIlapCTBeHHBIC CTaHAApPThI, KX POJIb U 3HAYCHHUC.

2. CrangapTsl IPEANPUATHIN.

Jlumepamypa: [7 — C. 32-38; 2 — C. 12-19].
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CemuHapckoe 3ausTue 4
KoHTpoJib B crcTeMe ynipaBjieHUs U PoJib COBpeMeHHOIl nH(popManumn
Bonpocul 013 06cyarcoenus:
1. dyHKIMK yrIpaBICHHUS.
2. KoHTpOIb KaK (PyHKIHS yrIpaBIeHUS
3. O6mue TpedoBaHUs K OPraHU3alluU TPyJa PaOOTHHUKOB.
4. KonduneHnmansHOCTh HH(DOPMAIIHH.

Tepmunwi:
VYopasnenue,  UHGOPMAIMOHHBIE  CUCTEMbl,  HH(GOPMAIMOHHBIE  TEXHOJIOTHH,

YIIPABJICHYECKUE PELLICHMUS.

Jlumepamypa: [3— C. 8-12; 6 — C. 12-16].

CeMmunapckoe 3ansitue 5

IpuxiaagHoe nporpaMMHoe obecniedyeHue MHGOPMANMOHHBIX PecypcoB B 00J1acCTH
ynpasJieHHsI

Bonpocul ons ob6cyscoenus:

1. ITpuxnaguoe nmporpamMmmuoe obecneuenue (I1110).

2. Knaccu¢ukanus mpuKiIagHoro NporpaMMHOTO 00eCTICUeHHS.

3. [IporpamMHoe obecrieueHre 001Iero Ha3HAYCHUS.

4. ITporpamMHOe oOecrieueHre CeHaIbHOTO U MPOQUIBHOTO YPOBHS.

Tepmunwi:
VYropasnenue,  UHGOPMAIMOHHBIE  CUCTEMbI,  WH(GOPMAIMOHHBIE  TEXHOJIOTHH,
YIPaBJICHUYECKUE PEIICHHUS.

Buinonnums oononnumenvro:

1. IIporpammbl 00pabOTKH TEKCTA.

2. CucreMsl yrpaBiieHUs] 0a3aMu TAHHBIX.
Jlumepamypa: [T — C. 32-38; 2 — C. 12-19].

CemuHnapckoe 3anaTHe 6
JKCNepTHbIE CHCTEMbI M CHCTEMbl  MOJJEP:KKM  TNPUHATHA  PelleHHid,
MO/1eJIMPOBAHUS U IPOTHO3MPOBAHUS
Bonpocwt ons 0bcyscoenus:
1. ITonsiTHE 00 HKCHEPTHHIX CHCTEMaX JOKYMEHTO000pOoTa.
2. 3agaum, QYHKIMHA SKCIIEPTHBIX CUCTEM.
3. Pa3pabotka skcnepTHbIX cucteM (DC).
4. Cucremsl nogaepxku npunsatus pemenuit ( CIIIIP).

Tepmunwi:
DKCIEPTHBIE CUCTEMBI, CUCTEMBI MOACPKKH, MOJEIUPOBAHNE, TPOTHO3UPOBAHUE.

Buvinoanums oononnumenvho:

1. IlnanupoBaHMe€ ¥ TPOTHO3UPOBAHWE JJIS Ppa3HBIX BHUJIOB YINPaBICHUYECKOMN
JIeATEIbHOCTH.

2. MeTop1 1 MOJIENH MaTeMaTHYeCKOro MPOrpaMMUPOBAHHUS.
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Jlumepamypa: [L — C. 32-78;4 — C. 22-38;].

7.2. COJIEPJKAHUE MPAKTUYECKHX 3AHATHAN

Tema. OCHOBHBbIE IPUHIMIIBI, METOIbI U CBOICTBA HH(POPMALMOHHBIX TEXHOJIOT U
IIpakTnyeckas padora 1

3ananme 1. TepmuHONOrUs OCHOBHBIX MNOHATUW. JlaTh omnpeneseHUE MOHATUIM
«H()OPMAIIOHHBIE CUCTEMBI», «AHPOPMAIIMOHHBIE TEXHOIOTUN.

3apanue 2. IloaroroButh gokiaan Ha Tembl: «OOmas kiaaccuduKanus BUIOB
uH(popManuny, «/{okymeHTHpoBaHHAS 1 0€3TOKyMEHTHas: HH(MOPMAITUSD».

3apnanme 3. [IpoaHamu3upoBarh  3HaYeHHWE  JOKYMEHTOB JUIA  peaju3aiuu
YIIPABJICHYECKUX PELLICHUN.

3apmanue 4. Onucath (BakToOphl, BIHUSIONIME HAa €r0 OPraHU3aIldi0 U TEXHOJIOTHIO B
YVUPEKIACHUSAX PA3IUYHBIX YPOBHEH ymIpaBiieHUs. BiusHue aBTOMAaTH3WPOBAHHOM TEXHOJIOTHUU
00paboTKK JOKYMEHTOB Ha JAENOMPON3BOACTBO.

Jlumepamypa: [3 — C. 42-58; 4 — C. 27-31].

Tema. ba3el 1 0aHKH JaHHBIX

IIpakTHyeckas padora 2

3aganue 1. /laTh onpenencHue NoHATHN «ba3bl 1aHHBIX» U «baHKK JaHHBIX»

3aganue 2. BrinucaTte TpeOOBaHuA, IPEIbIBIsEMbIE K OaHKaM JIaHHBIX.

3ananme 3. TabnuuHble, vepapXUUYECKHE, CETEBbIE Oa3bl JaHHBIX.

3aganue 4. PaccMoTpeTb U 3aKOHCHEKTUPOBAaTh YHU(MUIMPOBAHHBIE CHUCTEMBI
JIOKyMEHTAlluH, YHU(UIMPOBaHHAs cucTeMa OpraHU3alMOHHO-PACIOPSIUTEIILHON
JIOKYMEHTaI1H.

3ananme S. HaszoBure uM KpaTKO OXapakTepu3ylTe Kiaccu(UKATOPhl TEXHUKO-
HKOHOMUYECKOHN U COLMaTbHON NH(OPMALINH.

Jlumepamypa: [T — C. 32-38;2 — C. 12-19].
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PEILICHU.

ROONOOGOA~®

20.

0.
. KornduaennuanpbHOCTh HHPOPMALIUH.
12.
13.
14,
15.
16.
17.
18.
19.

7.3. TEMbI PE®GEPATOB
WHdopMannoHHbIE CUCTEMBI U TEXHOJIOTHH.
HNudopmalinoHHbIE TEXHOJIOTUN KaK MHCTPYMEHT (POPMHUpPOBAHUS YIPABIEHYECKUX

O6mras knaccudukanys BUI0B HHPOPMAIIUH.

[ToHsiTHE CUCTEMBI JOKYMEHTAITUH.

Nudopmarnmonnsie moTpedbHOCTH TTosIb30BaTenei cucrem MOY.
OtnenbHbie cocTaBHble yactu MOY

ba3bl u 6aHKM TaHHBIX.

Knaccudukanus 6a3pl JaHHBIX.

Cucrema yripaBieHus 6a3aMu JaHHBIX

OO6mme TpeGoBaHUs K OpraHU3alMK TPyAa PaOOTHUKOB.

[Tpuxnannoe nporpammuoe obecneuenue (I11110).

Knaccudukanus npukiagHoro nporpaMMHOT0 00ecreueHusl.

[Iporpammuoe obecrieueHue o01ero Ha3HAYCHHS.

[TporpamMmmMHoOe obecrieueHue CrennaIbHOro U MPo(UILHOTO Ha3HAYSHUS.

[TonsiTHE 00 SKCHEPTHBIX CHCTEMaX JOKYMEHTO000POTa.

3anaun, QyHKIUHN SKCIIEPTHBIX CUCTEM.

Pa3pabotka skcnieptHbix cuctem (3C).

Cucremsl noanepxku npuHsatus perennii ( CITIIP).

O61ue TpeOoBaHUs K OpraHu3aluu Tpyaa pabOTHHKOB



1.
2.
3.

21.

7.4.BOITPOCBHI K 3AYETY

[aiite onpeneneHue NOHATUIO YIIPABICHHUS.
Pacckaxxute 06 nHpOpMaLlMOHHOM 00€ecIIeYeHUH IIJIaHUPOBAHUS.

Pacckaxxure 00 WHPOPMALMOHHOM  OOECHEUeHHHM  KaJeHJapHO-IUIAHOBOTO
PYKOBOJICTBA.

Pacckaxure 06 nH(HOpMAIIIOHHOM 00ECTIEYEHNUH ONIEPATUBHOTO YIIPABICHHS.
Pacckaxute 00 nHDOpMaAITMOHHOM 00ECTIEYCHIH KOHTPOJIS.

IlepeuncivTe OCHOBHBIE CTAIUH NIPOLIECCA IPUHATHUS YIIPABICHYECKUX PEILICHU.

Yrto Takoe aBTOMATU3UPOBAHHAS CHCTEMa yIpPaBICHUS?

KakoB cocras nporpammHo- maremarudeckoro ACY?

KaxoB cocraB unpopmarmonHoro odecredeHuss ACY?

KakoB coctaB Texuuueckoro obecrieuenust ACY?

KakoB coctaB MeToanKko-opranuzanoHHoro odecneuenus ACY?

KakoB coctaB nuHrBUcTHUECKOTO oOecnieuenus ACY?

KakoB cocta kaapoBoro obecrieuenust ACY?

Kak knaccuunupyrores Moaenu mo cnocody MoJIeTupoBaHus?

Kak knaccuumupyroress MOACIH 10 XapaKTepy MOJACTUPYEMOM CUCTEMBI?
Kak knaccudunupyrores Moaenu no Macmrady MoaenupoBaHus?
OnuimTe MEXaHUCTUYECKYIO MOJIENIb OPTaHU3aLIUH.

Onummre MoJIeh OPTaHU3alUK KaK KOJIJIEKTUBA PaOOTHUKOB.

OnuirTe MO/IeNIb OPraHU3aIuu KaK CUCTEMBI.

Pacckaxxute 0 MoJieny BHEIIHEH Cpe/ibl OpraHU3aIiH.

Kakue dakTopbl crnemyer paccMarpuBaTh TIPM  aHAW3€  BHEITHEH

OopraHu3aluun?
22. TlepeuncnuTe OCHOBHBIC ATAIBl BEICHUS aHATUTHUECKON paboThI, TalTe UX KPaTKoe

OIMCAHHUE.
23.

HepeqnanTe OCHOBHBIC BU/IbI TCICKOMMYHUKAIIMOHHBIX CUCTCM.

cpebl

24. Omnumure KOJIBLICBYHKO TOIIOJIOTURKO CC€TH, IMCPCUHUCIUTC €€ IMPCUMYHICCTBA U
HEAOCTAaTKH.
Onumure IMAHHYKO TOIOJOTHUI CCTHU, MNCPCUUCIUTE €€ MNPCUMYLICCTBA U
HEAOCTAaTKH.

26. Omnumure APCBOBUIHYIO TOIIOJIOTUIO CC€THU, IICPECUHUCIUTC €€ TNPCUMYIICCTBA H
HEAOCTAaTKH.

25.

217.
28.
29.
30.

Kaknumu cBoiicTBamMM JOKHO 001a1aTh HH(pOpMau?
Yro Takoe yreuka uHpopmanuu?
Pacckakute 0 MPOMBIIITIEHHOM HIMHOHAXKE U €r0 BUAAX.

Haiite ompeieNieHne nH(pOpMAITMOHHOM 0€30MacHOCTH.



8. METO/Ibl OBYUEHMUSI

B mpouecce oOydeHuss IS JIOCTHXKEHHS IUIAHUPYEMBIX PE3YJIBTATOB OCBOCHUS
JIMCIMIUTAHBI UCTIOIB3YIOTCSI CIICYIOIINE METOIbI 00pa30BaTEIbHBIX TEXHOJIOTHIL:

— IT — ucnone3oBanue Internet-pecypcoB [yt pacuupenus: HHGOPMALMOHHOTO TIOJIS U

noyry4eHust *HGOpMaIMu, B TOM YUCie H IpodecCHoHaIbHOM;

—  MeXIUCHHUIUTMHApHOE OO0y4eHHe — OOydeHHE C HCIHOJIb30BAHWEM 3HAHUK U3
Pa3IMYHBIX 00acTeH (AUCIUIINH) peaTn3yeMbIX B KOHTEKCTE KOHKPETHOH 3aa4u;

— mpobOieMHOe OOy4YeHHE — CTUMYJIUPOBAHHE CTYICHTOB K CaMOCTOSTECIBHOMY
HPHOOPETCHUIO 3HAHUH JJIsl PEIICHNs] KOHKPETHOM [TOCTABJICHHOM 3a/1a4U;

— oOydeHHE Ha OCHOBE OIbITA — aKTUBH3ALMUS I103HABATEIBHON JEATCILHOCTH
CTyJCHTa IIOCPEJCTBOM AaCCOIMAIMM HX COOCTBEHHOI'O OINbBITA C IIPEIMETOM
U3YYCHHUSI.

I/I3yquHe JAUCHUITIINHBI ((EI/I6J'IHOTCKOB€I{€HI/IC>> OCYHICCTBIACTCA CTYACHTAMHU B XOI€
HPOCIYIINBAHUS JICKIHH, yYaCTHH B CEMHUHAPCKUX U NPAKTHYCCKUX 3aHITHIX, a TaKKe
IIOCPEJICTBOM CaMOCTOSATENIBLHOM PaOOTHI C PEKOMEHJOBAaHHOH JIUTEPATYPOH.

B pamkax JEKIMOHHOTO Kypca MaTepHall W3JIaractcsi B COOTBETCTBHH C padoueii
nporpammoii. [lpu 3TOM mpemomaBarens MOAPOOHO OCTAHABIMBACTCS HA KOHICTITYaJbHBIX
TeMax Kypca, a TaK)Ke TeMax, BBI3bIBAIOIIMX Y CTYICHTOB 3aTpyIHEHHE MpH U3ydeHuu. B xoze
MMpOBCACHUA JICKOUHU CTYACHTBI KOHCIICKTUPYIOT Marcpural, M3J1aracMbId npenoaaBaTejicMm,
3aMKChIBast OAPOOHO 0A30BbIC ONPEICICHHS U TOHSITHUSI.

Jnisi wW3ydeHus JAUCHUILIMHBI TPETYCMOTPEHBI Ccleayromue (GopMbl  OpraHu3alnuu
y4e0HOro Impolecca: JICKIMH, CEMHHAPCKHE U MPAKTUYECKHUE 3aHSTHsI, CAMOCTOsTEIbHAs padoTa
CTYACHTOB U KOHCYJIbTAllUU.



9. KPUTEPUM OLIEHVUBAHUS 3HAHUM CTYJIEHTOB

OreHka

XapaKTepI/ICTI/IKa 3HaHUA IpeaMeTa U OTBETOB

OTJIMYHO

()

CryneHT riry0OKO U B TIOTHOM 00BhEME BJIJICET MPOrPaMMHBIM MaTepuaioM. [ paMoTHO,
MCYEPIBIBAIOIIE U JIOTUYHO €ro M3J1araeT B YCTHOM WM NMHcbMeHHON ¢gopme. OTBeT Ha
BOIIPOC WJIM 3aJjaHUE€ JACT apryMEHTHUPOBAHHBIN, JOTMYECKU BBICTPOCHHBIM, IOJHBIM,
JEMOHCTPHUPYIOLIMN 3HAaHWE OCHOBHOI'O COJEPMAaHUS JUCLMIUIMHBI U €ro 3JIEMEHTOB B
COOTBETCTBUHU C MPOCIYIIAaHHBIM JIEKIIMOHHBIM KYypCOM H C y4eOHOW IUTEepaTypoii;
CryneHT BilaJieeT OCHOBHBIMHM MOHSITUSIMH, 3aKOHAMH U TEOpueH, HEOOXOIUMBIMU IS
OOBSICHEHUS! SBJICHHM, 3aKOHOMEPHOCTEU nu 1.0 CryaeHT BIaJeeT yMEHUEM
YCTaHABIMBAaTh MEXKIUCIHUIUIMHAPHBIE CBSI3U MEXAY OOBEKTaMH U SIBICHUSMHU.
JEMOHCTPHUPYET CHOCOOHOCTh TBOPYECKH TPUMEHST 3HAHHE TEOPHUH K PEHICHHUIO
npodeccuoHaIbHbIX npakThuyeckux 3anad. CTyOeHT JAEMOHCTPUPYET IOJIHOE
MOHUMaHWE MaTepHuaa, MPUBOIUT IPUMEPHI, IEMOHCTPUPYET CIIOCOOHOCTH K aHAIIU3Y
COMNOCTABJICHUIO PA3JIMYHBIX IMOAXOOB.

XOpO1IO

4)

CryneHT 3HaeT nporpaMMHBIN MaTepuai, FpaMOTHO UM MO CyTH H3JIaraeT ero B yCTHOMU
WIM NHCbMEHHON (opMme, NOMycKash HEe3HAYMTEIbHbIE HETOYHOCTH B YTBEP)KICHUSX,
TPAKTOBKAX, OINPENEICHUSIX M KATErOpHUsAX WM HE3HAUYUTEIbHOE KOJIUYECTBO OLIMOOK.
[Ipu sTOM Bnazeer HEOOXOAMMBIMM YMEHUSIMM W HAaBBIKAMH IIPU  BBINOJIHEHUU
npakTHueckux 3agad. CTyAEeHT XOpOLIO BJIaJIEHUE TEPMHUHOJOTMEH, MMEET XOpollee
IIOHMMAHHE IIOCTAaBJICHHOM 3ajgaud. [IpeanpuHuMaeT NONBITKM IPOBENCHUS aHAINA3a
aIbTEPHATUBHBIX BAPUAHTOB, HO C HEKOTOPBIMU OMIMOKaMHU U yrmylieHus M. OTBETHI Ha
IIOCTABJICHHBIE BONPOCHl 3aJaHus IIOJIyY€Hbl, HO HEIOCTATOYHO apryMEHTHPOBAHBI.
CryneHTOM  IpPOJEMOHCTPUpPOBAaHA  JOCTATOYHAs  CTENEHb  CAaMOCTOATEIbHOCTH,
OPUTMHAJIBHOCTh B IPEIACTaBJICHUHM Marepuana. OTBET B JIOCTATOYHOM CTEICHU
CTPYKTYpUPOBAaH U BBICTPOEH B 3aJlaHHOW JIOrMKe Oe3 HapylleHUH OOIIero cmbicia.
ITpumepaM ¥ IMYHOMY ONBITY YAEJIEHO HEJOCTaTOYHOE BHUMAHMUE.

YJIOBJIET
BOpUTEN
BHO

(3)

CTyneHT 3HaeT TOJbKO OCHOBHOM MPOTPaMMHBIA MaTepHall, JOMYCKAaeT HETOYHOCTH,
HEJOCTAaTOYHO YeTKhe (POpPMYITUPOBKH, HEMOCIEAOBATENbHOCTh B OTBETAX, U3JIaraeéMbIX
B YCTHOW WM MHChbMEHHON ¢opme. [Ipu 3TOM HEmOCTATOUHO BiIANEET YMEHUSMH U
HABBIKAMU TPH BBHIMOJTHEHUU MpakTUdeckux 3amad. CTyaeHT umeeT ciaboe BiaJcHUE
TEPMHUHOJIOTUEH, IIJI0OX0€ MOHUMAHUE IMOCTABICHHOM 331a41 BOBCE IMOJIHOE HEMOHUMAaHUE.
OTBeT HE CTPYKTYPUPOBAH, HApyIlIEHA 3a/IaHHasl JIOTHKA.

HEY/IOBII
€TBOPUTE
JIBHO

@)

CTyneHT HE 3HAaeT 3HAUYMUTENIbHOW 4YacTH NporpaMMmHoro wmatepuana. [lpu sTom
JIONyCKAaeT NPUHIUNHMAIbHBIE OMIMOKM B JIOKA3aTeNbCTBAX, B TPAKTOBKE MOHATHI U
KAaTEeTrOpHii, IPOSBIISIET HU3KYIO KYJIBTYPY 3HAHUMW, HE BIIAJEET OCHOBHBIMU YMEHUSAMU U
HaBBIKAMU TIPU BBINOJIHEHUH MPaKTHYECKUX 3a1ad. CTYIEHT OTKa3bIBAETCS OT OTBETOB
Ha AJOIIOJHHUTECIBHBIC BOITPOCHI. ITornmanme HIOAHCOB, MPUYUHHO-CJICACTBCHHBIX CBsI3EH
OYeHb craboe WM MOoJHOe HermoHuMmanue. [lonHoe oTcyTcTBHE aHanM3a aabTePHATUBHBIX
CrocoOoB pemieHuss mpoOinembl. OTBEThl Ha TOCTAaBJIEHHBIE BOMPOCHI HE MOTY4YEHHI,
OTCYTCTBYET apryMeHTAlUs] N3JI0’KeHHON TOUYKH 3pEHHUs], HET COOCTBEHHOMN MO3UIIH.




10. METOAUYECKOE OBECIIEYEHME,
YYEBHAS U PEKOMEHAYEMAS JIUTEPATYPA

OcHoBHas1 JiuTEpaTypa:

1. AkcenoBa JK. H. JIokyMeHTHpOBaHHME YIIPABICHYECKON JIEITENbHOCTH. — TOMCK :
ToMcKHI MEXKBY3. IEHTP AMCTAHIMOHHOTO 00paszoBanusd, 2009. — 190 c.

2. Bapuxun, A. JI. Jle1onpou3BOJICTBO U JOKYMEHT0000poT. — M. : KHMXKHBIIA MUD,
2008. — 416 c.

3. Boukos, K. A. JIOKYMEHTUPOBAHHE B YIPABIEHYECKON NEITEILHOCTH : yuel.
nocoboue / K. A. Bounkos, A. H. [Ipuxoasko, T. A. Pacuna. — CII6 : CII6I'ACY, 2009. —
140 c.

4. I'pomos E. C. KomnprorepHoe aeonpons3BoactBo. — Kemeposo : KemTHUIIII,
2010. — 236 c.

5. Kupcanosa, M. B. CoBpeMeHHO€ IeJ0IpOU3BOACTBO : Yuebh. mocodue / M. B.
KupcanoBa. — 4-¢ u3g. — M. : Uudpa-M, 2011. — 312 ¢

6. KoBTopesa, SI. M JIokyMEHTOO0OPOT : opranusanusa u Begenne. — X. : Pakrop,
2007. — 240 c.

7. Ky3uenos, M. H. UudopMmarus : coop, 3amura, ananus / M. H. Ky3nenos. — M. :
Slyza, 2001. — 114 c.

8. Kymapenko, H. H. JlokymenToBeaenue : Yueouuk / H.H. Kymuapenko. — 4-¢
n3d., ucnp. — K. : 3uaanng, 2003. — 459 c.

JlonoIHNTEIbHAS JIUTEpaTypa:

1. Jenonpou3BoACTBO : y4eOHUK A By30B / mof ped. npod. T. B.Ky3nenooii. —
M. : MLI®DP, 2004. - 544c.

2. JlenoBoe nuceMo : y4yeO.-cripaB. nmocodue. - M. : Jlamkos u K°. 2007. - 194 c.

3. Kykoa, M.Il. DxcnepTuza WEHHOCTH W KOMIUIEKTOBAaHUE TOCAPXHUBOB

YIPaBJICHYECKUMHU JTOKYMEHTAMH (TEOPETHKO-METOI0JIOTHYeCKUN acmekT) // OTeuecTBEHHBIC
apxuBhbl. - 1995. - Ne 6. - C.3-9.

4. Kupcanosa, M. B. CoBpeMeHHOe A€I0NpPOU3BOACTBO : ydeOHOEe mocobue: [
CTyIeHTOB BYy30B. -M. : UHOPA-M, 2006 . - 310 c.
S. Kysnenoa, T.B. Jlenonpous3BoAcTBO (AOKyMEHTAIlMOHHOE oOOecreyeHue

ynpasieHus). -5-e usa., uctp. u gomn. — M. : 000 «Kypnan «Ynpasnenue nepconaiom», 2007.
-528 c.

6. OpranuzalvoOHHO-pacTopsIUTENbHbIE TOKYMEHTHI. TpeboBaHue K OQOPMIIEHHUIO
JOKYMEHTOB : MeToja pekoMmeHmauuu no BHeapenutro ['OCT P 6.30- 2003. /Pocapxus;
BHUUJAL. - M., 2005. - 90c.

7. Opranuzanus paboTsl ¢ JOKYMEHTaMH : yueOHHK / moxa pea. B. A. Kynapsesa. -
M.: UTHOPA-M, 1998.- 2001.

8. [Mmenko, A. B. JlokyMeHTaIMOHHOE obecrieyeHne yIpaBiieHUE
(HdemompounsBoacTBo) : yueb. mocodue. - M., 2002. - 256 c.

9. Pa3zpaboTka HOpMATHBHBIX JOKYMEHTOB I10 JOKYMEHTALMOHHOMY OOECIEUEHUIO

opranuzanuu : pekomenganuu. — M. : BHUMJIA/L, 2007. - 264c.
10.  SukoBas, B. @. JlenoBas nepenucka : yueO.-npaxTt. nocooue / B.d. SInkoBas ;
BHUNJAN. - M., 2007. - 136 c.
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11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
N THOPOPMALIMOHHBIE TEXHOJIOI'MHN

VY4eOHble 3aHATUS MPOBOAATCS B ayIUTOPUSAX COMNIACHO pacnucaHuio 3aHsaTuil. Ilpu
MOJTOTOBKE K 3aHATUSM [0 JaHHOW AWCIUIUIMHE WCHOJB3YeTCs ayIuTOpHBIN (GoHa (CTONBL,
CTYJIbsI, IOKA).

[Ipu moaroroBke M MPOBEACHUU 3aHATUN HCHOIB3YIOTCS JOMOJHUTEIbHBIE MaTEPHAIIbI.
[IpenocraBnsercss nmreparypa uurtaibHoro 3ama Ouwbmuoreku ['OYK JIHP «JII'AKU
uM. M. MarycoBckoro». CTyAeHTbl UMEIOT JOCTYN K pecypcaMm 3JIEKTPOHHOW OMOIMOTEUHOU
cUCTeMbl AKaJeMUH.

NubopmanmoHHbIe TEXHOJIOTHH U IPOrPaMMHOE 00€CIIeYCHHE HE IPUMEHSFOTCS.
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