COJIEP)KAHUE CEMUHAPCKHX 3AHATUN

Tema 1. Beenenne. Ungopmaruzanus cpepsl JJOY u apxuBHOro aena.

Bonpocwt ons obcyscoenus:

1. Uadopmarusi, CyHOCTh U MOHATHE HH()OPMAITIH.

2. Cdepsl npuMeHeHHs] HTHGOPMAITMOHHBIX TEXHOJIOTHH.

3. AxTyanbHOCTh u3yueHHs IucuuIUiMHbl «MHpOpManmonnsie TexHoioruu B JIOY u
apXUBHOM JIeJie».

4. 3naveHre HHGOPMAIMOHHBIX TEXHOJOTHH B IEATEIHHOCTH apXUBOB u ci1yx0 JIOV.

5. IlpakTryeckoe mpuMeHeHne MHPOPMAIIMOHHBIX TEXHOJIOTHH B JEATEILHOCTH apXUBOB U
ciyx6 JIOV.

Tepmunvl: nH(pOpMaIMOHHBIE TEXHOJIOTHUH, nH(popMaTHKa, uH(bopManus,
WH(POPMAIIMOHHBIE TTOTOKH, HH()OPMAIMOHHBIC TEXHOJOTHH, AaBTOMATH3UPOBAaHHBIC AapPXWBHBIC

TCXHOJIOTHH, MCXaHU3allus, aBTOMaTU3aluA, I/IHq)OpMaTI/ISaI_[I/IH APXUBHOI'O AcJIa.

3adanue ona camocmosmenvHou pabomul. MOATOTOBUTH cooOmIieHne Ha Temy: «Mcropus
MexaHu3aluu u apromatusanuu JJOY u apxuBHOTO Aenan.

Jlumepamypa: [S—=C.9-15;7-C.4-10; 12 -C. 45 —-75; 125-128; 15 - C. 20 — 27]

Tema 2. Ilpenucropuss U NPUYUHBI MEXAHM3AUMU W ABTOMATHU3AUUM PadOThI C
HHpopManueil M JOKYMEHTAMH 3apy0eskoM: JTanbl pPa3sBUTHSA HHGOPMALMOHHBIX
TEXHOJIOTH.

Bonpocul ons 0bcyscoenus:

1) Nudopmaruzamus odmecTBa — CyTh MOHATHS.

2) [TosiBneHue MEpBHIX YCTPOUCTB I MEXaHU4ecKoi 00padoTku nnpopmarmu (YBM).

3) [TosiBmenne mepBBIXx  3apyOexHbix OBM. Ap3utekTypa ©  TEXHUYECKHE
XapaKTePUCTHKH.

4) [TepBrie oTeuecTBeHHBIC DBM.

5) [Tosinenue I1K.
6) Buenpenue [1K B paboty apxuBoB u ciayx6 JJOYB 1990-e.

Tepmunvl: WHOOPMAIMOHHBIE  TEXHOJOTWUH, WH(POPMATHKA, WHGOPMAIMI, OITaIlbl
MeXaHU3allui U aBTOMaTH3aluu, Tadymsarop, Y BM, OBM, nepdonenra, nepdokapra, [IDBM, I1K.

3adanue onsa camocmosmenvHou pabomsl: TOATOTOBUTH coolieHNe Ha Temy: «llepBbie
II5BM)»

Jlumepamypa: [11 — C. 4 — 12; 909 — 938; 12 — C. 330 —360; 14 - C. 8 - 14; 15 - C. 21 —

32]

Tema 3. UcTopus mexanusauun u apromarusanuu JJOY apxuBHoro gesa
Bonpocwt ons obcyscoenus:

1.OcHOBHBIC TaIlbl 1 HTOTH MeXaHu3auuu 1 apromarusanuu JJOVY.

1.1. ITepssIii 3Tan aBroMaruzauu J1OY u apxusnHoro gena 1970 — m.n. 1980-x romos.
1.2. Apromatusanus npoueccos I0Y B 1990-e rr.

2. OcHOBHBIE ATalbl MEXaHU3ALUY U aBTOMATU3allM1 apPXUBHOTO JIefa:

2.1. Konen XIX B. — Hauano 1950-x rr.

2.2.1950-#i r. - nepBas nonoBuHa 1970-x rr.

2.3. Bropas nonosuna 1970-x rr. - nepas nososuHa 1980-x rr.

2.4. Bropas nonouHa 1980-x rr. - 2000-€ IT. - COBpEMEHHBII 3Tarl.


http://library.lgaki.info:404/32%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%D0%97%D0%B2%D1%83%D0%BA%D0%BE%D1%80%D0%B5%D0%B6%D0%B8%D1%81%D1%81%D1%83%D1%80%D0%B0/%D0%93%D1%80%D0%BE%D1%88%D0%B5%D0%B2.pdf
http://library.lgaki.info:404/2019/%D0%9F%D1%80%D0%B8%D1%81%D1%82%D0%B0%D0%B2%D1%87%D0%B5%D0%BD%D0%BA%D0%BE_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD.pdf
http://library.lgaki.info:404/2017/%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2011.pdf
http://library.lgaki.info:404/2017/%D0%A1%D1%82%D0%B5%D0%BF%D0%B0%D0%BD%D0%BE%D0%B2_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2010.pdf
http://library.lgaki.info:404/2017/%D0%9B%D0%B5%D0%BE%D0%BD%D1%82%D1%8C%D0%B5%D0%B2_%D0%9A%D0%BE%D0%BC%D0%BF%D1%8C%D1%8E%D1%82%D0%B5%D1%80_%D0%B8_%D0%B8%D0%BD%D1%82%D0%B5%D1%80%D0%BD%D0%B5%D1%82.pdf
http://library.lgaki.info:404/2017/%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2011.pdf
http://library.lgaki.info:404/2017/%D0%9F%D1%8F%D1%82%D0%B8%D0%B1%D1%80%D0%B0%D1%82%D0%BE%D0%B2_%D0%92%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D1%8B%D0%B5_%D0%BC%D0%B0%D1%88%D0%B8%D0%BD%D1%8B.pdf
http://library.lgaki.info:404/2017/%D0%A1%D1%82%D0%B5%D0%BF%D0%B0%D0%BD%D0%BE%D0%B2_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2010.pdf
http://library.lgaki.info:404/2017/%D0%A1%D1%82%D0%B5%D0%BF%D0%B0%D0%BD%D0%BE%D0%B2_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2010.pdf

Tepmunvi:  nHGOPMALMOHHBIE  TEXHOJOTMM, WH(MOpMaTHKa, HWHPOPMAIUS, ATk
MexaHu3alu 1 aproMaru3anuu, IBM, nepdonenrta, nepdokapra, [I3BM, I1K, APM, UuTtepHer,
MHUKPOIPOIIECCOPHI.

3adanue ona camocmosmenvHou pabomul. MOATOTOBUTH MEPE3HTAIMIO HA TeMY: «Tarlbl
WTOTH MeXaHu3aluu u apromatuzanuu JJOY»

Jlumepamypa: [2—-C.14-45;7-C.10-11;9-C.4-9; 15 -C. 28 — 32]

Tema 4. ABromatusanus npoueccoB JOY u apxuBHoro geJia.

Bonpocul onsa 0bcyscoenus:

1. Texaudeckoe oOecmnedeHne mnporeccoB aBromarusanuu JJOY u apxuBHOrO jJema B
1990 r.

2. [Iporpammuoe obecnieuenue mporeccoB apromarusamuu JJOY u apxuBHOTO Jema B
1990 r.
[IepBble aBTOMaTU3UPOBAHHBIE CUCTEMBI 110 JOKYMEHTOBEACHHUIO U APXUBHOMY JEITY.
VcTopus nosiBIEeHUs U pa3BUTHUs TI00abHON cetn HTEpHeT.
Ponws UnTepnera B padote JIOVY.
I'moGanbHas cets MHTEpHET U ee BHenpenue B ciayx0ax IOY u B apxuBax.
[Iporpammuoe obGecnieuenue mporeccoB aBTomarusanuu JJOY u apxuBHOro jaena.

Nk W

ba3bl 1aHHEBIX.

Tepmunvi:  nHGOPMALMOHHBIE  TEXHOJOTMM, WH(MOpMaTHKa, HWHPOPMAIUS, ATk
MexaHuzaruu u apromatusanuu, DOBM, [19BM, I1K, APM, Untepuer, CYB/, dBase , MS Access.

3a0anue  Ona  camocmosmenvhol ~— pabomsi:  NPOAHAIU3UPOBATH  CUTYyalMIO  C
pacnpoctpanenueM I1K B poccuiickux rocyupexaenusax B 1990-e r.r.

JIuteparypa: [2—-C.21 -27;7-C.30—-40;9-C. 8-9]

Tema 5. IlpaBoBas perjamMeHTanusi npo0JieM BHEJAPeHH M HCHOJb30BAHHSA
uHpopmauuonnbix TexHosoruii B IOY. HopmatuBHo-mpaBoBasi 0a3a perjiaMeHTalUu
apXHBHOIO J1eJia.

Bonpocwt ons obcysrcoenus:

1. Crangaptusanus ¥ HOPMAaTHBHO-METOAMYECKOE OOECIedeHHe MPUMEHECHHUS
nH(popMannoHHbIX TexHoJoruii B JIOY.
2. HopmaTtuBHO-1ipaBoBas perinamMeHTanus apxXuBHOIO J€ia.

3. Mexnynapoansie ctangaptel MCO nu MOK.

Tepmunol: nH(pOpMaIMOHHBIE TEXHOJIOTHH, nHpopMaTuka, uHpopmarus,
aBTOMAaTH3MPOBAHHbIE apXUBHBIC TEXHOJIOTUH, HH(popMaTH3anus apxusHoro nena, [OCT, UCO.

3aoanue ons camocmoamenvHou pabomwl: coodIeHne Ha TeMy: «HopmaTtuBHO-TIpaBoBast
0a3a peraaMeHTaluu apxuBHOTO aena B JIHPy

Jluteparypa: [2—-C.45-59;5—-C.38-41;9-C.9—22]

Tema 6. Lean u 3axaun unpopmaruzauuu JOY u apxuBHOro nena
Bonpocul ons 0bcyscoenus:

1. CucTeMHBIN MOAXO0M IJI YCIEIIHOTO PelIeHUs 3aAa4d pa3BuThs cucremsl JJOY.

2. Ilenu u 3amaun aBTOMATHU3AIMM.

3. [IpuHIMIIBI aBTOMATU3 AN Y.

4. @yHKIMN 1 Bo3MoxkHOCTH nipukiaanoro [10O MS Office nns undopmaruzamun JJOY

" apXHUBHOT'O Je€Ja.


ttp://library.lgaki.info:404/2019/%D0%90%D1%85%D0%BC%D0%B5%D1%82%D0%BE%D0%B2%D0%B0%20%D0%90_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf
http://library.lgaki.info:404/2019/%D0%9F%D1%80%D0%B8%D1%81%D1%82%D0%B0%D0%B2%D1%87%D0%B5%D0%BD%D0%BA%D0%BE_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD.pdf
http://library.lgaki.info:404/2019/%D0%9A%D0%BE%D0%BA%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5.pdf
http://library.lgaki.info:404/2017/%D0%A1%D1%82%D0%B5%D0%BF%D0%B0%D0%BD%D0%BE%D0%B2_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2010.pdf
ttp://library.lgaki.info:404/2019/%D0%90%D1%85%D0%BC%D0%B5%D1%82%D0%BE%D0%B2%D0%B0%20%D0%90_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf
http://library.lgaki.info:404/2019/%D0%9F%D1%80%D0%B8%D1%81%D1%82%D0%B0%D0%B2%D1%87%D0%B5%D0%BD%D0%BA%D0%BE_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD.pdf
http://library.lgaki.info:404/2019/%D0%9A%D0%BE%D0%BA%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5.pdf
ttp://library.lgaki.info:404/2019/%D0%90%D1%85%D0%BC%D0%B5%D1%82%D0%BE%D0%B2%D0%B0%20%D0%90_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf
http://library.lgaki.info:404/32%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20%D0%97%D0%B2%D1%83%D0%BA%D0%BE%D1%80%D0%B5%D0%B6%D0%B8%D1%81%D1%81%D1%83%D1%80%D0%B0/%D0%93%D1%80%D0%BE%D1%88%D0%B5%D0%B2.pdf
http://library.lgaki.info:404/2019/%D0%9A%D0%BE%D0%BA%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5.pdf

Tepmunol: nH(pOpMaIMOHHBIE TEXHOJIOTHH, nHpopMaTuka, nHpopmarus,
aBTOMAaTH3MPOBAHHbIE aPXUBHBIC TEXHOJIOTUH, MH(pOpMaTH3alMs apxuBHOTo ena u JJOVY.

3a0anue ons camocmosmenvrol pabomel: cooOmeHne Ha temy «MHpOpMaTuzamus u
TJI00aTM3aIis COBPEMEHHOTO 00IIIECTBAY.

Jluteparypa: [2—C.59—-62; 7—C. 13 — 14]

Tema 7. OcHOBHble HH(OPMALMOHHBbIE TEXHOJOTHMHM, HcmoJb3yemble B JOY m
apXMBHOM JeJie.

Bonpocwt ons obcyscoenus:
CBoiicTBa MH(POPMALIMOHHBIX TEXHOJIOTHH.
NudopManinoHHbIe TEXHOJIOTHH JIEKTPOHHON 00paOOTKH JTaHHBIX.
WudopmanroHHble aBTOMaTH3aUH (DYHKIHHA yIIpaBIeHUsL.
NudopmaninoHHble TEXHOJIOTUH MOAAEPKKH MIPUHSITHS pEIICHUH.
DNEeKTPOHHBINA 0(HC U €TO0 KOMIIOHEHTHI.
ABTOMaTH3UPOBAHHOE paboyee MECTO CIeHaINCTa.
O6naunsie npunoxenus B JIOY u apxuBHOM 1ierne.
[Iporpammer-apxuBaTopsl Kcnoyib3yeMble B JJIOY u apxuBHOM Jiene.

PN R DD =

Tepmunol. nH(pOpMaIMOHHBIE TEXHOJIOTHH, nHpopMaTuka, uHpopmarus,
ABTOMATU3HUPOBAHHBIC APXUBHBIC TCXHOJIOTHUH, 3JICKTPOHHAA 06pa60TI<a JAaHHBIX, aBTOMaTHU3aluAa

GyHKIUE yhnpaBieHUs; MOAJAEP)KKA TMPUHATUS pEIIeHUN; SJIEKTPOHHBIM oduc; sKcnepTHas
MOAICPHKKA.

3adanue ona  camocmosmenvHou pabomei: TOATOTOBUTH COOOIIEHHWE Ha TEMY:
«Knaccudukanus "HPOPMAITMOHHBIX TEXHOJIOTHI

Jlumepamypa: [2 —C. 62 —65;7—C. 10 —40]

Tema 8. IloHsiTHE <«QJIEKTPOHHBIH JOKYMEHTOO00POT»: BO3MOXKHOCTH W IYTH
HCNOJb30BAHMS.
Bonpocwt ons obcysrcoenus:

1. [ToHsATHE 3TEKTPOHHOTO JOKYMEHTA.

2. CucTeMbl AJIEKTPOHHOTO JOKYMEHTOO0O0pOTAa.

3. OcHOBHBIE PYHKIIUU CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

4. CoBpeMeHHbIE MTYTH Pa3BUTHUSL CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTa U CUCTEM
aBTOMATHU3AIMH aPXUBHOTO JIeTIa.

5. OrteuectBeHHbINA phIHOK CO/I.

Tepmunol: nH(pOpMaIMOHHBIE TEXHOJIOTHH, nHpopMaTuka, uHpopmarus,

ABTOMATHU3UPOBAHHBLIC APXHUBHLIC TCXHOJIOIMH, aBTOMaTU3alus, CHCTCMbl aBTOMaTU3allWHU,
JIOKYMEHTOOOOPOT, CUCTEMBI JIEKTPOHHOTO AoKyMeHTooOopoTa, COJI, Docs Open, Documentum,
Lan Docs, a Lotus Notes, EBppar-ZlokyMeHTOOO0POT.

3adanue ona  camocmosmenvHol pabomei: TOATOTOBUTH COOOIIEHHWE Ha TEMY:
«OteuecTtBeHHa cuctema EBdpar-J{okyMeHTO000POT: OCHOBHBIE (DYHKITUW.

Jlumepamypa: [2 —C. 65 —68;9 — C. 22 — 35]

Tema 9. JTanbl BHepeHUsI ABTOMATH3MPOBAHHBIX APXMBHbIX TEXHOJIOTHI B apXuBe.
Bonpocul ons 0bcyscoenus:

1. [IpoGnema BHEPEHUS TUIIOBOTO MPOTPAMMHOI0 0OECIICUYEHHUS B apXUBaX.


ttp://library.lgaki.info:404/2019/%D0%90%D1%85%D0%BC%D0%B5%D1%82%D0%BE%D0%B2%D0%B0%20%D0%90_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf
http://library.lgaki.info:404/2019/%D0%9F%D1%80%D0%B8%D1%81%D1%82%D0%B0%D0%B2%D1%87%D0%B5%D0%BD%D0%BA%D0%BE_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD.pdf
ttp://library.lgaki.info:404/2019/%D0%90%D1%85%D0%BC%D0%B5%D1%82%D0%BE%D0%B2%D0%B0%20%D0%90_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf
http://library.lgaki.info:404/2019/%D0%9F%D1%80%D0%B8%D1%81%D1%82%D0%B0%D0%B2%D1%87%D0%B5%D0%BD%D0%BA%D0%BE_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD.pdf
ttp://library.lgaki.info:404/2019/%D0%90%D1%85%D0%BC%D0%B5%D1%82%D0%BE%D0%B2%D0%B0%20%D0%90_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf
http://library.lgaki.info:404/2019/%D0%9A%D0%BE%D0%BA%D0%B0%D0%BD%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D0%BE%D0%BD%D0%BD%D1%8B%D0%B5.pdf

2. Otanbl BHEIPEHUS HHPOPMAITMOHHBIX TEXHOJIOTUI B TOCY1apCTBEHHOM apXUBE.
3. Bo3moxxHbIe TpOOJIEMBI U TYTH UX PELICHUS MPU BHEAPEHHUU aBTOMATU3UPOBAHHBIX
ApPXUBHBIX TEXHOJIOTH.

Tepmunol: uHpOpMaIMOHHBIE TEXHOJIOTHUH, nH(popMaTHKa, uH(popManus,
aBTOMAaTH3MPOBAHHBIC apXUBHBIC TEXHOJIOTHUH, aBTOMATH3AIIHs, IPOTPAMMHOE 00eCIieUeHHE.

3aoanue ons camocmosamenvbHol pabomvi: TOATOTOBUTEH COOOIIEHUE Ha TeMy: «OCHOBHBIC
stansl BHeApenus CEJ] B IOY»

Jlumepamypa: [2—C. 68 —72]
Tema 10. ba3pl 1aHHBIX B HH(POPMALMOHHOM O0eclieYeHHH YNPaBJICHUSI B APXHBHOM

nese.
Bonpocul ons 06cyscoenus:

1. [TonsiTue 6a3p1 maHHBIX. CTPYKTypa 0a3bl TaHHBIX.

2. ba3bl TaHHBIX KaK CPeNICTBO XpaHEHUsI K 00pabOTKH HH(POPMAIIHH.

3. Mopenu nmoctpoeHust 0a3pl JaHHBIX.

4. Hepapxudeckas u pensiiinoHHasi 0a3bl TaHHBIX: CPABHEHUE apXUTEKTYPHI.

5. OcHoOBHBIE cBOMCTBA 0a3el JaHHBIX MS Access.

6. UcnonszoBanne MS Access npu pemennn 3agau JJOVY.

Tepmurnbi: nH(DOpMaIIMOHHBIC TEXHOJIOTHH, nHpopMaTHKa, uH(popManus,

aBTOMATU3MPOBAHHBIC aPXUBHBIC TEXHOJIOTHH, TaHHbIe, 0a3bl maHHbIX, CYB]], MS Access.

3aoanue ona  camocmosmenvHou pabomvi: TOATOTOBUTH COOOIICHHE HA TEMY:
«Uepapxuueckue CYB/I»

Jlumepamypa: [2—C. 72 —-86; 6 —C. 151 —223]

Tema 11. AnnapaTHoe U NporpaMMHoe odecrniedeHue JJIsi aBTOMaTH3alli MIPOLECCOB B
JOY u apxuBHOM jeJe.

Bonpocul onsa 06cyscoenus:
AnmapaTtHoe o0cedeHue. [loHsTHE U BUBI.
[Tepudepuiinbie ycrpoiictBa. HazHaueHue u BUIIBI.
[IporpammHoe oOecrieueHre: KiracCupuKaIms.
YTUIUTBL U JpaiBEPBL.

5. OOGaunble TIpOorpaMMHBIE TPOIYKTHI IS aBTMatu3anuu TmpormeccoB JOY wu
apXHUBHOTO JIeTa.

bl

Tepmunovl: vHDOpPMAIMOHHBIE TEXHOJNOTWH, HH(pOpMaruka, WHGOpPMAIWS, ammapaTHOE
obecrieuenue, nepudepuiinpiii ycrpoiictsa, [13Y, O3V, nporpaMmMmHoe oOecriedueHre, CUCTEMHOE
10, 6a3oBoe I10, cepucHoe 10, npuknagroe I10.

3adanue ona  camocmosmenvHou pabomei: TOATOTOBUTH COOOIIEHHWE Ha TEMY:
«Ilepudupuitapie ycTporcTBa B pab0OTE apXUBHBIX CITY)KO».

JIuteparypa: [5 —C. 45 —-285;9-C.22 -35;10-C. 10-10; 11 —C. 12 — 89; 12 — C. 281
—309;13-C.10-10;14 - C. 104 — 127]

Tema 12. IlpuxkiaaaHoe mnporpaMMHoe oOecnedeH6Me IJs1 aBTOMATH3MPOBAHHBIX
cucrtem J1OY.
Bonpocwt ons obcysrcoenus:
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1. [Mpuknagnoe 110 ansa apromaruzanuu JJOY. [lonsrue u 3agauu.

2. [Mpuknagnoe 110 ana aBromaruzanuu JJOY: knaccudukanus.

3. TekcToBbIE POLIECCOPDI TSI CO3AAHUS JIEKTPOHHBIX TOKYMEHTOB.

4. Tabmuunsrii nporecop Excel.

5. ba3p1 qaHHBIX.

6. Cucrembl apTomaruzanuu JIOY.

7. I'padmyeckue mporieccopsl U CpecTBa peAaKTUPOBaHUs Tpadudeckoi nHHOpMaIIUH.
Tepmunol: UH(POPMALIMOHHbIE TEXHOJIOTHH, nH(pOpMaTHKa, uHpopManus,

aBTOMATH3MPOBAHHBIC AapXWBHBIE TEXHOIOTWH, NpukiagHoe [IO, TeKCTOBBIE MPOIECCOPHI,
TaGJ'II/I‘-IHBIe IMponIecCCopkI, 63.351 JaHHBIX, UHTCTPUPOBAHHBIC ITAKCThI, CUCTCMbI HHHIOCTpaTHBHOﬁ n
nenoBoi rpadukn (rpadgudeckue mpoueccopsbl), SIKCIEPTHRIE CUCTEMbI, 00YyJarOIIHe MPOTPaMMBbI.

3aoanue ons camocmosmenvHol pabomul. TIOATOTOBUTH coobmienne Ha Temy: «MC Power
Point B pabote ciayx0 JJOY».

JIureparypa: [2—-C.86—-91; 8 - C. 23 —36;9 —C. 30 —35;49 — 103]

Tema 13. IlpukigagHoe nporpaMMHoe olecmedyeHHe s ABTOMaTH3MPOBAHHBIX
apXUBHBIX TEXHOJIOTHIi.
Bonpocul onsa 0bcyscoenus:

1. [Tpuxnagnoe 110 nns aBTomMaTu3anuu apxuBHOro Aena. [lonstue u 3agaymn.
2. [Mpuxnannoe 1O st aBTOMaTH3AIUN APXUBHOTO JIeia: KIIACCU(PUKAIIUS.

3. Ob6mieoTpaciieBasi CHCTEMa aBTOMATU3UPOBAHHOTO y4eTa IOKYMEHTOB.

4. Knaccuukaropsl JOKyMEHTHOW HHPOpPMALIUH.

Tepmurnbi: nH(DOpMaIMOHHBIC TEXHOJIOTHH, nHpopMaTHKa, uH(popManus,
aBTOMATU3MPOBAHHBIC apXUBHBIC TeXHOJOTUHU, BJl, MONCKOBBIE CHUCTEMBI, AJICKTPOHHBIC KATaJIOTH,
ykaszarenu, kaproreku, MI1A, cranpaprusanus.

3adanue ona camocmoamenvHou pabomel: IOATOTOBUTH co00IIeHHe HAa TeMy: «[lonckoBbie
CEpBHCHI MHTEPHETA B pabOTE apXHUBay.

Jureparypa: [2—C. 91— 111; 4 —C. 186 — 199]

Tema 14. CoBpeMeHHbIe YHUBepPCaJIbHbIE MAKeThl 0()MCHBIX IPOrPaMM.
Bonpocul ons 0bcyscoenus:

1. [TonsiTe 1 BUIBI TAKETOB OUCHBIX MMPOTPAMM.

2. Apache OpenOffice cBoOOAHBII MakeT O(PUCHBIX MPHUIIOKECHHH.

3. [TakeT mporpammuoro obecneuerust MS Office: ocHOBHBIE TpOrpaMMBbI TaKeTA.
4. Oo6nauHble MaKeTbl O(UCHBIX TPOTPAMM.

Tepmunvi: WHOOPMAIIMOHHBIE TEXHOJIOTHH, HH(pOpPMATHKA, WH()OPMAIHS, MPOrPaMMHOE
obecneuenne, MS Office, MS Word, Excel, MS PowerPoint, MS Access.

3aoanue ona camocmoamenbHou pabomel: MOATOTOBUTH co0OIIeHHE HAa TeMy: «MS Word B
pabote ciayx0 IOV ».

Tureparypa: [4 — C. 5 — 186;6 — C. 6 —223: 9 — C. 35 —49; 11 — C. 350 — 1353; 12 — C.
502 — 523]

Tema 15. MHTepHeT-TeXHOJOIMH W HH(OPMALMOHHBbIC Ppecypchbl, HCIOJb3yeMble B
JOY u apxuBHOM jeJe.

Bonpocul ons 0bcyscoenus:

1. Nudopmannonnsie pecypcsl B cetd UHTEpHET: TOHSATHE U BUIBI.
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2. Hcnonp30oBaHne WHTEPHET-TEXHOJOTHMH B  JOKYMEHTAIMOHHOM O0ecre4eHuHn
YIPABIEHUSA U APXUBHOM JEIIE.

3. OnexrpoHHas noyra ¢ Web-6a3upoannem — Web-Mail (mail.ru, gmail.com, SIuaexc
mo4ra u Jip.) B padore IOV u apxuBHOM Jere.

4. Cepsucel nmounckoBbix cucteM Google, Yandex.

Tepmunol: UH(POPMALIMOHHbIE TEXHOJIOTHH, nH(pOpMaTHKa, uHpopManus,

nH(pOpMaLMOHHBIE PeCypChl, UH(POPMALIMOHHBIN MOPTaNl, KOMIBIOTEpHAs! ceTh, IHTepHeT.

3aoanue ona  camocmosmenvHou pabomvi: TOATOTOBUTH COOOIICHWE Ha TEMY:
«H(pOpMaIOHHBIE PECYPCHI APXUBHOTO JICTIa.

Jureparypa: [2— C. 111 —118; 5 — C. 285 —342; 6 — C. 223 — 267; 9 — C. 105 — 127; 10 —
C.11-18]

Tema 16. TexHo10rusi XpaHeHusi 3JIEKTPOHHBIX JOKYMEHTOB M 3a1IUTA UHGOPMALUH.

Bonpocul ons 0bcyscoenus:

1. XpaHEeHUE ANEKTPOHHBIX JOKYMEHTOB.

2. [IporpamMmbl apXUBaTOPBI FAEKTPOHHBIX JOKYMEHTOB.

3. OcHoBHBIE TpeOOBaHUS U MEPHI 110 3aIUTE WHPOPMAITUU, ITUPKYIUPYIOLIEH B
MH(POPMALIMOHHOH cucTeMe

4. Bunel nHTEpHET yrpo3: BpeJOHOCHBIE TPOrPaMMBbI (BUPYCHI, YEPBH, TPOSHCKHE

IPOTrpaMMBbl U APYyTHe HeXeTaTeIbHbIC IPOrpaMMbl), yIaleHHbIE aTaku ((PUILINHT, XaKepPCKHe
ataku, DoS-atakwu, criam).
5. [TporpaMMHO-TEXHUYECKHE METOBI 3aIIUTHl HHPOPMAITUH.

Tepmunol: uHpOpMaIMOHHBIE TEXHOJIOTHUH, nH(popMaTHKa, uH(popManus,
aBTOMATH3MPOBAHHBIC apXUBHBIC TEXHOJIOTWH, MEXAaHM3AllWs, aBTOMATH3alus, WH(OpMaTH3AIHs
aApXUBHOTO JieJia, dTalbl MEXaHU3AIMH U aBTOMAaTH3aI1H.

3adanue ona  camocmosmenvHou pabomei: TOATOTOBUTH COOOIIEHHWE Ha TEMY:
«ATHUBUPYCHBIEC TPOTPAMMBI: KIaCCUPUKAIUS.

Jureparypa: [1 —C. 179 -190;2 - C. 123 —131;4-C. 199 —212; 12 - C. 235 —259; 13 —
C.10-10;14-C.10-10;15-C.10-10; 16 = C. 10— 10]

Tema 17. CoBpemeHHBbIe NpPo0JieMbl W NEPCHEKTHBBI aBTOMATH3aLMU B 00J1aCTH
yHnpaBJIeHHsl JOKYMEHTAMHU U apXHBHOIO /ieJia.

Bonpocul ons 0bcyscoenus:
IlepcniekTHBBI pa3BUTHSA aBTOMATH3alMK B O0JIACTH yIIPaBIEHUS TOKYMEHTaMH.
[lepcneKTUBBI pa3BUTHSA aBTOMATH3AIMK B 00JIACTH apXUBHOTO JIeJa.
I'noGasibHbIE BEIYMCIUTENbHBIE CETU M APXUBBIL.
OouierocynapcTBeHHbIE POCCUHCKNE TTOPTAIBI.
ITopTan HAMOHBUIBHBIX APXUBHBIX CITYXO.

Nk W=

Tepmunvl: MHGOPMALMOHHBIE TEXHOJOTHH, HHQOpMaIus, WH(GOPMALMOHHBIE PECYPCHI,
CIPAaBOYHHKH, TOPTATIBL.

3aoanue ons camocmoamenvHou pabompl. IOATOTOBUTH cooliieHne Ha Temy: «MHTepHeT-
TEXHOJIOTHH ¥ TIEPCIIEKTUBBI MX MPUMEHEHHsI B paboTe ciryx0 IOV ».

Jureparypa: [12 — C. 443 — 464; 13 — C. 8 — 39]
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http://library.lgaki.info:404/2017/%D0%9F%D1%8F%D1%82%D0%B8%D0%B1%D1%80%D0%B0%D1%82%D0%BE%D0%B2_%D0%92%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D1%8B%D0%B5_%D0%BC%D0%B0%D1%88%D0%B8%D0%BD%D1%8B.pdf
http://library.lgaki.info:404/2017/%D0%A1%D1%82%D0%B5%D0%BF%D0%B0%D0%BD%D0%BE%D0%B2_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2010.pdf
http://library.lgaki.info:404/2017/%D0%A8%D0%B8%D1%88%D0%B8%D0%BD%20%D0%98.%20%D0%9E.pdf
http://library.lgaki.info:404/2017/%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D0%B2%D0%B0_%D0%98%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0_2011.pdf
http://library.lgaki.info:404/2017/%D0%9C%D0%BE%D0%BD%D0%B0%D1%85%D0%BE%D0%B2_%D0%9E%D0%B1%D0%BB%D0%B0%D1%87%D0%BD%D1%8B%D0%B5_%D1%82%D0%B5%D1%85%D0%BD%D0%BE%D0%BB%D0%BE%D0%B3%D0%B8%D0%B8.pdf

Tema 18. TumnoBble MexIyHApOAHbIe TpeOOBaHHSI K CHCTeMaM YNpaBJIeHHs
3J1eKTPOHHBIMHU 0PUIIHATBHBIMHI T0KYMEHTAMM.

Bonpocul onsa 0bcyscoenus:

1. TunoBble MeXIyHapoJgHbIE TPeOOBaHUS K CHCTEMaM YIPaBICHUS 3JEKTPOHHBIMU
o(pumaNbHBIMU JOKYMEHAMHU.

2. Hcropus pa3pabOTKH THMIOBBIX €BPOIMEHCKUX TpeOOBAaHUN K CHCTEMaM YIIpaBJICHUS
3JIEKTPOHHBIMU O(QUIHATIBHBIMHU TOKYMEHTAMHU.

3. Hasnauenne u o0macTh NMpPUMEHEHUS THUIIOBBIX MEXIYHApOJIHbIE TpeOOBaHUS K
CHCTEMaM YIPABJICHUS JIEKTPOHHBIMU O(HUIIHATIBHBIMI JTOKYMEHTAMHU.

Tepmunol: UH(POPMALIMOHHbIE TEXHOJIOTHH, uH(pOpMaTHKa, uHpopManus,

aBTOMAaTU3UPOBAHHbIE  APXMBHBIE TEXHOJOIMH, THUIIOBbIE TpeOOBaHMS K  YNPABJIECHUIO
JJIEKTPOHHBIMU JOKyMeHTaMu MoReq.

3adanue ona  camocmosmenvHou pabomel: TOATOTOBUTH COOOIIEHHWE Ha TEMY:
«3apyoexnbie COJl: OCHOBHBIE BUIBI.

Jluteparypa.: [16 — C. 54— 63]
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